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Committee of the Whole 
July 2, 2019 
8:30 a.m. 

Council Chambers, Town Hall 
359 Main Street 

Agenda 

1. Approval of Agenda

2. Approval of Minutes
a. Committee of the Whole Minutes, June 4, 2019

3. Public Input / Question Period
Procedure: A thirty‐minute time period will be provided for members
of the public to address Council regarding questions, concerns and/or
ideas. Each person will have a maximum of two minutes to address
Council with a second two‐minute time period provided there is time
remaining within the thirty‐minute Public Input / Question Period.

4. Conference Update
a. IGTA Conference – Deputy Mayor MacKay

5. Committee Reports (Internal)
a. Accessibility Advisory Committee
b. Design Review Committee
c. Environmental Sustainability Committee

i. Information Report – Climate Change Mitigation Role
Workplan
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ii. Workplan presentation
d. Planning Advisory Committee

i. RFD 041‐2019 ‐ 16 King Street Development Agreement
e. Source Water Protection Advisory Committee 

6. Staff Reports for Discussion
a. RFD 039 – Landmark East
b. RFD 043 ‐ Public Participation at Council Meetings
c. RFD 045 ‐ Minimum Property Standards Bylaw Amendments
d. RFD 044 ‐ System of Municipal Fire Inspections Amendment (Single

Room Occupancies)

7. Request for Addition to Agenda
a. Closing Central Avenue

8. CAO Report

9. Committee Reports (External)
a. Kings Transit Authority (KTA)
b. Kings Point‐to‐Point (KPPT)
c. Annapolis Valley Trails Coalition (AVTC)
d. Nova Scotia Federation of Municipalities (NSFM)

10. Public Input / Question Period
Procedure: A thirty‐minute time period will be provided for members
of the public to address Council regarding questions, concerns and/or
ideas. Each person will have a maximum of two minutes to address
Council with a second two‐minute time period provided there is time
remaining within the thirty‐minute Public Input / Question Period.
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11. Regular Meeting Adjourned 
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APPROVAL OF AGENDA 
Moved 
Seconded 
That the agenda be approved as circulated and/or amended. 

 
APPROVAL OF MINUTES 

a. Committee of the Whole Meeting, June 4, 2019 
Moved 
Seconded 
That the minutes of June 4, 2019 Committee of the Whole meeting be approved as 
circulated and/or amended. 

 
STAFF REPORTS FOR DISCUSSION 
 

a. RFD 041-2019:  16 King Street 
Moved 
Seconded 

 
THAT COMMITTEE OF THE WHOLE GIVE INITIAL CONSIDERATION AND FORWARD THE DRAFT 
DEVELOPMENT AGREEMENT FOR PID 55275549 TO A PUBLIC HEARING BEFORE A FINAL 
DECISION BY COUNCIL. 

b. RFD 039-2019:  Landmark East 
Moved 
Seconded 

That Committee of the Whole forward the following motion to Council for decision:  
 
That Council approve the circulated MOU and direct the CAO to sign this agreement. 

c. RFD 043-2019:  Public Participation at Council Meetings 
Moved 
Seconded 

That Committee of the Whole forward the following motion to Council for decision:     
 
That Council adopt Policy # 110-010 

d. RFD 045-2019:  Minimum Property Standards Bylaw Amendments 
Moved 
Seconded 

That Committee of the Whole forward the following motion to Council for decision 
 
That Town Council approve the amended wording for the Property Minimum Standards Bylaw 
and direct staff to prepare the Property Minimum Standards Bylaw for submission to obtain 
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approval, for the issuance of a Summary Offence Ticket (SOT) with Out of Court Settlement 
(OCS) fines, from the Department of Justice, Registry of Regulations of Nova Scotia.   

e. RFD 044-2019:  System of Municipal Fire Inspections Amendment (Single Room 
Occupancies) 

Moved 
Seconded 

That Committee of the Whole forward the following motion to Council for decision:    
 
That Council amend Policy No. 220-002 System of Fire Inspections as follows: 
Add a definition of Single Room Occupancy in section 4.0 Definitions; and 
Add “Single Room Occupancy (four or more rental rooms)” with a frequency of inspection to be 
every 4 years in section 5.3 Inspection Schedule 

 
ADJOURNMENT 

Moved 
Seconded 
That the regular Committee of the Whole meeting be adjourned. 
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ATTENDING 
• Mayor Jeff Cantwell, 
• Deputy Mayor Jodi MacKay, 
• Councillor Wendy Donovan, 
• Councillor Mercedes Brian, 
• Councillor Wendy Elliott, 
• Councillor Carl Oldham, 
• Chief Administrative Officer Erin Beaudin, and  
• Recording Secretary Jean-Luc Prevost 
 
ALSO ATTENDING 
• Director of Finance Mike MacLean, 
• Director Planning & Development Devin Lake, 
• Director Parks and Recreation Kelton Thomason, 
• Manager Economic Development Marianne Gates, 
• Administrative Services Coordinator Vanessa Pearson, 
• Community Planner Jeremy Banks, and 
• Interested members of the public 
 
ABSENT WITH REGRETS 
• Councillor Oonagh Proudfoot 
 

 
CALL TO ORDER 
Chair, Mayor Cantwell, called the meeting to order at 8:31 am  
 

Agenda Item Discussion and Decisions 
1. Approval of Agenda 01-06-19 IT WAS REGULARLY MOVED AND SECONDED THAT THE AGENDA BE 

APPROVED AS AMENDED 
Amendment; Councillor Brian will provide an update on Kings Point-to-Point and 
there is an additional in-camera item under Section 22(2)F: Potential Litigation. 

 CARRIED 
2. Approval of Minutes 

a. May 7, 2019 
 
 
 
 

b. May 7, 2019 
 
 

 
 

 
02-05-19 IT WAS REGULARLY MOVED AND SECONDED THAT THE MINUTES OF 
THE COMMITTEE OF THE WHOLE MEETING OF MAY 7, 2019 BE APPROVED AS 
CIRCULATED 

 CARRIED 
 
03-06-19 IT WAS REGULARLY MOVED AND SECONDED THAT THE IN-CAMERA 
MINUTES OF THE COMMITTEE OF THE WHOLE MEETING OF MAY 7, 2019 BE 
APPROVED AS CIRCULATED 

CARRIED 
 

3. Comments from the Mayor 
 

Mayor Cantwell wanted to let it be known that the week of June 3rd is National 
Bike Week. He also expressed appreciation to Manager of Economic 
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Agenda Item Discussion and Decisions 
 
 
 
 
 
4. Public Input / Question 

Period 
 
5. Committee Reports  

(Internal) 
a. Art in Public Spaces 

Committee 
i. Info Report: Public 

Art Proposal 2019 
 
 
 
 
 
 
 
 
 
 

b. Planning Advisory 
Committee 
 
 
i. Bill 58. 

 
 
 
 
 
 

 
ii. RFD 032-2019 

6 Prospect Street 
 
 

 
 
 
 

Development Marianne Gates, for her efforts surrounding the Coronation of 
Chantel Peng at the Apple Blossom Festival.   
 
 
 
There were no questions. 
 
 
 
 
The Art in Public Spaces Committee has been discussing the issuance of a Public 
Art Request for Proposal this summer, as per the Public Art Policy (760-002). 
 
An email survey and an art consultation were held to identify key themes for 
Public Art in the town. Key interests/themes are; Diversity (cross-generational 
and cross-cultural), Relationship to Nature and Agriculture Heritage (wine, 
apples, food).  
 
The RFP process will include the formation of a jury for the selection of the Art 
piece and for staff to work with an artist until the installation is complete. A 
request to Council will be required as staff get further into the process and a 
budget can be established. 
 
  
The Planning Advisory Committee met on May 16, 2019 to consider changes to 
the MGA (Bill 58) and a Development Agreement proposal for 6 Prospect Street. 
 
 
This Act will affect the Municipal Government Act with changes requiring 
mandatory planning with minimum planning requirements. Department of 
Municipal Affairs presented Bill 58 to PAC at their last meeting -  presentation is 
attached for additional context and background. The proposed amendments 
have very little impact on the Town of Wolfville given we have a comprehensive 
MPS and LUB already in place. 
 
 
The applicant is seeking a development agreement to allow a six-unit building, 
with three units on lot PID # 55354138 and three units on PID # 55273643, 
located at 6 Prospect St. 
 
Council shared the same concerns as PAC to the site plan regarding the steep 
grade of the driveway and the safety of pedestrians on the sidewalk. Another 
item of concern was that the 6 parking spaces were not split evenly between the 
two lots. Should one of the lots ever fall into different ownership, the parking 

https://wolfville.ca/component/com_docman/Itemid,264/alias,2360-760-002-public-art-2019-05-21/category_slug,760-culture/view,download/
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Agenda Item Discussion and Decisions 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
6. Staff Reports for Discussion 

a. RFD 031-2019: 
Electronic Voting 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

would no longer meet the requirements of our Land-use bylaw which requires 
one parking space per unit. A final concern was that while Accessible units are 
required for buildings with 5 or more units, it was not a requirement for buildings 
with only 3 units. As this Agreement is for 6 units across two properties, it was 
suggested that within the Development Agreement the requirement for having 
an Accessible Unit is written in. 
 
04-06-19 IT WAS REGULARLY MOVED AND SECONDED THAT COMMITTEE OF 
THE WHOLE FORWARD THE DRAFT DEVELOPMENT AGREEMENT FOR 6 
PROSPECT STREET (PID #55354138 & PID #55273643) TO A PUBLIC HEARING 
PENDING AN ENGINEERED PLAN BEING SUBMITTED TO STAFF TO RECONCILE 
SITE GRADES, ACCESS AND PARKING AREAS. 

CARRIED 
 
 
This RFD is in preparation for the coming 2020 Municipal Elections. Municipalities 
can decide to offer voters the option to vote electronically, on paper, or a 
combination of both.  In the past Wolfville Council has voted to remain with 
paper ballots. 
 
CAO Beaudin said that should Council move in the direction of electronic voting 
or a combination of both electronic and paper, the Service Provider selected to 
carry out the electronic voting would be brought in to have a consultation with 
Council and address any immediate concern of security, coercion, data integrity, 
etc. She also advised that the bylaw would be established in a way that could 
enable the Town to choose how to execute the use of paper and electronic 
voting.  
Council decided that in order to increase voter turnout and not alienate any 
residents, they want staff to introduce a combination of electronic and paper 
ballot votes for the 2020 election. 
 
05-06-19 IT WAS REGULARLY MOVED AND SECONDED THAT COMMITTEE OF 
THE WHOLE FORWARD THE FOLLOWING MOTION TO COUNCIL FOR DECISION: 
THAT COUNCIL APPROVE THE DEVELOPMENT OF A BYLAW AUTHORIZING 
VOTERS TO VOTE ELECTRONICALLY IN THE 2020 MUNICIPAL ELECTION AND 
THAT THERE BE NO USE OF PAPER BALLOTS. 

DEFEATED 
 
06-06-19 IT WAS REGULARLY MOVED AND SECONDED THAT COMMITTEE OF 
THE WHOLE FORWARD THE FOLLOWING MOTION TO COUNCIL FOR APPROVAL: 
THAT COUNCIL APPROVE THE DEVELOPMENT OF A BYLAW ENABLING VOTERS 
TO CHOOSE TO EITHER VOTE ELECTRONICALLY IN THE 2020 MUNICIPAL 
ELECTION, OR TO VOTE WITH THE USE OF PAPER BALLOTS. 

CARRIED 
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Agenda Item Discussion and Decisions 
 

b. RFD 036-2019: 
VWRM 2019/20 Budget 

 
 
 
 
 
 
 
 
 
 
 
7. CAO Report 

 
Each year, participating municipal units vote on the Valley Waste Resource 
Management Budget as forwarded by the Board. Wolfville Council receives a 
staff report on the budget with recommendation and analysis. This year, the 
VWRM budget would result in a 5.9% increase compared to 2018/19 
contributions. 
 
07-06-19 IT WAS REGULARLY MOVED AND SECONDED THAT COMMITTEE OF 
THE WHOLE FORWARD THE FOLLOWING MOTION TO COUNCIL FOR DECISION: 
THAT COUNCIL APPROVE THE VALLEY WASTE RESOURCE MANAGEMENT 
2019/20 OPERATING & CAPITAL BUDGETS. 

CARRIED  
 
 
The CAO report was attached as a regular agenda item. A few items which CAO 
Beaudin wanted to note were: 

• The Kings Transit budget will either be available at the June Council 
meeting or the July Committee of the Whole.  

• The Project at Tower Field will be underway, and a staff report would be 
coming forward on the naming of the hub. 

• Congratulations to the Smile program at Acadia; they received $500,000 
from the JumpStart accessibility grant program.  

• CAO Beaudin requested direction from Council on the use of the RCMP 
space located at 363 Main Street, as staff headcount is growing and the 
current office spaces are at capacity. Previous consultations indicated that 
the public was more in favour to keep the RCMP presence in town. It was 
felt that future consultations would indicate the same. Direction was 
given to keep the RCMP space as is and pursue the renovation of the 
Public Works building in order to add office space for staff, meet 
accessibility standards and meet fire code. It’s expected that the project 
will go over the current budgeted amount and require approval from 
Council. 

 
 
Mayor Cantwell called for a 5-minute recess at 10:19 AM. 

 
 
8. Committee Reports 

(External) 
a. Valley Waste Resource 

Management 
Councillor Elliott 
 
 

The Meeting reconvened at 10:29 AM 
 
 
 

• The new collection contract is going to lead to some changes that all 
Wolfville residents will need to become aware of when it goes into effect 
next year, especially an overall four-day a week collection. 

• Part of the annual compost giveaway took place in Wolfville on May 11. 
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Agenda Item Discussion and Decisions 
 
 
 
 
 

b. Kings Transit Authority 
Councillor Donovan 
 
 
 

c. Kings Point to Point 
Transit 
Councillor Brian 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
9. Public Input / Question 

Period 
 
 
10. Adjournment to In-Camera 

 
 
 
 
 
 

11. Adjournment  
 
 
 
 

• Valley Waste is now facilitating and coordinating volunteer litter pickups 
as the Great NS Pick-Me-Up program has been added to the Divert NS 
education agreement. More than 17 cleanup events have taken place 
since April 1, including the annual effort by Landmark East School. 

 
• The Kings Transit Board met on May 16th and May 22nd, 2019 to discuss 

information related to the upcoming KT Audit and 2019/2020 Budget 
Submission. 
 
 

• There was a year-end surplus of $72,812, double that of last year. Fares 
were $82,211 higher than budgeted, not including a NS Poverty grant of 
$9,000. The surplus is expected to be used for capital vehicle purchases. 
Rides were up 25% from the previous year, which was up 14% from 
2016-17. 

• A Board Governance Policies and Procedures document was discussed, 
slated for approval at the June Annual General meeting. The Board voted 
to prohibit Councillors from holding chair or vice-chair executive 
positions. 

• The Board gave direction to the Manager, KPPT to meet with the 
Municipality of Kings, and the Towns of Wolfville, Kentville, and Berwick 
to discuss Kings’ and Wolfville’s funding letters that suggest increased 
collaboration between Kings Point to Point and Kings Transit Authority. 
The board moved to strike a sub-committee, further to the meetings, to 
determine the way forward. 

 
 
There were no questions. 
 
 
 
08-06-19 IT WAS REGULARLY MOVED AND SECONDED THAT COUNCIL MOVE TO 
AN IN-CAMERA MEETING UNDER SECTION 22(2)C & F OF THE MUNICIPAL 
GOVERNMENT ACT FOR PERSONNEL MATTERS AND POTENTIAL LITIGATION AT 
10:31 AM 

CARRIED 
 
 

09-06-19 IT WAS REGULARLY MOVED AND SECONDED THAT THE IN-CAMERA 
AND REGULAR COMMITTEE OF THE WHOLE MEETINGS BE ADJOURNED AT 
10:44 AM 

CARRIED 
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Approved by Committee of the Whole Motion 02-07-19. 
As recorded by Jean-Luc Prevost, Office of the CAO. 
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UPDATE 
The AAC met on Monday, June 10th, 2019 and below are the updates: 

• The Committee did a quick review of the Community Launch Event held in early May and 
discussed possible next steps for Committee member involvement.  This focused on more 
community engagement/outreach with possible discussions/presentations to WBDC, seniors 
groups, and Acadia students upon their return to classes.  The goal would be to continue efforts 
to build awareness and opportunities for feedback. 

• Discussion took place around need to develop a template for the annual Report Card that is to 
be reviewed, evaluating progress on the actionable items in the Plan.   

• Staff updated the Committee on the next steps to be carried out in the coming months. These 
include: 

o Audit/inventory of a portion of the built environment, this first step focused on 
accessible parking in the downtown core between gateways and up to the Wolfville 
School.  Goal is to identify most appropriate locations and develop standard around size 
of designated space, location of curb cuts and then to appropriately mark spaces and 
put curb cuts in where required. 

o The Town’s webpage is being reviewed with an eye to updating, and the timing fits with 
the Accessibility Plan goal of improving communication with the public.  Staff have 
reached out to IT staff at Acadia to help in review of the webpage, including ways to 
make the page more accessible. 

• Committee discussed timing of upcoming meetings.  To date meetings have been held monthly, 
however with the Plan approval by Council much of the work now rests with staff to carry 
out.  For now, the Committee agreed to change to quarterly meetings, with the possibility of 
going to bi-monthly as the need arises. 

• Agnieszka Hayes and Birgit Elssner were reconfirmed as Chair and Vice Chair respectively. 
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UPDATE 
The Design Review Committee met on June 18th, 2019 to discuss proposed alterations to the 
Tattingstone Inn, and to review a second time the proposed architecture of a proposal for 16 King 
Street.  

Comments regarding the Tattingstone Inn focused on the changing concepts at the Tattingstone Inn, 
encouraging heritage preservation and a request for the developer to consider the existing 
architecture of the building. These comments have been circulated to the Developer and another 
meeting regarding the Tattingstone Inn is anticipated. 
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UPDATE 
The Environmental Sustainability Committee met on June 24, 2019. The Agenda for the meeting 
included the following: 

1. Town of Wolfville Climate Mitigation Draft Workplan (see Info Report “Climate Change 
Mitigation Workplan Presentation” for more information) 

a. Presentation 
b. Discussion 

 
2. Renewable Energy in Wolfville 

a. Wind 
b. Solar 

i. Public Works building update 
ii. Horton Highschool 

iii. Solar Electricity for Community Buildings Pilot Program 
 

3. Updates 
a. Town Hall for Green New Deal (PPT overview attached) 
b. MELG meeting recap (Agenda attached) 
c. Single use plastic bag ban update (News stories attached?) 
d. Kings Power (Regional Energy Utility) meeting recap (Agenda and PPT attached) 
e. Acadia UPass (PPT attached) 
f. Summer student hires 
g. MPS update 
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SUMMARY 

Climate Change Mitigation Workplan Presentation 

The purpose of this report is to provide information on the above-mentioned project and confirm 
Council’s direction with respect to the workplan of the Climate Change Mitigation Coordinator. The 
programs and initiatives included in the workplan are scheduled over the next 20 months. The Climate 
Change Mitigation Coordinator’s workplan is supported by an approved budget of $60,000. 
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1) CAO COMMENTS 
No comment. 

2) REFERENCES AND ATTACHMENTS 
• Climate Change Mitigation Workplan Presentation 

3) DISCUSSION 
Last November, Wolfville’s mayor and council voted unanimously to “take a position against the 
further development of fossil fuel resources in the region,” and to support “no further fossil fuel 
development in NS.” This important decision has led the Town of Wolfville to take climate change 
mitigation initiatives to the next level through regional work with other municipalities, a local energy 
reduction campaign, partnerships to support solar power and electric vehicle charging stations, and 
the creation and hiring of a new staff position: the Climate Change Mitigation Coordinator. 

Funding to support the new position is provided through the Municipalities for Climate Innovation 
Program (MCIP) delivered by the Federation of Canadian Municipalities and funded by the 
Government of Canada. Wolfville was the only town in Atlantic Canada to receive funding through 
MCIP, along with 57 other municipalities/towns in other parts of Canada. 

The Climate Change Mitigation Coordinator is responsible for developing a greenhouse gas 
emissions reductions plan, building on the Town’s position in the Partners for Climate Protection 
Program, working with municipalities across the province as part of ‘Transition 2050’ in partnership 
with the Clean Foundation, and moving forward with the Inspire Wolfville campaign. 

A workplan for the Climate Change Mitigation Coordinator has been developed with support of 
Town staff, stakeholders, and members of the Wolfville Community. Staff wanted to confirm 
Council’s direction with respect to proceeding with the workplan.    

4) FINANCIAL IMPLICATIONS 
The Climate Change Mitigation Coordinator’s workplan is supported by an approved budget of 
$60,000. 

5) REFERENCES TO COUNCIL STRATEGIC PLAN AND TOWN REPORTS  
Wolfville’s current Municipal Planning Strategy includes a “Vision and Declaration of Sustainability”, 
and notes that “it shall be the intention of Council to enhance individual and community well-being 
and welfare through economic development safeguards the welfare of future generations (and) to 
reduce our ecological footprint and dependence on fossil fuels.”  

On May 21st, 2019 Council declared a Climate Emergency.  
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Environmental Sustainability is a core principle of the Town’s Strategic Plan 2017-2021,  

6) COMMUNICATION REQUIREMENTS 
This project, and Inspire Wolfville, shall involve extensive direct communication, advertising and 
public activities to promote climate-mitigation actions and environmental awareness, contained 
within the existing budget and approved by Staff.  

7) FUTURE COUNCIL INVOLVEMENT 
Council will receive regular updates on progress made on the workplan through reports of the 
Town’s Environmental Sustainability Committee. 

 

 

 

  



(Draft) Climate Change Mitigation Workplan / June 24, 2019
Omar Bhimji



Overview

• Introduction
• Framing the issue
• Workplan



Climate Change Mitigation

• Renewable energy
• Energy efficiency
• Sustainable 

transportation
• Urban forests
• Water conservation
• Local food
• Complete communities



Rising temperatures, rising risks



Getting to 1.5*C



Getting to 1.5*C



A Concerned Community

150+ residents from Wolfville and the surrounding region participated in the Town 
Hall-style meeting to help shape a Green New Deal for Canada in June 2019



Workplan

• Short term actions (the next 3 months)
• Medium term actions (3 – 12 months)
• Longer term actions (12 – 24 months)



Partners for Climate Protection    

Short term
• GHG Inventory
Medium term
• Emission Reduction 

Targets
• Action plan
Long term
• Implementation



GHG Emission Sources: 2006

Town of Wolfville: 
Corporate
• 4%
Town of Wolfville: 
Community
• 48%
Acadia University
• 48%



Town of Wolfville: Corporate

Short term
• Public works solar 

installation
• Wastewater treatment 

plant upgrade



Town of Wolfville: Corporate

Medium term
• Building energy 

efficiency study / 
upgrades

Long term
• Street lights
• Well and pump station
• Fleet procurement and 

management
• Operations and policy 



Town of Wolfville: Community

Short term:
• Outreach / data 

collection
• Residential energy 

program planning

• Community building 
solar power pilot

• Inspire Wolfville 
campaign development



Inspire Wolfville

• Themes: legacy, efficiency, community, leadership
• Impacts: ghg’s, savings, health, economic dvlp.
• Outreach: email, events, media, door to door, WoM
• Actions: transportation, energy, waste, diet



Town of Wolfville: Community

Medium term:
• Developer engagement
• Micro transit

• Inspire Wolfville 
campaign

• Residential energy 
program



Town of Wolfville: Community

Long term:
• Kings Power / regional energy utility
• Zoning and bylaws



Acadia University

Short term
• Electric vehicle charging 

station
• UPass referendum
Medium term
• Renewable energy
• Energy manager
Long term
• Carbon neutral
• Car free
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UPDATE 
The Planning Advisory Committee met on June 20th, 2019 to discuss a proposed development 
agreement for 16 King Street. See RFD 041-2019 (16 King Street) for more information. 
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SUMMARY 
The applicant is seeking a development agreement to allow for the construction of a single-unit 
dwelling, pending subdivision of 16 King Street.  

Motion from PAC 

STAFF RECOMMENDS THAT THE PLANNING ADVISORY COMMITTEE PROVIDE A POSITIVE 
RECOMMENDATION TO COUNCIL REGARDING THE DRAFT DEVELOPMENT AGREEMENT FOR PID 
55275549 AND THAT THE ATTACHED DRAFT DEVELOPMENT AGREEMENT BE FORWARDED TO COUNCIL 
FOR INITIAL CONSIDERATION BEFORE A PUBLIC HEARING IS HELD. 

CARRIED 

DRAFT MOTION from PAC: 

THAT COMMITTEE OF THE WHOLE GIVE INITIAL CONSIDERATION AND FORWARD THE DRAFT 
DEVELOPMENT AGREEMENT FOR PID 55275549 TO A PUBLIC HEARING BEFORE A FINAL DECISION BY 
COUNCIL. 

.  
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1) CAO COMMENTS 

None required. 

2) LEGISLATIVE AUTHORITY 

See Staff report (attached) titled: Development Agreement Proposal, 16 King Street. 

3) STAFF RECOMMENDATION 

As above. 

4) REFERENCES AND ATTACHMENTS 
(a) See Staff report (attached) titled: Development Agreement Proposal, 16 King Street, June 20, 

2019 – including the Draft Development Agreement. 
 

5) DISCUSSION 

The applicant is seeking a development agreement to allow for the construction of a single-unit dwelling 
pending a subdivision of 16 King Street.  

Members of Planning Advisory Committee discussed the development application and subdivision 
process, the need to ensure drainage is appropriately handled as determined by the Town of Wolfville 
Engineer, and the architectural design of the area. Residential Architectural guidelines, and comments 
from the Design Review Committee were also discussed during the review of this application. For 
information on the assessment of the Design Review Committee, please see attached staff report.  

6) FINANCIAL IMPLICATIONS 

If approved this proposal will offer an additional dwelling unit with a substantially reduced 
environmental impact, increase the volume of dwelling units during growing demand and increasing 
rents, and offer increases to Town of Wolfville property tax incomes which can be used to offset growing 
infrastructure deficits, strengthen enforcement activities and/or increase recreation programming. 

7) REFERENCES TO COUNCIL STRATEGIC PLAN AND TOWN REPORTS  

See Staff report (attached) titled: See Staff report (attached) titled: Development Agreement Proposal, 
16 King Street, June 20, 2019. 

8) COMMUNICATION REQUIREMENTS 

If approved, a public hearing will require advertising and direct mail to residents. 
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9) ALTERNATIVES 

Alternatives to the above recommendation may include: 

a. Recommend the proposal, subject to specific changes.  
b. Recommend specific changes and that another review by the Planning Advisory Committee take 

place.  
 

 

  



REQUEST FOR DECISION 041-2019 
Title: Development Agreement Proposal  
 16 King Street 
Date: 2019-07-02 
Department: Planning and Development 
 

 
Request for Decision, Page 4 of 4 

ATTACHMENT (A) 

Staff report (attached) titled: Development Agreement Proposal, 16 King Street, June 
20, 2019. 
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 APPLICANT Peter & Johanne McLeod 

PROPOSAL To allow for the construction of a single-unit dwelling.  

LOCATION 16 King Street (PID 55275549) 

LOT SIZE 17,868 ft2 

DESIGNATION Low Density Residential 

ZONE Low Density Residential (R-1A) 

SURROUNDING USES Low Density Residential, Park Area (Willow Park, Millenium Trail, Rotary 
Pak). Nearby commercial uses (downtown). 

ARCHITECTURAL 
GUIDELINES 

The existing property is the ‘Willow Park’ Residential Architectural Control 
area. 

NEIGHBOUR 
NOTIFICATION 

Email list from PIM meeting; Newspaper ads and notices mailed to 
surrounding property owners within 100 metres; Sign placed on property 

 

PROPERTY LOCATION 

 
  

16 King Street, shown in 
red.  
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PROPOSAL 
The applicant is seeking a development agreement to allow for the construction of a single-unit dwelling 
with attached garage and accessory dwelling. For elevations of the proposed building, see Attachment 
4, Draft Development Agreement. The lot currently contains a single-unit dwelling fronting on King Street 
and non-landscaped greenspace south of the dwelling. The existing 16 King Street property would be 
subdivided to create this development opportunity.  

 

 

Proposed Site/Landscaping Plan (Figure 2)  
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  Proposed development fronting on King Street, looking south-east (figure 3) 

 

PROCESS & NEXT STEPS 

Section 230 of The Municipal Government Act (MGA) establishes the process for the approval of a 
Development Agreement. This process requires review by the Planning Advisory Committee and the 
holding of a Public Hearing by Council prior to a decision by Council to approve or reject the proposal. The 
decision by Council may be appealed to the Nova Scotia Utility and Review Board by an aggrieved person 
or by the Applicant.  

The first stage of the application review process began at the Public Information Meeting (PIM) held on 
June 5, 2018. Property owners within 100 metres of the development were notified by mail, indicating 
that the site was subject to a development agreement application. The purpose of the PIM was to provide 
the public with an opportunity to offer preliminary feedback on the request and allow the applicant to 
answer any questions that would arise. Notes from this session have been included as ‘Attachment 2’ and 
assisted the review process in identifying issues, support or concerns raised by residents. The subject 
property is located within the ‘Willow Park”’ Architectural Control Area requiring review by the Town’s 
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Design Review Committee (DRC). The Application was submitted to the DRC for review Tuesday June 11, 
2019.  

The next step in the Development Agreement process (as shown below), will be to have the Planning 
Advisory Committee (PAC) review this report and provide a recommendation to Council. Council will then 
provide Initial Consideration, and if passed, a Public Hearing will be scheduled prior to a decision on the 
proposal from Council.  

Figure 4 – Development Agreement Process 

POLICY REVIEW & DISCUSSION  

The property is designated Low Density Residential in the Municipal Planning Strategy (MPS) and zoned 
Low Density Residential (R-1A in the Land Use Bylaw (LUB). The property is approximately 17868 ft2 in size 
with a steep-slope on the east-side of the property.  No other development constraints are present.  

Land Use By-Law  
Policy 7.3 of the Land Use By-Law requires new dwellings within Architectural Control Areas to be built in 
accordance with Municipal Planning Strategy (MPS) Part 12 policies. MPS policy 12.1.7 requires new main 
buildings within an Architectural Control Area to be considered through a Development Agreement 
Process. MPS policies 12.1.4 and 12.1.5 require the building to be consistent with the principles of the 
relevant Architectural Guidelines Manual and in context with the neighborhood. 

Part 7 – Low Density Residential (R-1A) Zone 
 
“7.3 Developments Permitted by Development Agreement 

• Institutional developments of a limited nature (subject to MPS Policy 8.7.1) 
• Bed & Breakfasts in excess of 3 rooms and Inns (subject to MPS Policy 8.7.4) 
• Bed & Breakfasts with a dormitory room that has an occupant load larger than four persons (subject to MPS 

Policy 8.7.4) 
• new dwellings located within an Architectural Control Area (subject to MPS Part 12) 
• additions or alterations (more than 25% of the total floor area) to existing buildings located in an 

Architectural Control Area (subject to MPS Part 12) 
• additions or alterations (more than 10% of the total floor area) to registered heritage buildings 
• (subject to MPS Part 12) 

 4)” 
  

https://www.wolfville.ca/component/com_docman/Itemid,354/alias,1885-2017-05-08-consolidated-mps-as-amended-may-8-2017/category_slug,planning/view,download/
https://www.wolfville.ca/component/com_docman/Itemid,354/alias,1507-lub-as-amended-november-7-2016/category_slug,planning/view,download/
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Municipal Planning Strategy 
The Municipal Planning Strategy (MPS) includes a number of policies for Council to consider when 
reviewing such an application. This section provides relevant policies for this development proposal and 
discussion on criteria set out within these policies.  The issues are discussed in the following section. 

Part 5 – Objectives 
 
Within the list of objectives outlined in Part 5 of the MPS, the two objectives most relevant to the 
proposed development are 5.1.9, 5.1.12. and 5.1.19. These objectives read as follows: 
 
“5.1.9 to manage growth and control land use and development in a manner that will minimize urban sprawl and 
increase density and reduce conflicts between land uses in a manner that is compatible with the Town’s Sustainability 
Declaration and Vision.” 
 
“5.1.12 to encourage the preservation of the architectural and cultural heritage of the Town and minimize the impact 
of new development on this heritage.” 
 

“5.1.19 to consider flexible policies and regulations which enable opportunities for the principles of new urbanism 

to be incorporated into residential and subdivision design and development.” 

 
Part 6 – Conservation and Environmental Stewardship 

“6.1.4 to require that new developments not adversely affect existing residential or other development, with 

particular regard to proper drainage and erosion control and site grading.”   

 
Part 8 – Residential Development and Land Use 
“8.1.3 to permit in areas zoned Residential Single Unit Dwelling (R-1A):  

•  single unit dwellings   
•  parks and playgrounds”   

 
“8.1.4 to establish a Low Density Residential (R-1A) zone in the Land Use By-law, as shown on Schedule A, the 
Zoning Map of the Land Use By-law, within a portion of the area designated Low Density Residential.”   
 
“8.1.5 to permit in the areas zoned Low Density Residential (R-1A):  

• single unit dwellings   
•  single unit dwellings with an accessory dwelling unit   
•  existing multi-unit dwellings   
•  home occupations  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• Bed & Breakfasts (with 3 or less guestrooms)   
• parks and playgrounds”   

 

“8.5.1 to permit in areas zoned Low Density Residential (R-1A) or designated Medium Density Residential (MDR), 

High Density Residential (HDR) and Comprehensive Development District (CDD), one accessory dwelling unit in 

conjunction with a single unit dwelling.” 

8.6 USES PROHIBITED OR LIMITED THROUGHOUT RESIDENTIAL DESIGNATIONS   
“8.6.5 to limit the area dedicated to bedrooms in all residential dwellings.”   
 

“8.7.4 to ensure the following criteria are met when council is considering proposals in areas zoned Low Density 

Residential (R-1A) or designated Medium Density Residential (MDR), High Density Residential (HDR), and 

Comprehensive Development District (CDD) designations for Bed & Breakfasts in excess of 3 guestrooms and Inns 

by development agreement:  

(a)  the proposed use is located within a designated Architectural Control Area;   

(b)  development is in accordance with policies 12.1.4, 12.1.5, and 18.6.1.”   

 
 
Part 12 – Architectural Heritage  
“12.1.3 to incorporate special provisions in the Land Use By-law for the lands designated Architectural Control 
areas with respect to the public facades of:  

• new buildings  
• additions or alterations to existing buildings 
• accessory structures greater than 50 sq. metres in total area 

In order to ensure the compatibility of new buildings and additions and alterations with the established 
architectural character of the neighbourhood these special provisions shall control architectural style, building 
length to width ratio; height, roof shape and the appearance of exterior cladding and roof materials, architectural 
details and the shape and the size of porches, doors and windows and window area to wall area ratio.” 
 
“12.1.4 to require that all developments located within a designated Architectural Control Area be consistent with 
the design principles and guidelines contained in the appropriate Architectural Guidelines Manual.” 
 

“12.1.5 to ensure that when considering development agreements, the architectural character of any proposed new 

building, or the addition to or alteration of any building is visually compatible with the established architectural 

character of other buildings in the neighbourhood, in terms of height, bulk, scale, roof shape, materials, and 

relationships of windows and doors and architectural details. Require that the applicable Design Review checklist 

contained in the Architectural Guidelines Manuals be satisfactorily completed as part of the development 
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agreement application.” 

“12.1.6 to consider only by development agreement in areas designated as Residential Architectural Control Area 

proposals for new main buildings and additions to existing buildings that constitute more than 25% of the building 

floor area in accordance with policy 18.6.1. Additions to registered heritage buildings that constitute more than 

10% of the building floor area of the existing heritage building shall also require a development agreement in 

accordance with policy 18.6.1.” 

 
Part 13 – Transportation, Public Services and Utilities  

“13.1.4 to require future developments to make provision for pedestrians, cyclists, transit users and automobiles.” 

“13.5.3 to require a developer to design and install water distribution lines in accordance with appropriate 

municipal standards as provided for in the Subdivision By-law and/or servicing agreement.”   

“13.6.1 to continue to meet all Provincial and Federal requirements with respect to sewage treatment.” 

 
Part 16 – Landscaping, Lighting, Open Storage and Accessory Structures  

“16.1.1 to require landscaping in any development subject to a development agreement and to establish time 

frames for its installation, in order to enhance or preserve the character and environment of the neighbourhood, to 

provide screening or buffers and to reduce conflict with adjacent land uses. Multi-unit residential development will 

require a landscape plan prepared by a landscape architect or certified landscape designer.”   

“16.1.4 to regulate the amount, type and location of outdoor storage and display on a lot.”   

“16.1.5 to regulate the amount of impermeable surfaces in all residential developments.”   

“16.1.6 to regulate the use, size, number and location of accessory structures.”   

“16.1.8 wherever possible to protect existing trees and to replace trees that require removal.”  

 
Part 18 – Implementation  
The criteria outlined in Policy 8.7.4 of the MPS states that a “development is in accordance with Policy …. 
18.6.1.” Policy 18.6.1 of the MPS contains general policies that are to be considered for all development 
agreement applications. An overview of outstanding issues arising from these general criteria is reviewed 
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below in Table B while a summary of the entire policy, with Staff comment to each criterion, is provided 
as Attachment 1. 

Staff believe the development proposal is consistent with the intent and criteria set out in Policy 18.6.1 
of the MPS. A summary table for MPS Policy 18.6.1 with Staff comment to each criterion is provided in 
Attachment 1. 
 
 

TABLE B: Outstanding issues from Policy 18.6.1 

b) iii. the type and intensity of use 

• The proposed use is a one-unit dwelling structure. 
• The proposed use (one- single unit dwelling) is 

enabled by development agreement and is 
consistent with other uses in the area.  

b) Iv. the height, mass or 
architectural design of proposed 
buildings 

• The property is located within the Willow Park 
residential architectural control area. 

• Staff believe this design is appropriate as it is a 
variation that is permitted in “Willow Park” 
residential architectural control area 

g) Iv. adequate landscaping features 
such as trees, shrubs, hedges, 
fences, flower beds and lawns to 
successfully integrate the new 
development into the surrounding 
area 

• Adequate landscaping provided                            
(See Landscape Plan included in Attachment 4, 
Draft Development Agreement) 

 

REVIEW FROM OTHER DEPARTMENTS 
Additional review to be provided by Public Works as the application progresses toward a Public Hearing. 
A Stormwater management plan is anticipated, as well as concerns regarding construction on steep 
slopes.   

PUBLIC INFORMATION MEETING 
The Town held a Public Information Meeting on March 12, 2019. Notes from this meeting are included 
as Attachment 2. No issues were raised. 
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DESIGN REVIEW COMMITTEE  
Comments from the Design Review Committee focused on the value of site-specific architecture, and 
the appreciation that this building was designed to the shape of the site. Recommendations from Design 
Review Committee focused on ensuring dark, or wood-toned exterior coloring to match the nearby 
vegetation. 

SUMMARY OF DRAFT DEVELOPMENT AGREEMENT PROVISIONS 
• To permit one, single-unit dwelling pending subdivision 

COMMENTS & CONCLUSIONS 
The application is for a single-family dwelling near a downtown area, within an existing architectural 
control area. It increases density in an otherwise low-density neighborhood adjacent to parklands, 
greenspace and a diversity of amenities. 
 
Staff believe the development proposal meets the overall intent of the Municipal Planning Strategy and 
is consistent with relevant policies.   
 

STAFF RECOMMENDATION 

Staff recommends that the Planning Advisory Committee provide a positive recommendation to Council 
regarding the Draft Development Agreement for PID 55275549 and that the attached Draft 
Development Agreement be forwarded to Council for Initial Consideration before a Public Hearing is 
held.  

ATTACHMENTS 
1. Policy Summary Tables 
2. Public Information Meeting Notes  
3. Excerpts From Residential Architectural Controls For Main Street “B” Area  
4. Draft Development Agreement
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ATTACHMENT 1 – Policy Summary Tables  

Policy 18.6.1 of the MPS states the general policies for all development agreements.  As part of the 
review for this section, staff may have contacted other departments or outside agencies to seek specific 
information. The following table outlines the policy and provides Staff comment:  

General Development Agreement Policies 
of the MPS (Section 18.6.1) Staff Comment 

(a) to ensure that the proposal conforms 
to the intent of the MPS and to all 
other applicable Town By-Laws and 
regulations, except where the 
application for a development 
agreement modifies the requirements 
of the LUB or Subdivision By-Law. 

• This proposal is enabled for consideration by 
development agreement and in Staff’s opinion the 
proposal is consistent with the intent of the MPS. 

(b) to ensure that the development does 
not cause conflict with adjacent land 
uses, disturb the quiet enjoyment of 
adjacent lands, or alter the character 
and stability of surrounding 
neighbourhoods through: 

 

i) the type and intensity of use 

• The proposed use is one (1)-unit, single (1) 
dwelling structure. 

• The proposed use (one- single unit dwelling) is 
enabled by development agreement and is 
consistent with other uses in the area.  

ii) the height, mass or architectural 
design of proposed buildings 

• The property is located within the Willow Park 
residential architectural control area. 

• The proposed development is not visible from 
Main Street, yet has been reviewed by the Design 
Review Committee. Staff believe this design is 
appropriate for the variations permitted on King 
Street as advised by the Design Review 
Committee. 

iii) hours of operation of the use • Not applicable (residential use) 

iv) outdoor lighting • outdoor lighting will be required to not cause 
negative impacts to adjacent properties  

v) noise, vibration, or odour • Potential noise is consistent with neighboring uses 
and noises (residential use)  

vi) vehicles and pedestrian traffic 
• The one – single-unit dwelling on this property will 

not impact the overall functionality of the road 
network. 

vii) alteration of land levels/or 
drainage patterns • not evaluated yet 
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viii) deprivation of natural light • No issues anticipated. 
(c) to ensure that the capacity of local 

services is adequate to accommodate 
the proposed development and such 
services will include, but not be limited 
to the following: 

 

i) sanitary and storm sewer systems • not evaluated yet 
ii) water systems • not evaluated yet 
iii) schools • No issues 
iv) recreation and community facilities • No issues 
v) fire and police protection • No issues 
vi) street and walkway networks • No issues  
vii)  solid waste collection and disposal 

systems • No issues  

(d) to ensure that the proposal is not 
premature or inappropriate by reason 
of the financial ability of the town to 
absorb capital and/or maintenance 
costs related to the development. 

• No costs to be incurred by the Town as the 
development requires no additional infrastructure 
or maintenance on behalf of the Town of Wolfville.  

(e) to ensure that the proposal does not 
cause environmental damage or 
damage to adjacent properties 
through: 

 

i) pollution of soils, water or air • No Issue 
ii) erosion or sedimentation • No issue  
iii) interference with natural drainage 

systems • No issue 

iv) flooding • No issue 
(f) to ensure that the proposal protects 

and preserves matters of public 
interest such as, but not limited to: 

 

i) historically significant buildings • No issues 
ii) public access to shorelines, parks 

and public and community facilities • No issues 

iii) important and significant cultural 
features, natural land features and 
vegetation 

• No issues 

(g) to ensure that the proposed site and 
building design provides the following: 
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i) useable active transportation 
networks that contribute to existing 
active transportation links 
throughout the community  

• not applicable (residential use) 
• access to Rotary Park, Willow Park and the Harvest 

Moon Trail is nearby.  

ii) functional vehicle circulation and 
parking and loading facilities 
designed to avoid congestion on or 
near the property and to allow 
vehicles to move safely within and 
while entering and exiting the 
property 

• not applicable (residential use) 

iii) facilities for the safe movement of 
pedestrians and cyclists • not applicable (residential use) 

iv) adequate landscaping features 
such as trees, shrubs, hedges, 
fences, flower beds and lawns to 
successfully integrate the new 
development into the surrounding 
area 

• Adequate landscaping provided                            
(See Landscape Plan)  

v) screening of utilitarian elements, 
such as but not limited to; 
mechanical and electrical 
equipment, and garbage storage 
bins  

• Utilitarian elements are to be screened 

vi) safe access for emergency vehicles • No issues  

vii) adequate separation from, and 
consideration of, public and private 
utility corridors to ensure their 
continued safe and functional 
operation 

• Not applicable 

viii) architectural features, including 
but not limited to, mass, scale, roof 
style, trim elements, exterior 
cladding materials, and the shape, 
size and relationship of doors and 
windows; that are visually 
compatible with surrounding 
buildings in the case of a new 
building or with the existing 
building in the case of an addition 

• The proposed development is compliant with 
the Architectural guidelines and has been 
reviewed by the Design Review Committee. See 
18.6.1(b)ii for more details 
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ix) useable outdoor amenity space for 
use of residents in a residential 
development 

• patio amenity space on site, near Rotary Park, 
Willow Park, and nearby Harvest Moon Trail, 
recreational areas.  

x) accessible facilities for the storage 
and collection of solid waste 
materials 

• Facilities are provided as shown on the approved 
site/landscaping plan 

xi) appropriate consideration for 
energy conservation 

• Building will have to meet current building code 
requirements  

xii) appropriate consideration of and 
response to site conditions, 
including but not limited to; slopes, 
soil, and geological conditions, 
vegetation, watercourses, wet 
lands, and drainage 

• site conditions have been taken into 
consideration, existing trees have been preserved 
where possible. 

(h) where Council determines, on the 
advice of a licensed professional, that 
there is a significant risk of 
environmental damage from any 
proposed development which does not 
require an assessment under the 
Environmental Assessment Act, 
environmental studies shall be carried 
out at the expense of the developer for 
the purpose of determining the nature 
and extent of any environmental 
impact and no agreement shall be 
approved until Council is satisfied that 
the proposed development will not 
create or result in undue 
environmental damage 

• No issues identified 
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Policy 18.6.2 establishes what conditions may be established in the development agreement.  The 
conditions are limited to those listed, and to the specific policies guiding the particular type of 
development. 
 

Policy  18.6.2 of the MPS 

SECTION 18.6.2 STAFF COMMENT 

18.6.2 that a development agreement may 
contain such terms and conditions that are 
provided for in Section 227 of the 
Municipal Government Act which ensures 
that the proposed development is 
consistent with policies of this Municipal 
Planning 
Strategy. The agreement may include some 
or all of the following: 

(a)   the specific type of use; 
(b)   the size of the structure(s) 

within a development; 
(c)    the percentage of land that 

may be built upon and the size 
of yards, courts, or other open 
spaces; 

(d)   the location of structure(s) in 
relation to watercourses, steep 
slopes and development 
constraint areas; 

(e)   storm water drainage plans; 
(f)    the maximum and minimum 

density of the population within 
the development; the 
architectural design or external 
appearance of structures, in 
particular its compatibility with 
adjacent structures, where 
required by policy; 

(g)   traffic generation, access to and 
egress from the site and impact 
on abutting streets and 
parking; 

(h)   landscape design plan 
indicating the type, size and 
location of all landscaping 
elements that buffer or screen 
the development. This may also 

• The draft Development Agreement includes terms 
and conditions in relation to many of the items 
included in 18.6.2. 
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include fencing, walkways and 
outdoor lighting; 

(i)    open storage and outdoor 
display; 

(j)    public display or advertising; 
(k)   maintenance of the 

development; 
(l)    any other matter which may be 

addressed in the Land Use By-
law or Subdivision By-Law, such 
as parking requirements, yard 
requirements, etc.; 

(m)  site specific information relating 
to soils, geology, hydrology and 
vegetation. 
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ATTACHMENT 2 - Public Information Meeting Notes 

Public Information Meeting 
6.30 PM – Council Chambers 

Development Agreement Proposal 
16 King Street 

 
Attending 

 

Staff: Planner Jeremy Banks & Assistant Development Officer James Collicutt 
 

Applicants: Peter & Johanne McLeod 

 

7 Members of the Public 

 

Planner Jeremy Banks began the meeting with a PowerPoint presentation that provided an overview of 
the proposal to construct a single-unit dwelling on a portion of the property that will be subdivided from 
16 King Street. The relevant background information, applicable policies, land use considerations, 
architectural guidelines and process were reviewed as they relate to the proposal.  

 

Mr. Banks then looked to the public for any comments or questions. 

 

Public Comment & Questions: 

 

Neil Cloghesy, 12 King Street asked: 

• How long does the process take?  
 

Mr. Banks replied: 
• They average 3-6 months, but each application varies. 

 

 

At this time there were no further questions and Mr. Banks adjourned the meeting at 6.38 PM. 
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ATTACHMENT 3 – EXCERPTS FROM RESIDENTIAL ARCHITECTURAL CONTROLS 
FOR WILLOW PARK AREA  
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ATTACHMENT 4 – Draft Development Agreement 

 



DRAFT DEVELOPMENT AGREEMENT 

As approved by Council XXXXXXXXX, 2019  1 
 

This Development Agreement is made this _______ day of _____________, 2019. 
 
BETWEEN: 

    PETER J MCLEOD and JOHANNA G DINNISSEN-MCLEOD 

     (Hereinafter called the “Developer”) 
 
OF THE FIRST PART 
 
- and - 
 
TOWN OF WOLFVILLE 
A municipal body corporate,  
(Hereinafter called the “Town”) 
 
OF THE SECOND PART 
 
 

 WHEREAS the Developer has requested that the Town enter into a Development Agreement 
relating to the use and development of the Lands (PID 55275549) pursuant to the provisions of the 
Municipal Government Act and the Municipal Planning Strategy for the Town of Wolfville; 
 
 AND WHEREAS a condition of granting approval for the development of the Lands is that the parties 
enter into this Development Agreement; 
 
 AND WHEREAS the Town Council of the Town, at its meeting on October 16th, 2018 approved 
entering into this Development Agreement to permit the establishment of a single unit dwelling and 
accessory structure on the Lands, subject to the registered owner of the Lands entering into this 
Development Agreement;  
 
 NOW THEREFORE THIS AGREEMENT WITNESSES THAT in consideration of the covenants made in 
this Development Agreement and other valuable consideration the Developer and the Tenant and the 
Town agree to the following terms. 
 
 
1. Schedules 
 

The following schedules form part of this Development Agreement: 
 

Schedule “A” – Legal Parcel Description of Lands  
Schedule “B” – Site / Landscape Plan 
Schedule “C” – Architectural Design 

 



DRAFT DEVELOPMENT AGREEMENT 

As approved by Council XXXXXXXXX, 2019  2 
 

2. Definitions 
 

2.1 In this Development Agreement: 
 
“Building By-Law” means Chapter 65 of the By-Laws of the Town of Wolfville. 
 
“Developer” means the owner(s) of the lands, their heirs, successors, assigns, and all 
subsequent owners of the lands. 
 
“Development” means a single-unit dwelling. 
  
“Development Officer” means the Development Officer appointed by the Town of 
Wolfville under the provisions of the Municipal Government Act. 
 
“Engineer” means the Engineer appointed by the Town of Wolfville under the provisions 
of the Municipal Government Act. 
 
“Effective date” means the date on which this Development Agreement is deemed to be 
entered into under the terms of this Development Agreement.  

 
“Lands” means the real property in the Town of Wolfville owned by the Developer, PID 
55275549, and as described in Schedule “A”. 

 
“Land Use By-Law” means the Land Use By-Law of the Town of Wolfville in force from 
time to time, adopted and amended by the Wolfville Town Council under the provisions 
of the Municipal Government Act. At the date of this Development Agreement, it is the 
Land Use By-Law adopted by Council on September 23, 2008, and recorded at the 
Kentville Land Registry Office on November 6, 2008, as Document Number 92078600. 

 
“MGA” means the Municipal Government Act, S.N.S. 1998, c. 18, as amended. 
 
“Municipal Planning Strategy” means the municipal planning strategy of the Town of 
Wolfville in force from time to time, adopted and amended by the Wolfville Town 
Council under the provisions of the Municipal Government Act. At the date of this 
Development Agreement, it is the Municipal Planning Strategy adopted by Council on 
September 23, 2008, and recorded at the Kentville Registry of Deeds Office on 
November 6, 2008, as Document Number 92078543. 
 
“Planning Documents” means Land Use Bylaw, Municipal Planning Strategy, and 
Subdivision Bylaw. 

 
2.2 Where terms (words or phrases) are not defined in this Development Agreement, 

definitions in the Town’s planning documents shall apply. Where terms are not defined 
in the planning documents, definitions in the MGA shall apply. Where terms are not 
defined in the aforementioned sources, their ordinary meaning shall apply. 
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3. Relevance of Planning Documents and Other Regulations 
 

3.1 This Development Agreement contains definitions and regulations for the Development. 
It complements the Town’s Planning Documents. Unless specified in this Development 
Agreement, requirements in the Town’s Planning Documents shall apply. Where there is 
a conflict between this Development Agreement and the Planning Documents, this 
Development Agreement shall prevail. 

 
3.2 Regulations outside of this Development Agreement or the Town’s Planning Documents 

may be applicable to the Development. However, the terms of this Development 
Agreement shall not be materially changed in order to comply with such regulations 
without an amendment to this Development Agreement. 

 
4. Background 
 

The Developer wishes to construct a single (1)-unit residential building.  
 

5. Terms 
 

5.1 Development Conditions 
 
5.1.1 Permits and Approvals 

 
 5.1.1.1 This Development Agreement allows the Developer to obtain 

development permits, other permits, and permissions to allow uses 
permitted by this Agreement. 

 
 5.1.1.2 The Developer shall be responsible for obtaining all necessary permits 

and approvals required by law for the Development, including but not 
limited to development permits, building permits, and any approvals 
required from the Province of Nova Scotia. 

 
 5.1.1.3 Obligations or other requirements in this Development Agreement are 

those of the Developer, unless otherwise specified. 
 

5.1.1.4 No occupancy permit shall be granted for this Development until all 
provisions of this agreement are met, except for landscaping 
requirements that cannot be met due to seasonal restrictions. 
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5.1.2 Land Use 
 

5.1.2.1 The following uses are permitted: 
 

(a) One (1) single unit dwelling and any other as-of-right uses permitted 
in the corresponding zone of the Land Use By-law, as amended from 
time to time. 

(b) Any accessory buildings, structures or uses permitted by the Land 
Use Bylaw for the corresponding zone.  

 

5.1.3 Landscaping & Site Requirements  

5.1.3.1 The Development shall conform to the zone standards of the Land Use 
By-law for areas zoned Low Density Residential (R-1A), except as 
otherwise established by this Agreement. 

 
5.1.3.2 All Development shall occur on the Lands. 
 
5.1.3.3 Development on the Lands shall be built generally in accordance with the 

Site Plan and Specifications of Schedule “B”. Landscaping or accessory 
building requirements as shown in Schedule “B” may be varied to 
accommodate locations, varieties of plants, and other minor details.  

 
5.1.3.4 The Developer shall establish and maintain all non-hard surface areas 

on the Lands as landscaped areas. 
 
5.1.3.5 Storm water runoff from the Lands shall not be directed onto adjacent 

properties unless permission is obtained from the adjacent property 
owner for the direction of such storm water runoff. A storm water 
drainage plan addressing storm water runoff as well as sediment 
controls during construction shall be submitted to and approved by 
the Town Engineer prior to the commencement of construction. 

 
5.1.3.6 No parking shall be permitted on non-hard surfaced areas of the site.  

 
5.1.3.7 The Developer shall provide adequate off-street parking as 

required in the Land Use Bylaw.  
 

5.1.4 Municipal Services  
 

5.1.4.1 The parties agree that municipal sanitary sewer and water services are 
available.  

 
5.1.4.2 The Town makes no warranties, guarantees or claims as to the adequacy 

of the Town’s water supply to provide the recommended Fire Flow 

Commented [ME1]: Not sure this is necessary for a single 
unit dwelling. 
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amounts for protection of the building from fire. The Developer shall 
satisfy itself that the available fire flows are satisfactory to meet its needs. 

 
5.1.5 Refuse Storage and Utility Equipment 

 
5.1.5.1 Refuse, compost, recyclables, and other similar matters shall be stored 

within the building(s), or within accessory structures or containers 
pursuant to the requirements of the Land Use Bylaw, Valley Region Solid 
Waste-Resource Management By-Law, and other applicable regulations. 

 
5.1.5.2 Utility equipment such as mechanical and electrical equipment shall be 

visually screened by fencing or landscaping. 
 

5.1.6 General Maintenance and Operation 
 

5.1.6.1 Buildings, landscaping, and other related features shall be maintained in 
good condition, pursuant to the Town’s Property Minimum Standards By-
law. 

 
5.1.7 Architecture  

 
5.1.7.1 The developer shall build the one (1) new residential building with roof 

lines, windows and front entries, generally as illustrated in Schedule “C”, 
Architectural Design. 

 
5.1.8 Timing 

 
5.1.8.1 This Development Agreement shall be deemed to be in effect on the day 

the Agreement is registered in the registry as per section 228(3) of the 
MGA. Unless otherwise specified, all time requirements imposed in this 
Development Agreement shall be calculated from that date, the effective 
date. 

 
5.1.8.2 All development enabled by this agreement shall be completed within 

three (3) years. Upon failure to meet this timing requirement, the Town 
may discharge this Development Agreement without the consent of the 
Developer or Tenant. 

 
5.1.9 Amendment 

 
5.1.9.1 With the exception of matters which the Town and the Developer do not 

consider to be substantive, the amendment of any other matter in this 
Development Agreement can only be made under the provisions of 
Section 230 of the MGA, including the holding of a Public Hearing. 
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5.1.9.2 Following are matters in this Development Agreement which the Town 
and the Developer do not consider to be substantive: 
(a) The requirements for completion imposed by section 5.1.8.2. 

5.1.10 Expenses 
 

5.1.10.1 The Developer shall pay all costs and expenses incurred by the Town 
related to this Development Agreement. 

 
5.1.11 Liability 

 
5.1.11.1 The Developer shall be liable for any damage caused to persons or public 

or private property by the Developer or any contractor or other individual 
doing work related to the Development. The Developer shall indemnify 
the Town and save it harmless from any claim, cause of action, or liability 
in any way relating to the Development. The Developer shall obtain and 
maintain in force throughout the course of construction on the 
Development, liability insurance coverage to insure the responsibilities 
which the Developer is assuming in this section. 

 
5.1.12 Default 

 
5.1.12.1 If the Developer fails to comply with or breaches any of the terms of this 

Development Agreement or any legislation applicable to this 
Development Agreement, the Town, at its sole option, may: 

 
(a) after 30 days notice in writing to the Developer, enter the lands and 

perform any obligation with which the Developer has failed to 
comply; or 

 
(b) Terminate this Development Agreement; or 

(c) Take no action. 

 
5.1.12.2 Any election by the Town to take no action on a breach of this 

Development Agreement by the Developer shall not bar the Town from 
exercising its rights under this Development Agreement on any other 
breach. 
 

5.1.12.3 Any expenses incurred by the Town in exercising its rights under section 
5.1.12.1, shall be paid by the Developer to the Town. Any expenses arising 
out of the entry of the Lands and performance of the obligations may be 
recovered by the Town from the Developer by direct suit and shall form 
a charge upon the Lands. The Developer shall pay interest on any sum so 
expended by the Town at the same monthly rate charged by the Town 
for tax arrears on the outstanding balance from time to time. Such 
interest costs shall be treated as an expense. 
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5.1.12.4 For any work conducted by the Town in accordance with 5.1.12.1 the 
Town shall be considered a contractor and the Developer shall continue 
to be liable in accordance with 5.1.11.1. 

 
6. Administration 

 
The Development Officer administers this Agreement. His/Her decision is final and binding on all 
parties. 

 
7. Warranties by the Developer 
 

7.1 Title and Authority 
 
7.1.1 The Developer warrants as follows: 

 
(a) The Developer has good title in fee simple to the Lands or good beneficial 

title subject to a normal financing encumbrance or is the sole holder of a 
Registered Interest in the Lands. No other entity has an interest in the Lands 
which would require their signature on this Development Agreement to 
validly bind the Lands or the Developer has obtained the approval of every 
other entity which has an interest in the Lands whose authorization is 
required for the Developer to sign this Development Agreement to validly 
bind the Lands. 

(b) The Developer has taken all steps necessary to, and it has full authority to, 
enter this Development Agreement. 
 

8. Full Agreement 
 
8.1 Other Agreements 
 

8.1.1 This Development Agreement constitutes the entire agreement and contract 
entered into by the Town and the Developer. No other agreement or 
representation, whether oral or written, shall be binding. 

 
8.1.2 This Development Agreement shall not be a precedent for any other agreement 

either between the Town and the Developer or between the Town and any other 
party. 
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9.  Notice  
Any notice to be given under this Development Agreement shall be made in writing and either 
served personally or forwarded by courier or by registered mail, postage prepaid, if to the Town to: 

 
Town of Wolfville 
359 Main Street 

Wolfville, Nova Scotia 
B4P 1A1 

Attention:  Development Officer 
 
 

and if to the Developer: 
 

Peter J Mcleod  
Johanna G Dinnissen-Mcleod 

50 Stewart Street 
Toronto, Ontario 

M5V 1H6 
 

10.  Headings  
The headings used in this Development Agreement are for convenience only. If any of the headings 
are inconsistent with the provisions of the Development Agreement which it introduces, the 
provisions of the Development Agreement shall apply. 

 
11. Binding Effect  

This Development Agreement shall ensure to the benefit of and be binding upon the parties to this 
Development Agreement, their respective successors, administrators, and assigns. 
 

12. Execution  

In witness of this Development Agreement the parties have signed and delivered it to each other 
on the date set out at the top of the first page. 

 
SIGNED AND DELIVERED     
In the presence of:                         )    TOWN OF WOLFVILLE 
                                  ) 
      ) 
                                  )  By _____________________________ 
      ) MAYOR 
________________________________    ) 
Witness     ) 
      ) 
      )  By _______________________________ 
      )              TOWN CLERK 
                             )     
 )  
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SIGNED AND DELIVERED   ) 
In the presence of:    ) 
      ) By________________________________ 
________________________________ ) Peter J Mcleod  
Witness     ) 
      ) 
      )  By _______________________________ 
                                  )             Johanna G Dinnissen-Mcleod   
                                                                                

 
 
CANADA      
PROVINCE OF NOVA SCOTIA   
COUNTY OF KINGS 
 
I certify that on ______________________,2019, _____________________________________ a 
witness to this agreement came before me, made oath, and swore that the TOWN OF WOLFVILLE, 
caused the same to be executed by its proper officers who affixed its Corporate Seal and subscribed 
their hands in its name and in its behalf in his/her presence. 
 
 
                    __________________________________________ 
        A Commissioner of the Supreme Court of Nova Scotia 
 
 
 
 
 
 
CANADA 
PROVINCE OF NOVA SCOTIA 
COUNTY OF KINGS 
 
I certify that on ___________________________,2019, ________________________________ a 
witness to this agreement came before me, made oath, and swore that PETER J MCLEOD and JOHANNA 
G DINNISSEN-MCLEOD the same to be executed by its proper officers who affixed its Corporate Seal and 
subscribed their hands in its name and in its behalf in his/her presence. 
 
 
                    __________________________________________ 
        A Commissioner of the Supreme Court of Nova Scotia 
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Schedule “A” – Property Description 
 
ALL that certain lot, piece or parcel of land situate, lying and being in Wolfville, in the County of 
Kings and Province of Nova Scotia, on the North side of King Street and bounded and described 
as follows: 
 
COMMENCING at a stake in the North boundary of said King Street, said stale marking the 
Southwest corner of lands of J. A. M. Hemmeon; 
 
THENCE North 10 degrees 13 minutes East 140.5 feet along the West boundary of said lands of 
said J. A. M. Hemmeon to the Northwest corner thereof; 
 
THENCE North 79 degrees 50.5 minutes West 88.4 feet, more or less, to the East boundary of 
lands of the Wolfville Park Commission; 
 
THENCE South 28 degrees 51.5 minutes West by the East boundary of lands of the Wolfville 
Park Commission 180 feet, more or less, to a granite monument in the North boundary of King 
Street; 
 
THENCE by the North boundary of King Street North 76 degrees East 61.3 feet to an iron bar in 
said boundary of King Street; 
 
THENCE by said North boundary of King Street South 82 degrees 43 minutes East 90.3 feet to 
the place of beginning; 
 
The parcel complies with the subdivision provisions of Part IX of the Municipal Government Act.  
 



DRAFT DEVELOPMENT AGREEMENT 

As approved by Council XXXXXXXXX, 2019  11 
 

Schedule “B” Site / Landscape Plan 
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Schedule “C” –   Architectural Design (Elevations)  

 



COMMITTEE UPDATE 
Title:  Source Water Protection Committee  
Date:  July 2, 2019  
Department: Committees of Council 
 
 

 
Committee Update, Page 1 of 1 

UPDATE 
The Source Water Protection Committee met June 19th. The Committee toured the two well sites, 
Cherry Lane and Wickwire and then the water treatment facility. One of the treatment plant 
operators was on hand to conduct the tour and answer questions from the committee members. 
Committee member, Terry Hennigar provided additional information on the hydrogeology and 
condition of the aquifer.  
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SUMMARY 

Landmark East School Expansion- One Time Capital Request MOU 

 
In January 2017, Landmark East School formally approached the Town for a capital grant contribution 
toward their planned facility expansion.  Since their presentation at the January 2017 Committee of the 
Whole Meeting (COW), there have been a number of staff reports and additional presentations 
provided to Town Council. 
 
In July 2018, Council passed the following motion: 
22‐07 -18  
IT WAS REGULARLY MOVED AND SECONDED THAT COUNCIL APPROVE A ONE TIME GRANT OF $50,000  
TO LANDMARK EAST FUNDED FROM THE TOWN OPERATING RESERVE 
 
When discussing this motion, Council asked Staff to work with Landmark to develop a Memorandum of 
Understanding (MOU) and bring this to Council for consideration prior to issuing the contribution. 
 
In February 2019, the MOU was brought to Council in RFD- 003-2019. Council asked staff to confirm with 
Landmark East School staff two items: 

1. Is it possible to increase facility use daily time during the school year; and 
2. Are only organized groups/organizations, with liability insurance, eligible to book the facilities? 

 

DRAFT MOTION: 

That Council approve the circulated MOU and direct the CAO to sign this agreement. 
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1) CAO COMMENTS 

Over the past few years, Council has made it a practice to execute MOU’s with organizations that 
receive significant grant contributions from the Town. This practice ensures that it is clear from the 
beginning what the expectations for both the Town and the grant recipient are. In the case of the 
Landmark East grant, Council felt that access to the space for the community would help to fill a void in 
the Town and was an integral part of what was to be covered in the MOU. The key question for Council 
is does the proposed available community access, and parameters around this, meet the expectation of 
Council? 

2) LEGISLATIVE AUTHORITY 
MGA 65 au (V) 
Town Policy 710-003 Grants to Organizations 
  

3) STAFF RECOMMENDATION 

Staff do not provide recommendations related to one-time capital grants requests.  

REFERENCES AND ATTACHMENTS 

a. Request for Decision 046-2018 – attached 
b. MOU 
 

4) DISCUSSION 

Council directed Staff to develop a MOU to ensure expectations were clear and that adequate time 
is secured for community use of the new facilities. 

Times and procedures were discussed previously, but this MOU outlines specific items reviewed in 
detail by school administration. Operation as a school is understandably Landmark East’s priority. 
There is time available to the community when the school in not in session; however, time is very 
limited and must be strictly controlled when school is in session. There is also concern about general 
public use of the facility. Only groups or organizations will be able to book the gymnasium and 
cafetorium space, and they must provide adequate liability insurance and assume liability for all 
members. Landmark East will develop a procedure for this process and will inform the Town as this 
unfolds. The maker space facility is only for school use and is not available for booking. 

Additionally, a clause was added with timelines to ensure contributed funds would be returned 
should Landmark East not proceed with the project. 
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At this time, the Development Agreement application for the proposed new building (gymnasium, 
cafetorium, additional parking, landscaping, etc) is still being reviewed by Staff and has not been 
presented to the Planning Advisory Committee for review and recommendation to Council.  

The following highlights the pertinent sections of the MOU as follows:  

LANDMARK EAST shall:  

2.1.a. Ensure that the gymnasium and cafetorium are open to the public during the summer 
school break and other school holidays as well as limited time during the school term. Note, the 
maker space will not be available to the public. The gymnasium and cafetorium will be available 
for booking, for a fee in accordance with 2.1.c, and with provision of a liability insurance 
certificate, for use by community groups/organizations or Town rental during the following 
dates/times: 

o July-August- Most times available 
o Christmas Break- Two weeks, most times available 
o Spring Break- Two Weeks, most times available 
o September to June, during the school year. A minimum of 10 hours per week as follows: 

• Monday – Friday 1:15pm-3:15pm;  
• Weekends: Not certain of school use, but do not envision much 

community time on Saturday or Sunday during the school year. 

b. Access and Security: Groups/organizations must book the facilities, provide adequate liability 
insurance and assume responsibility for their members. 

c. LANDMARK EAST will set an hourly rate for rental of the facilities. The opening rate will be 
established at $30.00 per hour. Subsequently, LANDMARK EAST will inform the Town by January 
31 of each year of the rate for the year starting April 1.  

d. Collaborate with the Town regarding booking procedures, scheduling and reservation of the 
facilities by outside parties to ensure equitable access to community groups/organizations. 

e. Communicate to the Town of Wolfville any changes in construction plans.   

f. Communicate to the Town of Wolfville any changes to schedules or cancellations in regard to 
the expansion.  

g. Acknowledge Town support publicly.   

h. Ensure that construction of the project is completed by December 2022.  The Town of Wolfville 
reserves the privilege of extending this deadline, in the Town’s sole discretion, if sufficient 
information is provided to the Town indicating that completion of the facility is imminent. 
However, if the expansion is not built by March 2023, the $50,000 will be returned to the Town. 

 

July 2019 Update: 
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Landmark East staff confirmed the following: 

1. The time indicated in the MOU is the only time that can be confirmed at this time. Once the 
facility opens and regular school use is determined, there may be additional times available. This 
is unable to be specified at this time.  

2. Only organized groups/organizations can rent the facilities. These group must have liability 
insurance and take full responsibility for their members who partake in activities at Landmark 
East School. 

 
 

5) FINANCIAL IMPLICATIONS 
 
The $50,000 request is not currently a budgeted request. If Council decides to execute the MOU and 
provide the grant, the $50,000 will likely come from reserves. 
 

6) REFERENCES TO COUNCIL STRATEGIC PLAN AND TOWN REPORTS  
None provided here, covered under previous reports. 

 
7) COMMUNICATION REQUIREMENTS 

A cheque presentation and media release will be completed. 

8) ALTERNATIVES 
• Council denies this request at this time, and delays further review of this request for funding 

until after the proposed development agreement has been resolved. 
• Council denies this request at this time, and directs Staff to make significant changes to the 

MOU and bring back to Council for consideration before the resolution of the proposed 
development agreement. 



MEMORANDUM OF UNDERSTANDING made this ___ day of ___________, 2019.  

 

BETWEEN:  

Town of Wolfville (“Wolfville”) 
OF THE FIRST PART 

AND 
 

Landmark East Association who operate Landmark School (“LANDMARK EAST”) 
OF THE SECOND PART 

 

WHEREAS LANDMARK EAST is raising funds to complete a new learning center as an expansion 
on their current school location;  

AND WHEREAS Wolfville and LANDMARK EAST recognize the importance of the provision of 
facilities to members of the public, and wish to work together to make available such 
facilities;  

AND WHEREAS Wolfville has agreed to provide funding in the amount of $50,000 to LANDMARK 
EAST, to be designated towards construction of the expansion; 

AND WHEREAS Wolfville and LANDMARK EAST wish to create a transparent governance 
mechanism to ensure that the facilities at LANDMARK EAST are used safely and with fair 
access to all parties; 

THEREFORE, in consideration of the covenants and agreements contained in this Memorandum 
of Understanding, the parties agree as follows:  

1. PURPOSE  

1.1 The purpose of this Memorandum of Understanding is to ensure a clear, transparent and 
mutually agreeable funding agreement is in place to govern issues related to LANDMARK 
EAST’s use of funds provided by Wolfville for the purpose of building a new learning 
center as an expansion on their current school location. The new complex will include a 
high school size gym, a creative maker-space, and cafetorium. The new facility would be 
an expansion on the site of the current facility. 

LANDMARK EAST School is maintained and operated by LANDMARK EAST Association, a 
non-profit society registered under the Nova Scotia Societies Act. LANDMARK EAST 
Association is a registered charity, BN 11900 5015 RR 0001. 

This Memorandum of Understanding will aid in strengthening the partnership between 
these two organizations to promote community use of the new facility. 

 

 



2. RESPONSIBILITIES AND EXPECTATIONS OF LANDMARK EAST  

2.1 LANDMARK EAST shall:  

a. Ensure that the gymnasium and cafetorium are open to the public during the summer school 
break and other school holidays as well as limited time during the school term. Note, the maker 
space will not be available to the public. The gymnasium and cafetorium will be available for 
booking, for a fee in accordance with 2.1.c, and with provision of a liability insurance certificate, 
for use by community groups/organizations or Wolfville rental during the following dates/times: 

o July-August- Most times available 
o Christmas Break- Two weeks 
o Spring Break- Two Weeks 
o September to June, during the school year. A minimum of 10 hours per week as follows: 

• Monday – Friday 1:15pm-3:15pm;  
• Weekends: Not certain of school use, but do not envision much 

community time on Saturday or Sunday during the school year. 

b. Access and security: Groups/organizations must book the facilities, provide adequate liability 
insurance and assume responsibility for their members. 

c. LANDMARK EAST will set an hourly rate for rental of the facilities. The opening rate will be 
established at $30.00 per hour. Subsequently, LANDMARK EAST will inform Wolfville by January 
31 of each year of the rate for the year starting April 1.  

d. Collaborate with Wolfville regarding booking procedures, scheduling and reservation of the 
facilities by outside parties to ensure equitable access to community groups/organizations. 

e. Communicate to Wolfville any changes in construction plans.   

f. Communicate to Wolfville any changes to schedules or cancellations in regard to the expansion.  

g. Acknowledge Wolfville support publicly.   

h. Ensure that construction of the is completed by December 2022.  Wolfville reserves the privilege 
of extending this deadline, in Wolfville’s sole discretion, if sufficient information is provided to 
Wolfville indicating that completion of the facility is imminent. However, If the expansion is not 
built by March 2023, the $50,000 will be returned to Wolfville. 

i. Provide to Wolfville a certificate indicating proof of insurance on the property, a minimum of 
$5,000,000. 

j. Provide, within seven (7) days of a request being made, full and complete answers to all enquiries 
related to the facility by Wolfville.  LANDMARK EAST shall not decline to answer any one or more 
enquiries related to the facility posed by Wolfville on the basis that the subject of the enquiries 
relates, in whole or in part, to matters specifically excluded by this Memorandum of 
Understanding. 

k. Defend, indemnify and save harmless the Town of Wolfville, its elected officials, officers, 
employees and agents from and against any and all claims of any nature, actions, causes of action, 
losses, expenses, fines, costs (including legal costs), interest or damages of every nature and kind 
whatsoever, including but not limited to bodily injury, sickness, disease or death or to damage to 
or destruction of tangible property  including loss of revenue or incurred expense resulting from 



disruption of service, arising out of or allegedly attributable to the negligence, acts, errors, 
omissions, misfeasance, nonfeasance, fraud or willful misconduct of LANDMARK EAST, its 
directors, officers, employees, agents, contractors and subcontractors, or any of them, in 
connection with or in any way related to the delivery or performance of this Contract.  This 
indemnity shall be in addition to and not in lieu of any insurance to be provided by LANDMARK 
EAST in accordance with this Contract, and shall survive this Memorandum of Understanding. 

l. Comply with all applicable laws of the Province of Nova Scotia and the Dominion of Canada and 
all by-laws and policies of Wolfville and any other municipal jurisdiction in which LANDMARK EAST 
provides Deliverables in accordance with the terms of this Memorandum of Understanding. 
 

2.2 LANDMARK EAST shall not: 
 
a. Represent that LANDMARK EAST and Wolfville are partners or joint ventures.  
 
b. Represent that Wolfville guarantees the performance of the Deliverables or provides any 

control over or oversight of the activities of LANDMARK EAST 
 
2.3 Any other services provided by LANDMARK EAST to Wolfville shall be agreed upon by Wolfville 

and LANDMARK EAST, and may be at a cost to Wolfville. 

3. RESPONSIBILITIES AND EXPECTATIONS OF WOLFVILLE  

3.1       Wolfville shall: 
 

a. Provide $50,000.00 in funding in total to LANDMARK EAST.  Payment will be made within 
30 days of the signing of this Memorandum of Understanding. 

 
3.2        Wolfville shall not: 
 

a. Direct the manner in which LANDMARK EAST fulfills its obligation to users of the expanded 
facilities, as set out in the Memorandum of Understanding. 

 
b. Provide any control over or oversight of LANDMARK EAST in the fulfillment of its 

obligations as set out in this Memorandum of Understanding. 
 

c. Provide any guarantee of the performance of LANDMARK EAST. 
 
3.3 Any other support provided by Wolfville shall be agreed upon by Wolfville and LANDMARK EAST, 

and may be at a cost to LANDMARK EAST. 

4. RELATIONSHIP BETWEEN WOLFVILLE AND LANDMARK EAST 

4.1 Wolfville and LANDMARK EAST are not partners or co-ventures and nothing in this Memorandum 
of Understanding or otherwise constitutes either party as a partner or co-venture of the other 
party to this Memorandum of Understanding.  



5. GENERAL 

5.1 Any notice under this Memorandum of Understanding shall be properly served if provided to: 

 To Wolfville:    Town of Wolfville 
     Attention: Chief Administrative Officer 
     359 Main Street 
     Wolfville, NS 
     B4P 1A1 
 
To LANDMARK EAST   LANDMARK EAST Association 

ADDRESS 

5.2 This Memorandum of Understanding ensures to the benefit of and is binding upon the parties, 
their administrators, successors and assigns. 

5.3  This Memorandum of Understanding and any documents expressly contemplated by this 
Memorandum of Understanding constitute the entire agreement between the parties. No 
representations, warranties, covenants or agreements, whether oral or written, between the 
parties with respect to the subject matter hereof are binding upon the parties subsequent to the 
date of execution of this Memorandum of Understanding. 

5.4 The parties agree that this Memorandum of Understanding shall be interpreted in accordance 
with the laws of the Province of Nova Scotia and the Dominion of Canada. The parties agree that 
the courts of Nova Scotia do not constitute a forum non conveniens. (Definition: A court's 
discretionary power to decline to exercise its jurisdiction where another court may more 
conveniently hear a case). 

5.5 The parties and the signatories to this Memorandum of Understanding confirm that each party 
has signed this Memorandum of Understanding by its proper signing authority and that the 
signatories have the authority to bind each party to the Memorandum of Understanding.  

5.6 In the event of a dispute arising out of or relating to this Memorandum of Understanding, 
including any question regarding its existence, validity or termination, the parties shall first seek 
settlement of that dispute by mediation.  The mediation shall be conducted under the then 
current mediation procedures of ADR Atlantic Institute or any other procedure upon which the 
parties may agree.  The parties further agree that their respective good faith participation in 
mediation is a condition precedent to pursuing any other available legal or equitable remedy, 
including litigation, arbitration or other dispute resolution procedures.  Either party may 
commence the mediation process by providing to the other party written notice, setting forth the 
subject of the dispute, claim or controversy and the relief requested.  Within ten (10) days after 
the receipt of the foregoing notice, the other party shall deliver a written response to the initiating 
party's notice.  The initial mediation session shall be held within thirty (30) days after the initial 
notice.   The parties agree to share equally the costs and expenses of the mediation (which shall 
not include the expenses incurred by each party for its own legal representation in connection 
with the mediation).  



 

6.0 TERM 
 
6.1 This Memorandum of Understanding will be valid on the last day signed by an authorized 

representative of Wolfville or LANDMARK EAST. 
 

IN WITNESS WHEREOF the parties hereto have caused this Memorandum of Understanding to be 
properly executed on the dates hereinafter set forth  

SIGNED, SEALED AND DELIVERED  

in the presence of   

 
            
Erin Beaudin, Chief Administrative Officer  

Name, Title 
Town of Wolfville    LANDMARK EAST Association 
 
_______________________________  ____________________________________ 
Date      Date 
 
_______________________________  ____________________________________ 
Witness      Witness 
 
_______________________________  ____________________________________ 
Date      Date 
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SUMMARY 

Landmark East School Expansion- One Time Capital Request 
 

In January 2017 Landmark East School formally approached the Town for a capital grant contribution 
toward their planned facility expansion.  Since their presentation at the January 2017 Committee of the 
Whole Meeting (COW), there have been a number of staff reports and additional presentations 
provided to Town Council. 

This report follows the most recent Landmark East presentation which occurred at last months COW 
meeting.  The original request for grant funding was $100,000, and since January 2017 different 
amounts have been discussed, with an amount of $50,000 recently being included as an early draft of 
the Town’s 2018/19 Operating Budget.  Council set aside any final decision on a grant as the 2018/19 
budget was finalized, with the understanding that an RFD would come back to Council once additional 
information was obtained by staff to help inform Council’s decision. 

As per the Grants to Organization Policy, 710-003, staff is not making a recommendation regarding the 
grant request.  This report (as well as referenced documents) should provide Council sufficient 
information to decide whether Council believes a grant is appropriate, and if appropriate at what dollar 
level. 

 

 

DRAFT MOTION: 

None provided as no recommendation provided.   
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1) CAO COMMENTS 

No additional comments are provided at this time. 

2) LEGISLATIVE AUTHORITY 
• MGA 65 au (V) 
• Town Policy 710-003 Grants to Organizations  

 

3) STAFF RECOMMENDATION 

No recommendation provided, as per Policy guidelines for this type of request. 

4) REFERENCES AND ATTACHMENTS 
• Minutes – January 17, 2017 COW meeting – Landmark East presentation - attached 
• Direction Request 001-2017 (February 2017 COW meeting) – attached 
• Request for Decision 018-2017 (March 2017 COW meeting) - attached 
• Request for Decision 065-2017 (December 2017 COW meeting) - attached 
• Presentation documents (eg. Economic Impact analysis provided at June 2018 COW) 
• Wolfville Indoor Recreation Facilities Assessment & GAP Analysis – attached 

 

5) DISCUSSION 

As illustrated by the number of reference documents and related meetings, this topic has been before 
Council numerous times in the last year and a half.  As noted at their presentation during the June 5th 
COW meeting, Landmark East is looking for a decision from Council.  Each of the above noted 
documents contains information that councilors may want to consider in making a decision as to 
whether or not to Town provide direct financial support to this project.   

This RFD will attempt to cover points of clarification from previous discussions, but it will not repeat all 
information noted in those reports.  As a matter of summary, the following are the motions passed (or 
direction given) at COW or Council during the period since the 1st presentation: 

Motions/direction from March 2017 COW 
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December 2017 COW 

 

February 2018 COW 

 

 

June 2018 COW 

Presentation made by Landmark East School regarding the school expansion and their fundraising goals. 

In addition to the information contained in the staff reports noted under the reference section of this 
report, the presentation in June provided an opportunity to clarify when the new facility would most 
likely be available for use by the community at large.  One of the questions from council in June was 
around availability during daytime hours, to which Landmark indicated that would likely be possible. 
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Subsequent to the June presentation, staff sought clarification/refinement of the likely hours the facility 
would be available, what if any restrictions might be in place in giving public access while students are 
around, and whether the Indoor Recreation Facilities & Gap Analysis Report noted access to day time 
facilities as a weakness within the Town. 

Access time and process 

Staff looked to not only clarify the times available, but also how the school might handle members of 
the public coming into a facility while students are on campus.  Generally speaking, most schools do not 
allow members of public (parents most times) to enter school property without checking in at the office.  
Landmark school indicates the following: 

• Access and security: We will definitely have a guest sign in system but because this building will 
be separate from our existing academic centre we do not foresee having every guest completing 
a criminal records check before they can enter and use the facilities.  

• The facility will be available for public use or town rental during the following dates/times: 
o Summer- Most times available 
o Christmas Break- Two weeks 
o Spring Break- Two Weeks 
o September to June, during the school year:  

 Monday - Friday  
 Available 7:00am-9:15am; 10:30am-12:00noon; 1:00pm-3:40pm;  
 Weekends: Not certain of school use at this time, but do not envision too much 

community time on Saturday or Sunday during the school year. There may be 
some early morning availability on these days. 

 

Findings of the Indoor Recreation Facilities Report 

The Direction Request 001-2017 made reference to the facilities report, essentially noting there were no 
clear findings that indicated the Landmark East facilities would address.  Staff have gone back and 
reviewed the report and found that there were waiting lists for Gym time as demonstrated by town 
staff, but this is not quantified in the report. Wolfville School Gym was closed for renovations when the 
assessment was completed. The only recommendation regarding gymnasium space was to suggest a 
regional rec assessment. 

At this point in time, it is clear that some hours of use would be made available by Landmark to the 
community.  It is less clear that those times resolve high priority weaknesses within current town 
facilities.   
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General Discussion Points 

It is important for members of Council to review the previous staff reports, as there are details in those 
documents that may assist in arriving at a decision point. 

With regard to financial implications, if the grant is approved, staff believe the most practical approach 
would be to approve a withdrawal from the Town Operating Reserve account to cover the cost of the 
grant, assumed to be $50,000 at this time.  This is consistent with the direction/discussion that occurred 
during budget deliberations.  Given the initial shortfall in the 2018/19 budget, the use of reserves makes 
sense.   

Note, with the March 31st year end Financial Statements almost complete, the Town’s Unrestricted 
Operating Reserve balance will be in the area of $2 million.  Equally important to note, current projects 
show that all available reserve funds (operating and capital) have been identified as needed funding for 
the Town’s 10 Year Capital Investment Plan. 

Council does have the authority to approve a grant to the school.  The reasons for providing the grant, 
or any grant, can vary.  In order to reach a decision within a timeframe that might assist Landmark in 
future fundraising efforts, Council should consider making the decision with the information at hand.  If 
the grant is provided, that decision should be made with the understanding that the funding is going to 
a valued facility in the Town, and also that the facility itself may not fill an identified niche as covered in 
the Town’s Indoor Facilities review. 

6) FINANCIAL IMPLICATIONS 

The implications have been covered in earlier reports.  A couple of brief points to keep in mind would 
be: 

• The Economic Impact Report provided by Dr. VanBlarcom illustrates the positive impact a 
project like this can have in the immediate future (construction phase) as well as longer term 
view (additional payroll/salary and related multiplier effect on the economy. 

• Dr. VanBlarcom’s report does not quantify how much, if any, dollars the Town would recover 
directly thru property taxes.  Generally speaking the positive spinoff from these projects 
attribute to private business (as illustrated in the report), and federal/provincial governments 
trough increased income taxes (both corporate and personal).  Municipal units see very little 
direct benefit. 

• Landmark East School is an exempt assessment, i.e. the Town does not derive any property 
taxes related to that location.  This contrasts with L’Arche in which their new facility is taxable 
assessment and the Town now receives approximately $24,000 a year in tax revenue (net of tax 
relief provided by Town Policy). 
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The above points highlight that the amount of grant provided, via reserves, are dollars that will not be 
recovered in the foreseeable future.   

7) REFERENCES TO COUNCIL STRATEGIC PLAN AND TOWN REPORTS  

None provided here, covered under previous reports. 

8) COMMUNICATION REQUIREMENTS 

Letter should be sent advising Landmark East of Council decision. 

9) ALTERNATIVES 

Generally speaking the options are: 

• Approve the grant in the amount of $50,000 (or other amount if Council desires) 
• Turn down the grant request 
• Defer decision to a future date is more information required by Council 
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SUMMARY 

Public Participation at Council Meetings Policy 

The Town of Wolfville currently does not have a formal written policy on how often, and for how long 
the public can participate and ask questions and offer comments, at regular Council and Committees of 
Council meetings.  

The current practice is to have two public input sessions on the agenda, one after approval of previous 
minutes at the front of the meeting and one towards the end of the meeting.  The public is provided 
with two x thirty (30) minute sessions and each person is permitted to speak for two (2) minutes 
maximum at each session.  If there is sufficient time available during the session members of the public 
can return to the podium to make further comment/question for another two (2) minute period. This 
practice has not been formally reviewed by Council since its inception. 

If Council adopts a policy to clarify the configuration and rules of public participation/input at future 
council and committee meetings, this Policy will be incorporated as part of a draft Procedures of Council 
Bylaw being brought to Council later in the fall 2019.   

DRAFT MOTION: 

That Council adopt Policy # 110-010.  
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1) COMMENT / RECOMMENDATION – CAO 
The CAO support the recommendations of staff. 

2) LEGISLATIVE AUTHORITY 
Nova Scotia Municipal Government Act (NS MGA) 

3) STAFF RECOMMENDATION 
Staff recommends that Council approve the motion to create a policy as outlined in this report. 

4) REFERENCES AND ATTACHMENTS 
 

• Township of Clearview, Ontario 
• Municipality of the District of Chester, NS 
• Town of Kentville, NS 
• Municipality of the County of Kings, NS 

5) PURPOSE OF REPORT 
The purpose of this report is to provide Council with current information on public participation and 
input practice at Council meetings and request that Council adopt a new Policy 110-010 to ensure 
clarity for Council, staff and the public in future.    

6) DISCUSSION 
 
Historically, the Town had one Question Period per meeting and up until September 2017, this fell at 
the end of each Council and/or Committee of Council meeting.  In October 2017 the Question Period 
was changed to be closer to the beginning of the meeting, and in April 2018 a further Question 
Period was added to each meeting allowing for questions and comments at the beginning and end 
of each meeting.  All agendas currently read: 

Procedure:  A thirty minute time period will be provided for members of the public to 
address Council regarding questions, concerns and/or ideas.  Each person will have a 
maximum of two minutes to address Council with a second two minute time period 
provided if there is time remaining within the thirty minute Public Input/Question Period 
timeframe. 

There are various configurations of public participation and input sessions across Canadian 
Municipalities.  Some municipal units do not offer any time for public input at regular Council 

http://nslegislature.ca/legc/statutes/municipal%20government.pdf
https://www.clearview.ca/sites/default/files/uploads/by-laws/consolidated_procedural_by-law.pdf
https://webfiche.district.chester.ns.ca/WebLink/ElectronicFile.aspx?docid=902467&dbid=0&repo=CHESTER
http://kentville.ca/wp-content/uploads/2017/02/G64-Public-Engagement-and-Participation.pdf
http://www.countyofkings.ca/upload/All_Uploads/Council/policies/Administration/ADMIN-01-003%20Comments%20From%20The%20Public.pdf
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meetings; some choose to have shorter public participation times than Wolfville; some offer less 
time or more time for an individual to speak; some have just one public input period per meeting.   

Below are some quick examples for comparison and discussion purposes:  
 
Town of Clearview, ON – 15 minute public participation session with individuals having 5 minutes to 
speak 
Municipality of the District of Chester, NS – 15 minute Public Input session 
Town of Kentville, NS – 10 minute public session 
Municipality of the County of Kings, NS – 2 minutes allowed per individual with one ‘Comments from 
the Public Session’, and no overall time noted for the session. 
 
Public attendance at Wolfville Council and Committees of Council meetings vary depending upon 
the subject matter.   In the interest of being open and transparent about how and when members of 
the public can provide comments and questions, the following suggested wording will be included in 
Council and Committee meeting agendas if this policy is adopted: 
 

Public Participation/Input 
PLEASE NOTE: 

o Public Participation is limited to 30 minutes 
o Each Person is limited to 3 minutes 
o Questions or comments are to be directed to the Chair 
o Questions shall not refer to personnel matters, litigation or potential litigation or planning 

matters that have already had a public hearing or any item considered confidential. 
Remember, please share the time with your fellow citizens. 

There are a number of items for Council discussion and agreement including: 

• the number of Public Participation sessions per Council meeting with the options being 
no session, one session or two sessions 

• the length of time each speaker is allowed and whether they are allowed to return to 
the podium during the same public participation session 

• that Council will accept both questions and comments from the public 
• that in the event the member of the public presenting a question or comment is 

disrespectful to proceedings that the Chair will close down the public participation 
session immediately 

• that some comments questions will not be answered at the meeting but a response will 
be provided in a subsequent CAO Report to Committee of the Whole 

7)  FINANCIAL IMPLICATIONS 
Not Applicable 
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8)  REFERENCES TO COUNCIL STRATEGIC PLAN AND TOWN REPORTS 
Council Strategic Principles:  

1. Affordability:  N/A 
2. Transparency:  This decision supports municipal involvement in the Town of Wolfville 

Committees of Council 
3. Community Capacity Building:  Community involvement in the Committees of Council 

decision-making process 
4. Discipline to Stay the Course:  N/A 
5. United Front:  N/A 
6. Environmental Sustainability: N/A 

9)  COMMUNICATION REQUIREMENTS 
 Communication on Meeting agendas and having the Policy on the website if adopted. 

10) ALTERNATIVES 
To not approve the Policy. 
 
To approve the Policy with amendments. 
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Public Participation at Council meetings 

Policy Number: 
110-010 

Supersedes Policy Number: 
  

Effective Date 
  

Approved By Council (Motion Number): 
 
  

1.0 Purpose  
To establish a policy for the effective management of public participation during Council and Committee 
meetings. 

2.0 Scope  
This Policy is applicable to all Town Council and Committee of Council Meetings. This Policy does not apply 
to the Town and Gown Committee.  

 

3.0 Definitions  
4.1 Public Participation Session – a period of time during public meetings when members of 

the public can offer their comments and ask questions of Council   
 
4.2 Chair – Mayor or designated Chair of a Committee of Council. 
 

 

4.0 Policy  
5.1 Members of the public will have the opportunity to make comments and ask questions 

during one, thirty (30) minute public participation session at Council meetings and all 
Advisory Committees of Council. 

5.2 Individual members of the public can speak for a maximum of three (3) minutes during 
the public participation session. 

5.3 Public participation sessions will be scheduled at the beginning of each meeting after the 
adoption of minutes of previous meetings. 

5.4 Members of the public will address the Chair directly with questions and comments. 
5.5 Comments and questions will not be entertained that relate to personnel, current or 

potential litigation issues, or planning issues for which a public hearing has already 
occurred. 

5.6 The Chair, in consultation with the CAO and/or staff designate, will determine if a 
question posed can be immediately answered or if it needs to be referred to staff for 
further follow up. Any responses not immediately provided will be provided in a 
subsequent CAO Report to Committee of the Whole. 
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5.7 Members of the public participating in public participation sessions will conduct 
themselves in a respectful manner. Should this not occur, the Mayor and/or Chair will 
close the Public Participation session immediately. 

 

 

 
 
 

Erin Beaudin    
CAO   Date 
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SUMMARY 

Property Minimum Standards By-law Amendments 

The Property Minimum Standards Bylaw was passed on October 8th, 2013. The proposed amendments 
are minor in nature and do not propose any substantial changes.  

On review it was determined that the wording in the Bylaw could be more clear to avoid interpretation 
issues. Staff would like to have the bylaw offence sections designated under the Summary Offence 
Tickets (SOT) Regulations as an alternative to a long form information process. The SOT process would 
allow for an out of court settlement (OCS) option for the offences in the bylaw.  The OCS would be the 
minimum penalty set out in the Property Minimum Standards Bylaw, plus victim fine surcharge of 15% 
and court costs for a single offence. Multiple offence incidents would be handled by the long form 
process.  

The requested action to update and strengthen the Property Minimum Standards Bylaw is expected to 
assist the staff in dealing with substandard properties within the Town in an expeditious and efficient 
manner.  
 

DRAFT MOTION: 

That Council approve the amended wording for the Property Minimum Standards Bylaw and direct staff 
to prepare the Property Minimum Standards Bylaw for submission to obtain approval, for the issuance 
of a Summary Offence Ticket (SOT) with Out of Court Settlement (OCS) fines, from the Department of 
Justice, Registry of Regulations of Nova Scotia.    
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1) CAO COMMENTS 

The CAO supports the recommendation of Staff.  

2) LEGISLATIVE AUTHORITY 

Authority for the Town to adopt such a bylaw is found in Sections 172 and 181 of the Municipal 
Government Act (MGA).  Section 8 of the Summary Proceedings Act of Nova Scotia permits offences 
contained in municipal by-laws to be designated as SOT offences. 

3) STAFF RECOMMENDATION 

Staff’s recommendation to Council is to approve the amended wording and have the bylaw sent to the 
Department of Justice, Registry of Regulations for approval for the issuance of a SOT with an OCS for 
offences under the Property Minimum Standards Bylaw.   

4) REFERENCES AND ATTACHMENTS 
1. Copy original of Property Minimum Standards Bylaw passed on October 8th, 2013 (attached). 
2. Amended Draft of the Property Minimum Standards Bylaw (attached). 
3. Draft of the Schedule M-27 wording for Summary Offence booklet (attached). 

 

5) DISCUSSION 

The Property Minimum Standard Bylaw was passed in October 8th, 2013. On review it is felt by staff that 
a revision of some of the wording would be appropriate to clarify any possible interpretation issues in 
the by-law.  Furthermore, staff would like to have the bylaw offence sections designated under the 
Summary Offence Tickets (SOT) Regulations as an alternative to a long form information process under 
the Summary Proceedings Act. The SOT process would allow for the immediate notice of an offence 
charge, the exact circumstances of the offence, a date to pay the out of court-settlement (OCS) or 
inform the courts the intent to challenge the offence and the amount of the OCS if they decided to pay.  
The OCS would be the base penalty set out in the Property Minimum Standards Bylaw, of two hundred 
dollars ($200.00) plus victim fine surcharge of 15% and court costs to a final OCS of three hundred and 
fifty-two dollars and fifty cents ($352.50) for a single offence. The OCS would have a graduated fine 
schedule for a second offence of four hundred dollars ($400.00) plus victim fine surcharge of 15% and 
court cost to an OCS of five hundred and eighty two dollars and fifty cents ($582.50) and third or 
subsequent offences of nine hundred dollars ($900.00) plus victim fine surcharge of 15% and court costs 
to an OCS of one thousand, one hundred and fifty seven dollars and fifty cents ($1157.50).  

More complicated multiple offence incidents would still be handled by the long form process which 
requires a mandatory court appearance.   
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The requested action to update and strengthen the Property Minimum Standards Bylaw is expected to 
assist the staff in dealing with substandard properties within the Town. The Summary Offence Ticket 
with an out of court-settlement (OCS) will ensure an expeditious and efficient process for the simple 
singular Property Minimum Standards Bylaw offences.  
 
Changes to the Property Minimum Standards Bylaw starts with the correction of the Municipal 
Government Act sections for authority to establish the bylaw. Further general amendments updated the 
reference sections to the appropriate statutes and codes throughout, to reflect standards of the Nova 
Scotia Building Code, National Building Code of Canada and the National Plumbing Code of Canada. 
   
The definition section of the bylaw received an addition of “land, and “property” sections. These two 
clarifications in the definitions which are utilized throughout the bylaw replaced wording, like “buildings, 
grounds, yards, lawns which are included in these two new definitions. Additionally, the definition of 
“Single Room Occupancy” has been included to clarify what these living arrangements mean. 
 
The Section of General Duties and Obligations, Section 4(b) is changed to clarify the standard that older 
buildings are to be maintained which is at the time of the original build. The addition of Section 4(d) 
allows for testing of materials, equipment, devices, construction, and remedial methods if needed as for 
a determination as a requirement of the Bylaw. As Section 4(d) relates to all sections of the Bylaw, 
Sections 6(2)(b), Structural Soundness and 6(12)(c), Electrical Services, are removed due to redundancy. 
 
Standards for Buildings, Section 6(1)(a), under Fire Prevention is clarified to read, “other Town of 
Wolfville Bylaws or any Provincial legislation”. Drainage and Prevention of Dampness, Section 6(3)(b) has 
been amended to add “moisture” but remove mold and mildew, the result of the moisture and 
dampness. Experts are not needed for the detection of dampness and moisture which is the cause of the 
for mold or mildew. “Property” has replaced “building” in Pest Prevention and Control, Section 6(4). 
Interior Walls, Ceiling and Floors, Section 6(5)a) had “the ceiling” added to the section. Stairs, Decks and 
Balconies, Section 6(9)(b) is a clarification of the standard expected that guards and handrails will be 
repaired or replaced with the appropriate legislation. 
 
The Heating Section, 11(a) has been updated to reflect the National Building Code of Canada standards 
of 22 degrees Celsius in all living spaces and 18 degrees Celsius in unfinished basements during outside 
winter temperatures. This is an increase of 2 degrees in all living spaces and an additional standard for 
unfinished basements.  
 
Most important changes are in the Penalties, Section 8(2) and 8(3) of the Bylaw. Section 8(2) is the 
addition of the authority of a Bylaw Enforcement Officer on probable grounds to issue a Summary 
Offence Ticket (SOT) for a single violation. The amendment to 8(3) sets out the base penalty for the 
issuance of a SOT for first, second, third and subsequent offences under this bylaw. 
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6) PROCESS AND COMMUNICATION REQUIREMENTS 
 

This decision does not warrant communication 
requirements as the changes are minor in 
nature and do not change the intention of the 
bylaw only a clarification of wording. The 
change to the use of the Summary Offence 
Ticket with an out of court settlement for minor 
single offences would not affect the community 
but makes internal processes more expeditious 
and efficient. 

The Bylaw Development Process (as per the 
Municipal Government Act) is as follows:  

 

 

 

 

 

7) ALTERNATIVES 
• Council could decide to have all Property Minimum Standards Bylaw offences dealt with by way 

of a long form process to ensure a mandatory court appearance for all infractions regardless of 
the severity. 

• Council could decide to approve the wording change but not to move forward to the Summary 
Offence Ticket process. 
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PROPERTY MINIMUM STANDARDS BYLAW 

Be it enacted, by the Council of the Town of Wolfville under the authority of Section 172 and Section 
181 of the Municipal Government Act, as amended: 
 
1 Title 
 

This bylaw shall be titled and referred to as the ‘Property Minimum Standards Bylaw’. 
 

2 Background 
 

Section 172 of The Municipal Government Act gives Council the authority to establish by-laws. 
Section 172(a) allows by-laws to be created for the health, well-being, safety and protection of 
persons, whilst Section 172(jb) allows by-laws to be created that set standards for the 
maintenance and sightliness of property and section 181 allows by-laws to be created to 
prescribe minimum standards for buildings occupied for residential and commercial purposes.  
 
The purpose of this bylaw is to establish a set of minimum standards for properties in The Town 
of Wolfville and outline the responsibilities of property owners in this regard. 

 
3 Definitions 
 
 In this Bylaw: 
 

(1) “Accessory Building” means a subordinate building or structure on the same lot as the main 
building devoted exclusively to an accessory use. 

 
(2) “Appointed Person” means the Building Inspector, By-Law Enforcement Officer of the Town 

of Wolfville, or any other person appointed by the Chief Administrative Officer who is 
empowered by legislation to enforce this By-law. 

 
(3)  “Building” means any structure, whether temporary or permanent, used or capable of use 

for the shelter, accommodation or enclosure of persons, animals, materials or equipment 
and includes the grounds, lawns and accessory buildings on the property of the building. 

 
(4) “Building Inspector” means the building inspector of the Town of Wolfville. 

 
(5) “By-Law Enforcement Officer” means a person appointed by the Chief Administrative 

Officer who is a Special Constable or By-Law Enforcement officer pursuant to the Police Act 
or similar legislation and empowered by such appointment to enforce this By-law. 

 
(6) “Council” means the Council of the Town of Wolfville. 
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(7)  “Dwelling Unit” means one or more habitable rooms used or capable of use by one or 

more individuals as an independent and separate housekeeping establishment in which 
separate kitchen and sanitary facilities are provided for the exclusive use of such individual 
or individuals, with a private entrance from outside the building or from a common hallway 
or stairway inside the building. 

 
(8) “Habitable Room” means a room in a dwelling unit used or intended to be used for living, 

sleeping, cooking or eating purposes. 
 

(9) “Occupier” means any person who resides in or uses a Dwelling Unit and includes, but is 
not limited to, a tenant or the owner of the Dwelling Unit. 
  

(10) “Owner “includes any one or combination of the  following as defined in the Municipal 
Government Act: 

 
(a) A part owner, joint owner, tenant in common or joint tenant of the whole or any part 

of land or a building, 
(b) In case of the absence or incapacity of the person having title to the land or building, a 

trustee, an executor, a guardian, an agent, a mortgagee in possession or a person 
having the care or control of the land or building, 

(c) A person who occupies shores , beaches or shoals, and 
(d) In the absence of proof to the contrary, the person assessed for the property. 

 
4 General Duties and Obligations 

 
(a) The Owner of a building shall maintain the building to the standards as provided in this 

By-Law. 
(b) The Owner of a building shall maintain the building to the standard to which it was 

required to be built. 
(c) The standards of this By-Law are minimum standards and this By-Law shall not be 

construed so as to lessen the requirements for the construction, repair, or alteration of 
a building imposed by any other Town of Wolfville By-Law or any other applicable 
legislation. 
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5 General Property Standards   
 
(1) Grounds and Lawns 

 
(a) Grounds and lawns and the general landscaping of a property shall be maintained in 

a clean and tidy condition and shall not be unsightly in relation to neighboring 
properties. 

(b) Without limiting the generality of paragraph 5(1)(a), the following standards shall 
apply to grounds and lawns: 
(i) Any vehicle, trailer, boat, furniture or equipment that is discarded, derelict, 

dismantled, or in an abandoned condition shall not be parked, stored or left in 
any yard. 

(ii) Lawns, hedges, bushes and landscape plantings shall be maintained as required 
to prevent them from becoming overgrown or unsightly. 

(iii) Yards shall be maintained free of rubbish and debris. 
(iv) Any furniture that is designed and manufactured for indoor use shall not be 

placed outside of a dwelling. 
(v) Appliances including, but not limited to, refrigerators, stoves, and freezers shall 

not be left in yards, interior stairways, or hallways and shall not be used as 
placed of storage.  

(c) Nothing in this by-law shall prevent a building owner from establishing vegetable 
gardens or other non-conventional landscape treatments such as tall ornamental 
grasses and perennial flowers, provided that such installations are appropriately 
maintained and tended commensurate with a residential setting. 

 
(2) Walks, Steps, Driveways & Parking Areas 

 
(a) Steps, walks, driveways, and parking areas and similar areas of a yard shall be 

maintained to: 
(i) afford safe passage under normal use and weather conditions, 
(ii) keep the surface free of loose, unstable  or uneven surfaces, 
(iii) keep the surface free of water ponding. 

(b) Parking of vehicles in yards shall be in accordance with the requirements of the 
Town of Wolfville Land Use By-Law in force and as amended from time to time. 

 
(3) Storage of Waste/Resource Materials 

Every building shall be provided with adequate storage facilities for storage of 
waste/resource materials in accordance with the Town of Wolfville Solid Waste/Resource 
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Management By-Law and such facilities shall be maintained in a clean and sanitary 
condition. 
 

(4) Accessory Buildings 
Accessory buildings shall be maintained in good repair and free from hazards or conditions 
which may affect health or cause fire or unsafe conditions. 

 
6 Standards for Buildings 

 
(1) Fire Prevention 

 
(a) The Owner of every building shall provide fire and smoke alarm systems as 

required by the Town of Wolfville Building By-Law. 
(b) Fire and smoke alarm systems shall be maintained in an operational condition at all 

times. 
(c) All required fire separations shall be maintained so as to adequately prevent the 

spread of fire from one compartment to the next. 
 

(2) Structural Soundness 
 

(a) Every part of a building shall be maintained in a structurally sound condition so as 
to be capable of sustaining safely its own weight and any load to which it may 
normally be subjected. 

(b) The Appointed Person may direct that tests of materials, equipment, devices, 
construction methods, structural assemblies or foundation conditions be made or 
sufficient evidence or proof be submitted, at the expense of the owner, where such 
evidence or proof is necessary to determine whether the material, equipment, 
devices, construction or foundation meets the prescribed requirements. 

 
(3) Drainage and Prevention of Dampness 

 
(a) Every basement, cellar, crawl space and similar space shall be adequately 

ventilated and drained. 
(b) Every floor, ceiling, both sides of every interior wall and the interior side of every 

exterior wall in a building shall be maintained free from excessive dampness and 
mould and mildew. 
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(4) Pest Prevention and Control 
Buildings shall be kept reasonably free of rodents and insects.  
 

(5) Interior Walls, Ceilings and Floors 
 

(a) Every wall in a building shall be reasonably smooth and level and maintained so as 
to be free of all protruding, broken or decayed structural components or wall 
coverings. 

(b) Shower walls and walls abutting bathtubs shall be impervious to water. 
(c) Every floor in a building shall be reasonably smooth and level and maintained so as 

to be free of all protruding, broken or decayed structural subfloor or floor 
coverings. 

(d) Finish flooring in kitchens, bathrooms, toilet rooms, shower rooms and laundry 
rooms shall be maintained to be reasonably impervious to water.  

 
(6) Foundations and Exterior Walls 

 
(a) All foundation supports forming part of a building shall be maintained in good 

repairs so as to prevent settlement of the building. 
(b) The components of every exterior wall of a building and the exterior wall shall be 

maintained, weather tight, free of loose or unsecured objects and materials, 
prevent the entrance of insects and animals and prevent deterioration due to 
weather, insects and animals. 

 
(7) Roofs, Eaves troughs and Gutters 

 
(a) Roofs shall be kept weather tight and free from leaks. 
(b) Every eaves trough, roof gutter and down pipe shall be kept in good repair. 
(c) Every roof shall be kept free from loose or unsecured objects and materials, 

dangerous accumulations of snow and ice, and all other fire and accident hazards. 
 

(8) Windows and Doors 
 

(a) Windows, doors, skylights and basement or cellar hatchways shall be maintained in 
a good repair, weather tight and reasonably draft free. 

(b) All windows that are operable and exterior doors shall have suitable hardware so 
as to allow locking or otherwise securing from inside. 

(c) At least one window in each sleeping room shall meet egress standards as required 
by the Provincial Building Code. 



Town of Wolfville   
Bylaws  

Property Minimum Standards Bylaw, Chapter 46    

 

 
October 22, 2013  Page 6 of 11 

(d) Doors between an attached garage and the remainder of the building shall be 
fitted with weather stripping and a self-closing device to prevent the passage of 
gases into the remainder of the building. 

 
(9)  Stairs, Decks and Balconies 

 
(a) Interior and exterior stairs, porches, balconies, decks and landings shall be 

maintained in good repair so as to be free of holes, cracks, and other defects which 
may constitute accident hazards.  Existing stair treads or risers that show excessive 
wear or are broken, warped or loose and any supporting structural members that 
are decayed or deteriorated shall be repaired or replaced. 

(b) Guards and handrails in accordance with the requirements of the Town of Wolfville 
Building By-Law shall be provided on all stairs, porches, balconies, decks and 
landings. 

 
(10) Egress 

 
(a) Every building and dwelling unit shall have a safe, continuous and unobstructed 

passage from the interior of the building or dwelling unit to the exterior grade 
level. 

(b) Buildings using a fire escape as a secondary means of egress shall have the escape 
in good condition, free from obstructions and easily reached through an operable 
window or door operable from inside without requiring keys or specialized 
knowledge. 

(c) Any required egress shall not pass through a room in another dwelling unit or a 
service room, or a private room or space within the same dwelling unit. 

 
(11) Heating 

 
(a) Every dwelling unit shall be provided with suitable heating facilities for maintaining 

a minimum indoor ambient temperature of 20 degrees Celsius throughout the 
dwelling unit. 

(b) The heating facilities shall be maintained in good working condition so as to be 
capable of heating the dwelling unit safely to the required standard.  

(c)  Where a heating system or part thereof or any auxiliary heating system or unit 
burns solid or liquid fuel, a place or receptacle for storage of the fuel shall be 
provided and maintained in a convenient and safe location free from fire and 
accident hazards.   
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(d) Fuel fired heating appliances shall be located in areas and locations so as not to 
create a fire or accident hazard or obstruct an egress from a dwelling or dwelling 
unit.  

(e) Heating appliances relying on combustion for heat production shall be provided 
with an adequate source of make-up air. 

(f) Every dwelling unit shall have a thermostat, or other suitable means for the 
purpose of controlling heat within the dwelling unit. 

(g) Chimneys, smoke pipes, connections, etc., shall be maintained in good working 
order and be capable of conveying spent gases to the exterior of the building 
safely. 

 
(12) Electrical Services 

 
(a) The electrical wiring, fixtures, switches, receptacles and appliances located or used 

in every building shall be installed and maintained in good working order so as not 
to cause fire or electrical shock hazards 

(b) Lighting fixtures shall be installed throughout all buildings of adequate number, 
location and size to provide sufficient illumination so as to avoid health or accident 
hazards in the normal use of the building. 

(c) If in the opinion of the Appointed Person, there is doubt as to the safety of the 
electrical system or parts thereof, the Appointed Person may direct that tests of 
materials, equipment, devices and construction methods be made, or sufficient 
evidence or proof be submitted at the expense of the owner, where such evidence 
or proof is necessary to determine whether the material, equipment, device or 
construction meets the prescribed requirement.  

 
(13) Plumbing 

 
(a) All water supply pipes shall be provided with an adequate supply of potable 

running water from the Town of Wolfville Municipal water system. 
(b) All bathroom, kitchen and laundry plumbing fixtures shall be provided with an 

adequate supply of hot and cold running water.  Hot water shall be capable of 
being supplied at a temperature of not less than 43 degrees Celsius and not greater 
than 60 degrees Celsius.  A mixing valve shall be provided where required by the 
Town of Wolfville Building By-Law. 

(c) All plumbing, including drains, water supply pipes, toilets and other plumbing 
fixtures shall be maintained in good working condition, free of leaks and defects 
and all water pipe and appurtenances thereto shall be protected from freezing. 
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(d) Every fixture shall be of such materials, construction and design that will ensure 
the exposed surfaces of all parts are hard, smooth, impervious to hot and cold 
water, readily accessible for cleansing and free from blemishes, cracks, or other 
imperfections that may harbor germs or impede thorough cleansing. 

(e) All plumbing fixtures shall be connected to the Town of Wolfville sanitary sewage 
collection system through water seal traps and be appropriately vented. 

(f) All appliances intended to supply the hot water to plumbing fixtures shall be 
equipped with a temperature relief valve. 

 
(14) Natural Light and Ventilation 

 
(a) All basements, cellars, and attics and roof spaces shall be ventilated. 
(b) All dwelling units shall provide windows for natural light in accordance with the 

Town of Wolfville Building By-Law. 
(c) All dwelling units shall be adequately ventilated in accordance with the 

requirements of the Town of Wolfville Building By-Law. 
(d) All systems of mechanical ventilation shall be maintained in good working order. 

 
(15)  Bathroom Facilities 

 
(a) Every Dwelling Unit shall be provided with at least one bathroom which includes a 

water closet, lavatory and bathtub or shower, connected to a piped supply of 
potable water and an acceptable means of sewage disposal. 

(b) Every bathroom shall be fully enclosed and provided with a door equipped with a 
privacy latch. 

 
(16) Sleeping Rooms 

A room to be used for sleeping purposes shall: 

(a) have a minimum floor area of 7.0 square metres; 
(b) have a minimum floor area of 5.0 square metres per occupant where occupied by 

more than one person; 
(c) have a minimum ceiling height of 2.0 metres over at least 60% of the floor area; 
(d) not serve any other uses such as a lobby, hallway, closet, bathroom, laundry room, 

stairway, kitchen or service room. 
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(17) Kitchens 
Every Dwelling Unit shall contain a kitchen area equipped with a sink, served with hot and 
cold running water, storage facilities, and a counter top work area covered with material 
that is easily cleanable.  Space shall be provided for a stove and a refrigerator including 
appropriate electrical connections. 
 

(18) Cleanliness 
The Occupier of a Dwelling Unit shall maintain its contents, fixtures and fittings to a 
standard that does not present a hazard to persons, health or property. The Occupier shall 
ensure that: 
 

(a) Areas used for the preparation or cooking of food shall be kept reasonably clean; 
(b) Garbage and waste shall be cleared away and not allowed to accumulate, rot or 

fester; 
(c) Bathrooms, sinks, showers and tubs shall be maintained in a sanitary manner; 
(d) Feces from domestic pets will be cleared away and disposed of in an appropriate 

manner; 
(e) Used sanitary items, diapers, birth control devices, medicines and other potentially 

hazardous items will be disposed of in an appropriate manner. 

 
7 Enforcement 

Any Appointed Person is authorized to enforce this By-Law. 

(1) An Appointed Person may enter a property in order to carry out an inspection to ensure 
compliance with this Bylaw, so long as such entry is made in accordance with the 
requirements of Part XXI, Section 503(3) of the Municipal Government Act, as amended.  

 
(2) If after an inspection, an Appointed Person is satisfied that in some respect, the building or 

the property or the both of them, do not conform to the standards prescribed in this By-
Law, the Appointed Person shall serve or cause to be served by personal delivery or 
registered mail to the owner(s) of the property, an Order to Comply and may at the same 
time provide all occupants of the building with a copy of the Order.   

 
(3) Every Order to Comply shall contain: 
 

(a) the standards to which the building does not comply; 
 
(b) the date after which the building must comply with the order and will be subject to a 

reinspection to ascertain compliance with the Order.  
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(c) The action that will be taken against the owner should the building not comply with 
the prescribed standards at the time of the reinspection. 

 
(4) Where an order has been served upon an owner, and the owner provides the Appointed 

Person with a schedule outlining specific time frames within which the work specified in 
the Order will be completed, the Appointed Person may accept or amend the schedule at 
which time the schedule will become a part of the Order. 
 

(5) An owner may appeal an Order to the Town Council within seven days after the Order is 
served. 

 
(6) Where an owner fails to comply with the requirements of an Order within the time 

specified in the Order, the Appointed Person may have a contractor enter upon the 
property and carry out the work specified in the Order. 

 
(7) Where the Town carries out the work specified in the Order, the Town may charge and 

collect the costs thereof as a first lien on the property affected. 
 

 
8 Penalties 
  

(1) Failure to meet each and every standard specified in this By-Law shall constitute a separate 
and distinct offence. 
 

(2) Any person who contravenes any provision of this Bylaw, or fails to comply with the terms 
of an Order issued subject to this Bylaw commits an offence that is punishable on summary 
conviction by a fine of not less than $200 and not more than $10000 and to imprisonment of 
not more than 30 days in default of payment thereof. 

 
(3) In any prosecution or proceeding in respect to any contravention of, or failure to comply 

with any provision of this By-Law, which contravention or failure of compliance continues 
from day to day, the Court or Judge before whom the matter of such contravention or 
failure of compliance is heard, may, in addition to the penalty imposed for such 
contravention or failure, impose a further penalty for each day during which such 
contravention or failure has been continued. 
 

 
9 REPEAL 

 
The Minimum Housing and Maintenance Standards Bylaw passed by Town Council on 16th 
November 1981 and approved by the Minister on 27th November 1981 is repealed. 
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CERTIFICATE 
 
 

I, Michael MacLean, Town Clerk of the Town of Wolfville, do hereby certify that the Bylaw of which the 
foregoing is a true copy was duly passed at a duly called meeting of the Town Council of the Town of 
Wolfville held on the 8th day of October, 2013. 
 
Notice of the said Bylaw passing was published in THE ADVERTISER, a newspaper circulating in the said 
Town on the 22nd day of Ocrtober, 2013. 
 
Given under the hand of the Town Clerk and the corporate seal of the Town of Wolflville this 23rd day of 
October, 2013. 
 
 
 
____________________________________ 
MICHAEL MACLEAN 
Town Clerk 
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PROPERTY MINIMUM STANDARDS BY-LAW 

Be it enacted, by the Council of the Town of Wolfville under the authority of Section 172 and Section 
181 of the Municipal Government Act, as amended: 
 
1 Title 
 

This bylaw shall be titled and referred to as the ‘Property Minimum Standards By-law’. 
 

2 Background 
 

Section 172(1) of The Municipal Government Act gives Council the authority to establish by-
laws. Section 172(1)(a) allows by-laws to be created for the health, well-being, safety and 
protection of persons, whilst Section 172(1)(jb) allows by-laws to be created that set standards 
for the maintenance and sightliness of property and section 181 allows bylaws to be created to 
prescribe minimum standards for buildings occupied for residential and commercial purposes.  
 
The purpose of this by-law is to establish a set of minimum standards for properties in The Town 
of Wolfville and outline the responsibilities of property owners in this regard. 

 
3 Definitions 
 
 In this Bylaw: 
 

(1) “Accessory Building” means a subordinate building or structure on the same lot as the main 
building devoted exclusively to an accessory use. 

 
(2) “Appointed Person” means the Building Inspector, By-law Enforcement Officer of the Town 

of Wolfville, or any other person appointed by the Chief Administrative Officer who is 
empowered by legislation to enforce this By-law. 

 
(3)  “Building” means any structure, whether temporary or permanent, used or capable of use 

for the shelter, accommodation or enclosure of persons, animals, materials or equipment 
and includes the grounds, lawns and accessory buildings on the property of the building. 

 
(4) “Building Inspector” means the building inspector of the Town of Wolfville. 

 
(5) “By-law Enforcement Officer” means a person appointed by the Chief Administrative 

Officer who is a Special Constable or By-law Enforcement officer pursuant to the Police Act 
or similar legislation and empowered by such appointment to enforce this Bylaw. 
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(6) “Council” means the Council of the Town of Wolfville. 
 
(7)  “Dwelling Unit” means one or more habitable rooms used or capable of use by one or 

more individuals as an independent and separate housekeeping establishment in which 
separate kitchen and sanitary facilities are provided for the exclusive use of such individual 
or individuals, with a private entrance from outside the building or from a common hallway 
or stairway inside the building. 

 
(8) “Habitable Room” means a room in a dwelling unit used or intended to be used for living, 

sleeping, cooking or eating purposes. 
 

(9) “Land” means grounds, lawns, and yards of developed properties and includes 
undeveloped property lots. 
 

(10) “Occupier” means any person who resides in or uses a Dwelling Unit and includes, but is 
not limited to, a tenant or the owner of the Dwelling Unit. 
  

(11) “Owner “includes any one or combination of the following as defined in the Municipal 
Government Act: 

 
a) A part owner, joint owner, tenant in common or joint tenant of the whole or any part 

of land or a building, 
b) In case of the absence or incapacity of the person having title to the land or building, a 

trustee, an executor, a guardian, an agent, a mortgagee in possession or a person 
having the care or control of the land or building, 

c) A person who occupies shores, beaches or shoals and 
         d)     In the absence of proof to the contrary, the person assessed for the property. 
 
(12)  “Property “means any buildings, structures, part of a building or structure erected on land, 

and includes vacant land.  

(13) “Single Room Occupancy” means a rental housing type wherein one or two people are 
housed in a single room within a dwelling unit, wherein the tenants share bathroom and 
kitchen facilities.    

 
4 General Duties and Obligations 

 
a) The Owner of property shall maintain the property to the standards as provided in this 

Bylaw. 
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b) The Owner of a building shall maintain the building to the accepted building practice at 
the time of the original build or building code requirements at the time of the original 
build. 

c) The standards of this Bylaw are minimum standards and this By-Law shall not be 
construed to lessen the requirements for the construction, repair, or alteration of a 
property imposed by any other Town of Wolfville Bylaw or any other applicable 
legislation. 

d) The Appointed Person may direct that tests of materials, equipment, devices, 
construction and remedial methods be made, or sufficient evidence or proof be 
submitted, at the expense of the owner, where such evidence or proof is necessary to 
determine whether the material, equipment, devices, construction or remedial actions 
meets the prescribed requirements of this By-law.  

5      General Property Standards   

 
(1) Grounds and Lawns 

(a) Property shall be maintained in a clean and tidy condition and shall not be unsightly 
in relation to neighboring properties. 

(b) Without limiting the generality of paragraph 5(1)(a), the following standards shall 
apply to land: 

(i) Any vehicle, trailer, boat, furniture or equipment that is discarded, 
derelict, dismantled, or in an abandoned condition shall not be parked, 
stored or left on land. 

(ii) Lawns, hedges, bushes and landscape plantings shall be maintained as 
required to prevent them from becoming overgrown or unsightly. 

(iii) Property shall be maintained free of rubbish and debris. 
(iv) Any furniture that is designed and manufactured for indoor use shall not 

be placed outside of a dwelling. 
(v) Appliances including, but not limited to, refrigerators, stoves, and 

freezers shall not be left in yards, interior stairways, or hallways and shall 
not be used as places of storage.  

(c) Nothing in this by-law shall prevent a building owner from establishing vegetable 
gardens or other non-conventional landscape treatments such as tall ornamental 
grasses and perennial flowers, provided that such installations are appropriately 
maintained and tended commensurate with a residential setting. 

 
(2) Walks, Steps, Driveways & Parking Areas 

(a) Steps, walks, driveways, and parking areas and similar areas of a yard shall be 
maintained to: 
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(i) afford safe passage under normal use and weather conditions, 
(ii) keep the surface free of loose, unstable or uneven surfaces, 
(iii) keep the surface free of water ponding. 

(b) Parking of vehicles in yards shall be in accordance with the requirements of the 
Town of Wolfville Land Use By-Law in force and as amended from time to time. 

 
(3) Storage of Waste/Resource Materials 

Every building shall be provided with adequate storage facilities for storage of 
waste/resource materials in accordance with the Valley Region Solid Waste-Resource 
Management Bylaw and such facilities shall be maintained in a clean and sanitary 
condition. 
 

(4) Accessory Buildings 
Accessory buildings shall be maintained in good repair and free from hazards or conditions 
which may affect health or cause fire or unsafe conditions. 

 
6 Standards for Buildings 

 
(1) Fire Prevention 

 
a) The Owner of every building shall provide fire and/or smoke alarm systems as 

required by the Nova Scotia Building Code.  
b) Fire and/or smoke alarm systems shall be maintained in an operational condition at 

all times. 
c) All required fire separations shall be maintained to adequately prevent the spread 

of fire from one compartment to the next. 
 

(2) Structural Soundness 
 

a) Every part of a building shall be maintained in a structurally sound condition to can 
sustain safely its own weight and any load to which it may normally be subjected. 

 

(3) Drainage and Prevention of Dampness 
 

a) Every basement, cellar, crawl space and similar space shall be adequately 
ventilated and drained. 
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b) Every floor, ceiling, both sides of every interior wall and the interior side of every 
exterior wall in a building shall be maintained free from excessive moisture and 
dampness. 

 
(4) Pest Prevention and Control 

a) Property shall be kept reasonably free of rodents and insects.  

 
(5) Interior Walls, Ceilings and Floors 

 
a) Every wall and ceiling in a building shall be reasonably smooth, level and 

maintained to be free of all protruding, broken or decayed structural components 
or wall coverings. 

b) Shower walls and walls abutting bathtubs shall be impervious to water. 
c) Every floor in a building shall be reasonably smooth and level and maintained to be 

free of all protruding, broken or decayed structural subfloor or floor coverings. 
d) Finish flooring in kitchens, bathrooms, toilet rooms, shower rooms and laundry 

rooms shall be maintained to be reasonably impervious to water.  
 

(6) Foundations and Exterior Walls 
 

a) All foundation supports forming part of a building shall be maintained in good 
repairs to prevent settlement of the building. 

b) The components of every exterior wall of a building and the exterior wall shall be 
maintained, weather tight, free of loose or unsecured objects and materials, 
prevent the entrance of insects and animals and prevent deterioration due to 
weather, insects and animals. 

 
(7) Roofs, Eaves troughs and Gutters 

 
a) Roofs shall be kept weather tight and free from leaks. 
b) Every eaves trough, roof gutter and down pipe shall be kept in good repair. 
c) Every roof shall be kept free from loose or unsecured objects and materials, 

dangerous accumulations of snow and ice, and all other fire and accident hazards. 
 

(8) Windows and Doors 
 

a) Windows, doors, skylights and basement or cellar hatchways shall be maintained in 
a good repair, weather tight and reasonably draft free. 



Town of Wolfville   
Bylaws  

Property Minimum Standards Bylaw, Chapter 46    

 

  Page 6 of 11 

b) All windows that are operable and exterior doors shall have suitable hardware to 
allow locking or otherwise securing from inside. 

c) At least one window in each sleeping room shall meet egress standards as required 
by the Nova Scotia Building Code. 

d) Doors between an attached garage and the remainder of the building shall be 
fitted with weather stripping and a self-closing device to prevent the passage of 
gases into the remainder of the building. 

 
(9)  Stairs, Decks and Balconies 

 
a) Interior and exterior stairs, porches, balconies, decks and landings shall be 

maintained in good repair to be free of holes, cracks, and other defects which may 
constitute accident hazards.  Existing stair treads or risers that show excessive wear 
or are broken, warped or loose and any supporting structural members that are 
decayed or deteriorated shall be repaired or replaced. 

b) Guards and handrails in unsafe condition shall be repaired or replaced in 
accordance with the requirements of the Nova Scotia Building Code.  

 
(10) Egress 

 
a) Every building and dwelling unit shall have a safe, continuous and unobstructed 

passage from the interior of the building or dwelling unit to the exterior grade 
level. 

b) Buildings using a fire escape as a secondary means of egress shall have the escape 
in good condition, free from obstructions and easily reached through an operable 
window or door operable from inside without requiring keys or specialized 
knowledge. 

c) Any required egress shall not pass through a room in another dwelling unit or a 
service room, or a private room or space within the same dwelling unit. 

 
(11) Heating 

 
a) Every dwelling unit, during outside winter design temperatures, shall be provided 

with heating facilities capable of maintaining a minimum indoor ambient 
temperature of no less than; 
    (1) 22 degrees Celsius in all living spaces, and 

                                          (2) 18 degrees Celsius in unfinished basements, 
                                      as required by the National Building Code of Canada.                                              
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b) The heating facilities shall be maintained in good working condition to can heat the 
dwelling unit safely to the required standard.  

c)  Where a heating system or part thereof or any auxiliary heating system or unit 
burns solid or liquid fuel, a place or receptacle for storage of the fuel shall be 
provided and maintained in a convenient and safe location free from fire and 
accident hazards.   

d) Fuel fired heating appliances shall be in areas and locations so as not to create a 
fire or accident hazard or obstruct an egress from a dwelling or dwelling unit.  

e) Heating appliances relying on combustion for heat production shall be provided 
with an adequate source of make-up air. 

f) Every dwelling unit shall have a thermostat, or other suitable means for the 
purpose of controlling heat within the dwelling unit. 

g) Chimneys, smoke pipes, connections, etc., shall be maintained in good working 
order and can convey spent gases to the exterior of the building safely. 

 
(12) Electrical Services 

 
a) The electrical wiring, fixtures, switches, receptacles and appliances located or used 

in every building shall be installed and maintained in good working order so as not 
to cause fire or electrical shock hazards 

b) Lighting fixtures shall be installed throughout all buildings of adequate number, 
location and size to provide sufficient illumination to avoid health or accident 
hazards in the normal use of the building. 

 
(13) Plumbing 

 
a) All water supply pipes shall be provided with an adequate supply of potable 

running water from the Town of Wolfville Municipal water system. 
b) All bathroom, kitchen and laundry plumbing fixtures shall be provided with an 

adequate supply of hot and cold running water.  Hot water shall be capable of 
being supplied at a temperature of not less than 49 degrees Celsius and not greater 
than 60 degrees Celsius.  A mixing valve shall be provided not to exceed 49 degrees 
Celsius in tubs and showers where required by the National Plumbing Code Act of 
Canada. 

c) All plumbing, including drains, water supply pipes, toilets and other plumbing 
fixtures shall be maintained in good working condition, free of leaks and defects 
and all water pipe and appurtenances thereto shall be protected from freezing. 

d) Every fixture shall be of such materials, construction and design that will ensure 
the exposed surfaces of all parts are hard, smooth, impervious to hot and cold 
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water, readily accessible for cleansing and free from blemishes, cracks, or other 
imperfections that may harbor germs or impede thorough cleansing. 

e) All plumbing fixtures shall be connected to the Town of Wolfville sanitary sewage 
collection system through water seal traps and be appropriately vented. 

f) All appliances intended to supply the hot water to plumbing fixtures shall be 
equipped with a temperature relief valve. 

 

 
(14)  Ventilation 

 
a) All basements, cellars, and attics and roof spaces shall be ventilated. 
b) All dwelling units shall be adequately ventilated in accordance with the 

requirements of the Nova Scotia Building Code Act. 
c) All systems of mechanical ventilation shall be maintained in good working order. 

 
(15)  Bathroom Facilities 

 
a) Every Dwelling Unit shall be provided with at least one bathroom which includes a 

water closet, lavatory and bathtub or shower, connected to a piped supply of 
potable water and an acceptable means of sewage disposal. 

b) Every bathroom shall be fully enclosed and provided with a door equipped with a 
privacy latch. 

 
(16) Sleeping Rooms 

A room to be used for sleeping purposes shall: 

a) have a minimum floor area of 7.0 square metres; 
b) have a minimum floor area of 5.0 square metres per occupant where occupied by 

more than one person; 
c) have a minimum ceiling height of 2.0 metres over at least 60% of the floor area; 
d) not serve any other uses such as a lobby, hallway, closet, bathroom, laundry room, 

stairway, kitchen or service room. 
 

(17) Kitchens 
Every Dwelling Unit shall contain a kitchen area equipped with a sink, served with hot and 
cold running water, storage facilities, and a counter top work area covered with material 
that is easily cleanable.  Space shall be provided for a stove and a refrigerator including 
appropriate electrical connections. 
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(18) Cleanliness 

The Occupier of a Dwelling Unit shall maintain its contents, fixtures and fittings to a 
standard that does not present a hazard to persons, health or property. The Occupier shall 
ensure that: 
 

a) Areas used for the preparation or cooking of food shall be kept reasonably clean; 
b) Garbage and waste shall be cleared away and not allowed to accumulate, rot or 

fester; 
c) Bathrooms, sinks, showers and tubs shall be maintained in a sanitary manner; 
d) Feces from domestic pets will be cleared away and disposed of in an appropriate 

manner; 
e) Used sanitary items, diapers, birth control devices, medicines and other potentially 

hazardous items will be disposed of in an appropriate manner. 

 
7 Enforcement 

Any Appointed Person is authorized to enforce this By-law. 

(1) An Appointed Person may enter a property to carry out an inspection to ensure compliance 
with this Bylaw, so long as such entry is made in accordance with the requirements of Part 
XXI, Section 503(3) of the Municipal Government Act, as amended.  

 
(2) If after an inspection, an Appointed Person is satisfied that in some respect, the building or 

the property or the both of them, do not conform to the standards prescribed in this 
Bylaw, the Appointed Person shall serve or cause to be served by personal delivery or 
registered mail to the owner(s) of the property, an Order to Comply and may at the same 
time provide all occupants of the building with a copy of the Order.   

 
(3) Every Order to Comply shall contain: 
 

a) the standards to which the building does not comply; 
 
b) the date after which the building must comply with the order and will be subject to a 

re-inspection to ascertain compliance with the Order.  
 

c) The action that will be taken against the owner should the building not comply with 
the prescribed standards at the time of the re-inspection. 

 
(4) Where an order has been served upon an owner, and the owner provides the Appointed 

Person with a schedule outlining specific time frames within which the work specified in 
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the Order will be completed, the Appointed Person may accept or amend the schedule at 
which time the schedule will become a part of the Order. 
 

(5) An owner may appeal an Order to the Town Council within seven days after the Order is 
served. 

 
(6) Where an owner fails to comply with the requirements of an Order within the time 

specified in the Order, the Appointed Person may have a contractor enter upon the 
property and carry out the work specified in the Order. 

 
(7) Where the Town carries out the work specified in the Order, the Town may charge and 

collect the costs thereof as a first lien on the property affected. 
 

 
8 Penalties 
  

(1) Failure to meet every standard specified in this Bylaw shall constitute a separate and distinct 
offence. 
 

(2) Any Bylaw Enforcement Officer, who believes on reasonable and probable grounds that 
there has been a violation of this by-law, may issue a Summary Offence Ticket.  

 
(3) Any Owner or Occupier, who contravenes any provision of this Bylaw, or fails to comply with 

the terms of an Order issued subject to this Bylaw, shall be liable to a penalty of no less than 
two hundred dollars ($200.00) for the first offence, not less than four hundred dollars 
($400.00) for the second offence, and not less than nine hundred dollars ($900.00) for the 
third and subsequent offences. 

 
(4) In any prosecution or proceeding in respect to any contravention of, or failure to comply 

with any provision of this Bylaw, which contravention or failure of compliance continues 
from day to day, the Court or Judge before whom the matter of such contravention or 
failure of compliance is heard, may, in addition to the penalty imposed for such 
contravention or failure, impose a further penalty for each day during which such 
contravention or failure has been continued. 
 

 
9 REPEAL 

 
 

(1) Any previous Property Minimum Standards Bylaws and amendments thereto are 
repealed upon coming into force of this Bylaw. 
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Clerk’s Annotation for Official Bylaw Book 
 
Date of first reading: 2019-06-00 
 
Date of advertisement of Notice of Intent to Consider: 2019-06-00 
 
Date of second reading: 2019-06-00 
 
Date of advertisement of Passage of By-law: 2019-06-00 
 
Date of mailing to Minister a certified copy of By-law: 2019-06-00 
 
I certify that this PROPERTY MINIMUM STANDARD BYLAW # 46 was adopted by Council and 
published as indicated above. 
 
 
    
                 Town Clerk Date 



Schedule M-27 
Town of Wolfville Bylaw 
Property Minimum Standards, Chapter 46 
                                                                                                            Out of Court 
Offence                                                                              Section               Settlement   
 
Owner failing to maintain buildings to the  
by-law minimum standard (specify).                                       4(a)                               
                           first offence                                                                                                      $352.50 
                           second offence                                                                                                 $582.50 
                           third or subsequent offence                                                                          $1157.50 
 
Owner failing to maintain the building to the 
accepted building practice or building code of 
 the original build.                                                                 4(b)                                  
                             first offence                                                                                                     $352.50 
                           second offence                                                                                                 $582.50 
                           third or subsequent offence                                                                          $1157.50 
 
Owner or occupier failing to comply with terms  
of an issued Order.                                                                        8(2)                              
                           first offence                                                                                                      $352.50 
                           second offence                                                                                                 $582.50 
                           third or subsequent offence                                                                          $1157.50 
 
Owner or Occupier contravening provisions                                      
of bylaw (specify)                                                                 8(2)                                                               
                           first offence                                                                                                      $352.50 
                           second offence                                                                                                 $582.50 
                           third or subsequent offence                                                                          $1157.50 
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SUMMARY 

System of Municipal Fire Inspections Amendment – Single Room Occupancies 

The purpose of this report is to amend the System of Municipal Fire Inspections Policy to include Single 
Room Occupancies in the occupancy class for fire and life safety inspections. 

 

DRAFT MOTION: 

That Council amend Policy No. 220-002 System of Fire Inspections as follows: 

• Add a definition of Single Room Occupancy in section 4.0 Definitions; and 
• Add “Single Room Occupancy (four or more rental rooms)” with a frequency of inspection to be 

every 4 years in section 5.3 Inspection Schedule. 
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1) CAO COMMENTS 

The CAO supports the recommendation of Staff.  

2) LEGISLATIVE AUTHORITY 

The Nova Scotia Fire Safety Act and Regulations provide guidance to Municipalities for creating a System 
of Municipal Fire Inspections policy. 

3) STAFF RECOMMENDATION 

Staff recommend that Council approve amending the System of Municipal Fire Inspections Policy 220-
002 to include Single Room Occupancies. 

4) REFERENCES AND ATTACHMENTS 
1. Policy 220-002 System of Fire Inspections 
2. May 2018 Staff Presentation on Rental Licensing  

 

5) DISCUSSION 

Fire Inspections Background 

As of February 2003, Sections 13 & 14 of the Nova Scotia Fire Safety Act & Regulations require that 
municipal units implement a system of fire inspections for specific buildings within their boundaries. In 
2016, a System of Municipal Fire Inspections Policy was updated and adopted (attachment 1).  

Improving our Fire Inspections has been a process. This area of the planning and development 
department has been given much more attention and focus since the hiring of a senior building official 
in 2018. Recent actions include:  

• FIANS training has been undertaken by Staff and will continue in order to obtain Fire Inspector 
certifications.  

• A physical review of potential properties to be entered into the fire inspection program has 
been undertaken in order to obtain details of existence, number and type of occupancies in 
Wolfville.  A web-based GIS fire inspection tracking system has been created. 

• Existing fire inspection files have been reviewed and the information now resides in the GIS. 
• Forms have been created for internal use as well as others for property owner/manager’s use in 

completing their monthly maintenance reports (alarms, exits & extinguishers). 
• Staff have met with Fire Officials from other municipal units to gain knowledge on how they 

conduct fire inspections and what systems they have in place for managing their files. 
• Additional resources have been hired – a P/T casual Fire inspector.  
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• Inspections have been carried out (requests and from existing files). Most recently properties 
have been identified in the west end of Town that require fire inspections and have started 
scheduling and conducting inspections on these properties. Letters to property owners 
indicating deficiencies have been prepared.   

• Met multiple times with the provincial Fire Marshall, Fred Jeffers, to discuss the Town’s 
approach and gain additional insight onto how they should be addressed. All appeals of fire 
inspection orders are through the Fire Marshal’s Office.  

 

Single Room Occupancies 

Over the course of the Municipal Planning Strategy (MPS) review there has been discussion regarding 
single unit (and multi-unit) dwellings where individual rooms are rented, with or without an 
owner/manager living on the premises, otherwise known as “boarding houses,” “Lodging Houses” or  
Single Room Occupancies (SRO) – see attachment 2 for additional background.  A separate Rental 
Licensing Bylaw has been considered as a means of regulating and inspecting these uses; however, Staff 
felt that the building blocks of a Rental Licensing program were not in place and incremental 
improvements required before a full licensing system is considered:  

• Creating a definition that is common to multiple by-laws – “Single Room Occupancies”  
• Work on advancing work on Short-term rentals in the LUB 
• Improving our System of Municipal Fire Inspections Policy to include these dwelling types.  
• Including Single Room Occupancies in the Minimum Property Standards By-law.     
• Including regulation in the new Land Use By-law (LUB) for these dwelling types.  

A new section will be added to the LUB to include regulation for dwellings being used for SROs with four 
or more rental rooms to comply with the following:  

• In areas zoned R-2 – maximum of 6 rental rooms per detached dwelling unit.  A maximum of 3 
rental rooms per unit of semi-detached or duplex. 

• In areas zoned R-3, R-4 and C-2 – the floor area of rental rooms will be limited to 50% of the 
floor area of the associated dwelling unit to a maximum of 10 rental rooms. 

• A current Fire and Life Safety Inspection Report showing compliance with the Fire Safety Act. 
• A fee (yet to be determined). 
• Parking requirements in compliance with part 6 of the LUB. 

Dwellings with three or less rental rooms are exempt from these requirements and will be permitted in 
all zones. 

Existing dwellings with SROs that exceed the number of rental rooms will be permitted to continue as a 
non-conforming use, provided they meet all other SRO and LUB requirements. 
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Staff met with the Provincial Fire Marshall and he agreed that the term “single room occupancy” is 
synonymous with “boarding houses” and the inspection requirements for “boarding houses” under the 
Fire Safety Act and Regulations would apply to SROs. 

Staff are proposing the following amendments to the System of Fire Inspections Policy to provide the 
Fire and Life Safety Inspector with the authority to perform inspections of dwellings being used for 
SRO’s: 

Add to 4.0 Definitions 

Single Room Occupancy means a rental housing type wherein one or two people are housed in 
single rooms within a dwelling unit, wherein tenants share bathroom and kitchen facilities.  

Add to section 5.3.1: 

 Occupancy  Class      Frequency of Inspection 

 Single Room Occupancy (four or more rental rooms)  Every 4 years 

 

Other Tools 

Since the initial discussions on a Rental Licensing System or By-law the Town has made progress in other 
areas that can contribute to improved quality of life for residents and respond to concerns, including:  

• Partnership Agreement with Acadia  
• Nuisance Party By-law  
• Enforcement and Landlord compliance  
• Alcohol Working Group  

The amendments to the System of Municipal Fire Inspections proposed are another tool to move us 
toward improved neighbourhood harmony, better building maintenance and life safety.  

6) PROCESS  

An amendment to the System of Municipal Fire Inspections requires a motion of Council (anticipated at 
the regular July Council meeting).  

 
7) ALTERNATIVES 

That Council not approve the amendment to the System of Fire Inspections Policy.   
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System of Municipal Fire Inspections 

Policy Number: 
220-002 

Supersedes Policy Number:  
Not Applicable 

Effective Date 

2016-02-16 

Approval By Council Resolution No. 

16-02-16 

1.0 Purpose 
The objectives of this policy are: 

1.1 Improve Fire Safety within the Town of Wolfville; and 
 

1.2 To meet our obligations as stated in the Nova Scotia Fire Safety Act and Regulations; and 
 
1.3 To implement the system of Fire Inspections in a manner which acknowledges the finite 

resources of the Town through application of a risk-based approach; and 
 
1.4 To do so in a manner which least inconveniences tenants and businesses. 

2.0 Scope 
This Policy is applicable to Town of Wolfville Municipal Staff involved in conducting Fire Inspections. 

3.0 References 
3.1 Nova Scotia Fire Safety Act 

4.0 Definitions 
4.1 Municipal Fire Inspector is a person appointed by a Municipality as a Municipal Fire 

Inspector pursuant to the Fire Safety Act. 

 

4.2 The Fire Safety Act is an Act to educate and encourage persons and communities to apply 

the principles of fire safety so as to prevent fires, preserve human life and avoid 

unwarranted property loss due to the destructive forces of fire as amended from time to 

time, cited Fire Safety Act 2002,c.6.s.1. 

 
4.3 Fire Safety Regulations mean regulations respecting fire safety made by the Governor in 

Council as amended from time to time pursuant to Section 51 of Chapter 6 or the Acts 

2002, the Fire Safety Act. 

 
4.4 Assembly Occupancy (Group A) is defined by the National Building Code of Canada as 

meaning the occupancy or the use of a building, or part thereof, by gathering of persons 
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for civic, political, travel, religious, social, educational, recreational or like purposes, or for 

the consumption of food and drink. 

 

4.5 Residential Occupancy (Group C) is defined by the National Building Code of Canada as 

meaning the occupancy or use of a building or part thereof by persons for whom sleeping 

accommodation is provided but who are not harboured or detained to receive medical 

care or treatment or are not involuntary detained. 

 

4.6 Business and Personal Service Occupancy (Group D) is defined by the National Building 

Code of Canada (2010) as meaning the occupancy or use of a building or part thereof for 

the transaction of business or the rendering or receiving of professional or personal 

services. 

 

4.7 Mercantile Occupancy (Group E) is defined by the National Building Code of Canada  as 

meaning the occupancy or use of a building or part thereof for the displaying or selling of 

retail goods, wares or merchandise. 

 

4.8 Industrial Occupancy (Group F) is defined by the National Building Code of Canada  as 

meaning the occupancy or use of a building or part thereof for assembling, fabricating, 

manufacturing, processing, repairing or storing of goods and material. 

5.0 Policy 
5.1 Pursuant to Section 19 of the Fire Safety Act this Policy establishes a “system of Municipal 

Fire Inspections” to provide compliance with the Act and Fire Safety Regulations and that 

recognizes municipal resources and priorities based on a risk assessment. 
 

5.2 Pursuant to Section 19 of the Fire Safety Act, Council shall appoint one or more Municipal 

Fire Inspectors, whom shall carry out the System of Municipal Fire Inspections in 

accordance with the requirements of the Fire Safety Act and Fire Safety Regulations. 
 

5.3 Inspection Schedule 
 

5.3.1 Inspections shall be carried out initially, and then upon the cycles noted below: 

Occupancy Class  Frequency of Inspection 

Assembly Occupancies (Group A)  Every 3 years 

Residential Occupancies (Group C) 4 or more units Every 4 years 

Business and Personal Service Occupancies (Group D) Every 5 Years 

Mercantile occupancies (Group E) Every 5 years 

Industrial Occupancies (Group F) Every 5 years 
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5.4 While it is anticipated that the Town will be asked to inspect particular buildings for the 

purpose of increasing fire safety from time to time, it will not carry out pre-purchase fire 

inspections. 

 

5.5 Notwithstanding s5.4 herein, the Municipal Fire Inspector may deem that in order to 

reduce risk of fire and loss of life, a more frequent inspection of one or more particular 

buildings is required. 

 
5.6 Where a building contains Group D or E occupancies as well as residential occupancies, it 

shall be inspected at the appropriate interval to the residential occupancy. 

 
5.7 Order to Comply. 

5.7.1 Upon inspection of land or premises, the Municipal Fire Inspector may, under 

Section 25(1) of the Fire Safety Act, issue to the owner of the land or premises, an 

order directing compliance within a set time frame to rectify a condition, 

depending upon the circumstances, including the criteria in para 5.7.2 below; 

 

5.7.2 Further to para 5.7.1 above, time for compliance will be determined by the 

Municipal Fire Inspector based on the following criteria: 

a) The degree of risk to life and safety; 

b) Occupancy type; 

c) Number of occupants; 

d) Serving of alcohol; 

e) The amount of time reasonably required by the owner to comply, including 

whether the deficiency has been subject to previous compliance requests or 

directives from any source. 
 

5.7.3 The owner of the land or premises regarding which an order for compliance has 

been issued will contact the Municipal Fire Inspector’s office to arrange an 

inspection within 5 working days prior to the time limit of the order or when the 

work has been completed, whichever comes first. 

 

5.7.4 Where the owner of a building, land or premises fails to comply with an order 

issued by the Municipal Fire Inspector the Municipality shall take action as set out 

in Section 44 and Schedule 32 of the NS Fire Safety Act. 

 

5.8 The Fire Inspector shall keep fire inspection records on behalf of the municipal unit that 

includes inspection reports, correspondence and orders.   These records shall be made 

available to the Provincial Fire Marshall upon request. 
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5.9 Policy Review 

This policy will be reviewed every year from effective/amended date. 

February 19, 2016
CAO Date 



Rental Licensing
Committee of the Whole Discussion 

May 1, 2018



Background

• Plan review began in 2015. Residential Rentals (specifically 
Boarding or Lodging Houses) a primary concern 

• FoTenn focused on this aspect and produced background work 
(Housing Symposium) and a draft by-law 

• Issue was proceeding toward first reading: 

• After a review by current Staff, seeking direction from Council 
moving forward. 



What’s the problem? 

• Rental properties have a combination of residential and 
commercial characteristics. 

• Parking, Noise, etc. 
• Rental Conversion pressure – large older homes
• Life Safety (Fire Inspections) 
• Meeting Student Housing Needs – safe, adequate housing
• Shift to smaller household sizes and aging demographics 
• Short-term Rentals  and Tourism 
• Lifestyle conflicts / renter and homeowner tensions
• Impacts on Affordability
• Impacts on housing options and choice 
• Neighbourhood Character 
• Property Maintenance 



How we got here

• Workshop on student housing issues– Jan 30, 2015
• Sticky Issues workshop with PAC and Council – December 2015
• Fotenn Discussion paper on RRRBs – February 2016
• Core Area Consultation – June 2016
• Meeting with Landlords – Fall 2016
• Many one on one consultations with individual property 

owners/residents concerned about property standards  -
Ongoing

• White Paper on RRRB’s prepared for Symposium – January 2017
• Housing Symposium- January 2017

• Jurisdictional Scan – Ongoing

https://www.wolfville.ca/component/com_docman/Itemid,264/alias,1536-sticky-issues-handbook/category_slug,strategic-plans-and-reports/view,download/
https://www.wolfville.ca/images/Community_Development/GrowingTogether/2016-02-16_Boarding_Lodging_In_Wolfville_Memo.pdf
https://www.wolfville.ca/images/Community_Development/GrowingTogether/2016.13.09%20-%20Community%20of%20Interest%20Summary%20-%20Core%20Neighbourhood.pdf
https://www.wolfville.ca/images/Community_Development/GrowingTogether/2016.10.21%20-%20Community%20of%20Interest%20Meeting%20Summary%20-%20Landlords.pdf
https://www.wolfville.ca/community-consultations.html#Core
https://www.wolfville.ca/community-consultations.html#symposium
http://www.toronto.ca/legdocs/mmis/2016/ex/bgrd/backgroundfile-97268.pdf


Background

Symposium Conclusion



What are others doing?



Work-to-date

Work to-date has been focused on a particular land use –
Boarding or Lodging Houses 

“Lodging House” means a Dwelling with three (3) or more Lodging Units which are 
provided to persons in return for remuneration. Lodging Houses exclude Accommodations, 
Bed and Breakfasts, Nursing Homes and Residential Care Facilities.

“Lodging Unit” means a room in a Lodging House that is used or designed to be used 
primarily for sleeping accommodations, which: a) Is provided to a person or persons in 
exchange for remuneration; b) Is used exclusively by the resident or residents of the room; 
c) Is not normally accessible to persons other than the resident or residents of the 
room; d) Has access to a kitchen, but does not have exclusive use thereof; and e) Has 
access to sanitary facilities, but may or may not have exclusive use thereof.

“Household” means one or more persons living together as a single independent 
housekeeping unit, with common use of and access to all areas of a Dwelling Unit.



Work-to-date – Proposed By-law

• Clearly define a Lodging House as having 4 or more units
• Require licenses for all lodging houses that contain 4 or more lodgers
• License would be issued upon demonstration of the following:

• Compliance with the Land Use Bylaw, including parking
• Submission of a floor plan that complies with the LUB
• Compliance with the Fire Code

• The circumstances under which the Development Officer may refuse a licensing 
application, and appeal provisions.  Grounds for refusing a license include:
o Non-compliance with Fire and LUB
o Breech of other Town bylaws 
o Outstanding enforcement orders

• Yearly renewal of the license and a yearly registration fee
• An enforcement section that enables suspension or revocation of the license for 

noncompliance with the LUB or Fire Code



Identified Issues 

• The bylaw would only apply to a small number “Lodging House” (or Boarding House) 
properties (approx. 15‐20 at most). The scope is very limited in Staff’s view.

• Short‐term rentals would not be addressed and have been a topic of discussion / issue of 
concern.

• Building Official / Fire and Life Safety Inspector is being hired and should be involved in 
formulating the overall approach. This new Staff person would play a key role in any licensing 
system implemented.

• Staff lacks an overall understanding on the location and number of lodging units in the Town 
and the proposed approach would not contribute to an improved understanding of the 
overall rental market.

• Much of what is in the proposed bylaw is already covered in other legislation such as the 
Land Use Bylaw, Minimum Housing Standards Bylaw and Fire Safety Act, Waste Management. 

• Better enforcement provisions required – penalties need to be added to the Bylaw in order 
to be able to write Summary Offence Tickets.



Options

• Status Quo (do nothing) 

• Proceed with first reading with By-law as written 

• Explore amendments to existing By-laws to regulate Lodging/Boarding 
Houses 

• Bring revised approach with MPS in the Fall of 2018 (Recommended)  



Revised Approach

Staff are recommending that time be taken to 
explore a revised Rental Licensing approach. 

Goals: 
• Life safety 
• Better handle on short‐ term rentals
• Better understanding of the overall rental 

market
• Improve communication and compliance with 

Landlords



Revised approach - Next Steps 

• Apply the by‐law to all rental properties to create a Residential Rental Licensing System.
• Focus on Life Safety (“the safest student housing in the Province”) through the use of our System of 

Municipal Fire Inspections.
• Get a handle on short‐term rentals (AirBnB). 
• Work toward a better understanding of the overall rental market.

• There needs to be additional investigation into the mechanics of applying a licensing system to all rentals 
– this would include large apartment buildings all the way down to someone renting a room in their 
house or a short‐term rental. Iterations of this and phasing need to be explored further. Exemptions for 
homeshare and other situations need to be explored. Short‐term rentals (Airbnb) in different formats 
(e.g. whole house, just a room, separate dwelling) needs to be understood.

• Amend the Land Use By‐law to define and enable land uses – e.g. “Lodging Houses” and “Lodging Units” 
as part of MPS Draft 2 presented in July. Need to ensure consistency with other relevant bylaws. Can and 
should move forward with MPS process. 

• Focus groups with Landlords and property owners to discuss the approach and issues

• Amend Fire Inspections Policy and System of Municipal Fire Inspections to allow inspections for fewer 
units/lodging units 

• Work on legal issues (e.g. enforcement) 

• Think through realistic roll‐out given our capacity (phased-in, buy-in from owners, fines for non-
compliance, application requirements, etc) 



Accountability Motion



Draft Motion

That Council direct Staff to explore a revised Rental 
Licensing approach that would be brought back to 
Council for consideration in the fall of 2018 with 
the Municipal Planning Strategy and Land Use 

By‐law.
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1) Improving Quality of Life for All 
• Try it in Wolfville events have been planned with the first event scheduled for June 29th 

at 2 pm. Events will continue every Saturday afternoon over the next 8 weeks; 
• Wolfville free summer concert series begins June 30th and runs every Sunday for 8 

weeks;  
• Staff continue promoting the new Earth Leadership Camps. Four camps have been 

planned over July and August;  
• Staff have been challenged by the spring weather, however open and green spaces are 

taking shape; 
• Canada Day events are scheduled and have been promote. Festivities will begin at 11 

a.m., in Willow Park; 
• Staff organized a Wolfville Physician Appreciation reception with clinic retention as the 

goal. Meaningful dialogue took place and Council and staff will continue building this 
relationship;  

• Staff visited all town restaurants to touch base and collect up to date menus for the 
Visitor Information Centre;  

• Staff will be involved in the development of a large event attraction strategy in 
collaboration with other regional partners to increase events and impact economic 
development;  

• The Town’s Climate Change Mitigation Coordinator has been reviewing background 
information and formulating workplans for both the FCM funded Partners for Climate 
Protection work and the Low Carbon Communities ‘Inspire Wolfville’ program. The 
Coordinator will provide an update to Council at the July Committee of the Whole 
meeting. 

2) Maximizing Our Infrastructure Investments 
• Staff in Parks and Recreation and Public Works continue to work together to plan 

upgrades to the East End Gateway;  
• Planning is underway for improvements at the Post Office site with work expected to 

start in early August; 
• Construction on Gaspereau Avenue upgrade began Friday June 21st and is scheduled to 

be completed by the end of July;  
• Construction on Seaview Ave was delayed slightly and is scheduled to start the week of 

July 2 and be completed by the end of August; 
• The contract for Westwood Ave reconstruction has been awarded to Howard Little 

Excavating. Work is expected to start in early August and be completed by the end of 
October; 
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• Tenders for the purchase of 2 new ½ ton trucks and the replacement of the backhoe and 
a small loader closed June 27th;  

• Staff are continuing conversations with Acadia regarding the naming of the Recreation 
Park at Tower Fields. A further update will be provided at the July Council meeting;  

• Design for the installation of new pedestrian crossing signals on Main St at University 
Ave (pilot project) is being finalized for tender by early August; 

• Tender documents for the shoreline protection project have been received for review 
and should be out by mid July; 

• A draft stormwater management plan is expected within the next couple of weeks for 
review and a final plan submitted by the end of August; 

• Staff have scheduled the first stage of the audit/inventory required for the Accessibility 
Plan for late July.  This work will involve an assessment of the accessible parking needs 
in the downtown core (between gateways and up to Wolfville School), identification of 
most appropriate locations for designated spaces, size/configuration of spaces, curb 
cuts required, and general assessment of sidewalk/crosswalk conditions. 

3) Leveraging our Economic Opportunities 
• Staff attended the REN AGM and the Chamber of Commerce Women of excellence 

Awards. Several Wolfville businesswomen were finalists;  
• The WBDC annual meeting elected Jill Delaney as President and Lynda MacDonald as 

Vice President. Staff met with the new executive to discuss the continued positive 
working relationship; 

• Work continues toward a Library Feasibility study/report that will be presented to 
Council in the fall. 
 

4) Operational Updates 
• Staff are installing street banners on Main St and Front St. and new banners have been 

ordered for Clock park; 
• Staff have ordered new signage for Reservoir Park to be installed in the next couple of 

weeks. Additionally, a number of downtown Wolfville maps will also be installed; 
• Staff recognize that critical to the interests of the Parks and Recreation team is more 

external communication and engagement. With that, we are now working more closely 
with Corporate Communications to ensure brand standards are begin met and improved 
communications will result; 

• Rainfall in excess of 70 mm on Friday June 21 created short term flooding issues 
throughout the Town with no major damage reported; 

• Staff are working with the auditors to finalize year end consolidated financial 
statements.  The process is underway with a planned Audit Committee date of Friday, 
July 5th; 
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• Audit of VCFN records is near completion and VCFN Board has started the process to 
contract the accounting work to a private 3rd party; 

• Staff are issuing 1st Quarter water/sewer bills the first week of July, due end of July; 
• Staff coordinating the review of the Town’s website has reached out to IT resources at 

Acadia University to assist in improving the accessibility of the Town’s website; 
• GIS Staff continue to provide support to the Planning Department in a number of areas, 

including the MPS and Bylaw/Compliance services; 
• GIS Staff are scheduled in mid-late July to carry out the 2019 update of the Pavement 

Condition index for streets, forming part of the Asset Management Plan 
process.  Additional work will also include developing a criteria for a condition index for 
sidewalk condition.   The data will further inform the Asset Management Plan; 

• Management Team has started early discussions on 2020/21 budget process; 
• Staff continue to work with Developers on Development Proposals (as-of-right through 

Development and Building Permits and the Development Agreement process to 
Council); 

• Staff will hire a summer student to support the Climate Change Coordinator through the 
‘Inspire Wolfville’ program;  

• Staff are working with a consultant to prepare the final drafts of the Municipal Planning 
Strategy, Land Use By-law, Design Guidelines, and Subdivision By-law (“Draft 3”).  Staff 
will present an overview and process at the July 16th Town Council meeting and also at 
the July 18th PAC. Council and PAC will have the remainder of the summer to review 
before an adoption process begins in the fall;  

• Staff are attending the Canadian Institute of Planners Conference in Ottawa, ON July 3-6;  
• Staff are working on finishing projects in Windsor as part of the Shared Serve 

arrangement the Town has held with Windsor up until April 1, 2019. The Director of 
Planning will continue to provide limited service related to planning and sustainability 
leading up to the consolidation of Windsor and West Hants;  

• Staff continue focusing on Fire Inspections with training and bringing on a temporary 
resource to formulate a baseline of initial inspections and to better action the Municipal 
System of Fire Inspections requirements;   

• Staff are working on updates to the property minimum standards by-law and working 
with the Building/Fire Official, Development Officer, and legal to better deal with Rental 
Businesses in the Town (e.g. licensing) and align definitions. These issues will be brought 
to Council in July for direction.  
 

 

 

 

http://www.cvent.com/events/cip-generation-2019-conference/custom-17-32a32848b4534b1a94cebdbebf2e49fe.aspx
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UPDATE 
The Kings Transit Board met June 26th, 2019. 

From Chair’s Update: 
• The campaign for the roll out for the UPass will begin next week.  

• Attended the Green New Deal Town Hall community conversation session on June 19th at 
Acadia. Noted that a reasonable amount of the conversation related to micro-transit 
initiatives and discussion as well as commuter transit to Halifax. We should follow up and 
get summary notes from the organizers of that event. 

General Manager’s Report 

• Sales of student passes for the summer a little slow 

• Fuel prices continue to be low, working to the benefit of KT 

• Ridership shows a total increase of 4.6% year over year, with all routes showing an increase 
with the exception of the Core, which experienced a 1.39% decline year over year 
(comparing the current month to the same month the previous year). It should be noted that 
the CORE has over 18,000 riders per month while Digby and Annapolis West with between 
1,500 and 2,500 riders monthly show significant percentage gains even with a small increase 
in riders (both of which had year over year increases of over 20%). 

• When comparing year to date for all routes the CORE shows a slight decrease in ridership 
although is up a small amount relative to current year budget estimates. Annapolis East is 
also down slightly when comparing year to date ridership, although slightly above budget 
estimates for the year. Annapolis West, Hants Border, and Digby are up year to date over 
previous year although below current year budget estimates.  

• Following request will provide ridership information in the future as a full 12 months to 
current date making it easier for Board Members to visualize highs and lows throughout the  
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• New Business 

• The Board reviewed the letter from the Town of Wolfville that accompanied the notice of 
approval of the 2019/2020 Operating and Capital Budgets: 
o Re Point # 1 – direction to undertake a route review: KT does not have the staff or the 

technology at this time to undertake a reliable route review. However, one of the things 
that will be applied for if/when the PTIF (Public Transit Infrastructure Funding) grants 
become available will be technology to help the organization to more accurately 
monitor ridership use allowing better assessments to be made. The GM is planning to 
undertake some level of route review on three routes in the coming months. 

o Re Point #2 – It is difficult to achieve a better fare to municipal contribution ratio in part 
because of the age of the buses, which add considerably to the cost of this service. It 
was noted that fares have been increased although not in time for the previous year to 
show a more favourable ratio. 

o Re Point # 3 – It was noted that the capital purchases indicated would not be pursued in 
the absence of federal or provincial grants. 

o Re Point # 4 – Once the audit, currently underway, is complete the GM will go back to 
member councils to identify the funds required to address the Capital Reserve Fund 
overdraft position. The audit should be completed within the next month or so. Note: 
the representative from Annapolis County noted that their Council did not think that an 
organization structured as Kings Transit is could have an operating reserve, as any 
unused funds are returned to the partners. If that is in fact the case then after paying off 
the amount owing on the capital debt it would require including future funding to be 
part of the operating budget as a separate line item. To be discussed further following 
the audit. 

o Re Point # 5 – The request for the Board to update the cost sharing formula to reflect 
current populations garnered some discussion. Not all Board Members supported a per 
capita reflection of population. It was agreed that this work needs to be done and the 
Board is waiting for support from the partners to focus on this and related initiatives. 

Respectfully Submitted 

Councillor 
Wendy Donovan 
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UPDATE 
June 25th, 2019 was the Board meeting and Annual General Meeting for Kings Point to Point Transit 
Society.  
 
Passenger efficiency (the ratio of distance traveled to distance with a paying passenger) is up to 91.5 
%. The larger vehicles have carried up to four people who use wheelchairs and their attendants, 
which would be four paying passengers for the distance. Halifax trips are up as well, almost always 
for medical reasons. These trips have no deadheading (returning empty). 
 
Two new vehicles will be purchased this year and two will be declared surplus. 
 
Revenue was up 30.6% over last year. 
 
The Annual General Meeting was attended by guests Mayor Peter Muttart, Deputy CAO Rob Frost, 
Chair Kings Transit Authority Councillor Meg Hodges (all from the Municipality of the County of 
Kings), Renate Tweedy, Sou’West Nova Transit Association, and Dale Arnburg. 
 
The bylaws were changed to prohibit councillors from serving as chair or vice-chair. The chair 
continues to not have a vote, except to break a tie. There was considerable discussion on these 
issues. 
 
Dale Arnberg joined the board. The new executive is Chair Helen Juskow, Vice-Chair Shelley 
McMullen, Treasurer Councillor Lynn Pulsifer (Town of Kentville), and Secretary Chris Goddard 
(Representative for the Town of Berwick). 
 
Counsellor Mercedes Brian 
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UPDATE 
The Annapolis Valley Trails Coalition (AVTC) Annual General Meeting was held on June 20th, 2019:  

1) Presentation from Sherry Fillmore, Association of NS Geocaching was very interesting. They 
are trying to set up a passport book for geocaching on the Harvest Moon Trail and AVTC is 
collaborating on this. This is a great economic driver to the area. The top geocacher in Nova 
Scotia lives right here in Wolfville.  His name is Hugh Chipman. Very interesting statistic that 
I found out is that the first geocaching in Canada started in Nova Scotia.  
There are 30,000 teams in Nova Scotia geocaching. It is becoming a very economic 
development business for towns and cities.  

2) We had the election for the AVTC board which I am on again and I also have been elected 
as vice chair.  

3) Rick Jacques, Trail Coordinator, gave his report on the Harvest Moon Trail. The trail is now 
fully open from Annapolis Royal to Grand Pre. Major signs will be up soon on the trail. They 
hope to have 12 sign kiosks up this summer.  

4) A Destinations trail website will be developed soon. We are reviewing proposals now for 
the website and will select one.  Price will be about $24,000 which we will share with two 
other groups - The Rum Runners trail group and The Celtic Shore trail group. Each group 
can put up their own content on this shared site.   
 

Next meeting will be in September. Below are photos of some of the new trail signage that will be 
going up.   
 
Counsellor Carl Oldham 
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June 26th, 2019 
  
TO:       NSFM Board 
 
FR:        Juanita Spencer, CEO, Nova Scotia Federation of Municipalities  
  
RE:       NSFM BOARD REPORT, JUNE 21ST, 2019 
  
I am pleased to send you the highlights of the NSFM Board Report from our June 21, 2019, 
meeting.  We would be pleased to answer any questions that may arise or hear any 
comments and/or suggestions. 
 
Also attached is the update on our initiatives report. 
    
1. Wood Energy Projects: Staff from the Department of Lands and Forestry delivered a 

presentation to the NSFM board on wood energy projects in Nova Scotia.  
 

2. Department of Municipal Affairs and Housing (DMAH) Update:  Staff from DMAH 
provided the NSFM Board with an update on the merger of the Department of Municipal 
Affairs and Housing Nova Scotia, effective June 3rd, 2019.  

 
3. Short Term Rentals: The NSFM Board discussed the topic of short-term rentals (Airbnb) 

and decided that a letter should be written to DMAH emphasizing the importance of 
land-use planning remaining a municipal responsibility.  

 
4. Port Hawkesbury Airport: The NSFM board discussed the topic of the Port Hawkesbury 

Airport and decided to direct staff to write a letter.  
 

5. NSFM Bylaw Revisions: Proposed NSFM bylaw revisions with a digital change log were 
presented to the Board with a request that board members take the draft back to their 
municipalities for review and comment.  

 
6. NSFM Rules and Procedures Document: A new rules and procedure document was 

presented and adopted.  
 

7. Women’s Forum and Youth Forum: The NSFM Board directed staff to investigate the 
creation of a women’s forum and a youth forum for municipal elected officials.  

 
8. Approval of 2018 Audited Statements: The 2018 draft audited statements were 

approved.  
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Board Initiatives Report – June 2019 
 
NSFM Vision: Effective local government and strong, sustainable communities 
 
NSFM Mission: To enable effective local government for Nova Scotia’s communities by 
facilitating strategic advocacy, education and collaboration 
 

Initiatives  

1. CAP 

Since February 2019 NSFM has led a steering committee with AMA and PVSC 
representation to strategically work towards a solution to the CAP issue. We have met 
with the Minister of Municipal Affairs and his staff on several occasions and have met with 
many key stakeholders. We have held meetings with policy staffers at the PC and NDP 
caucus offices, have given a presentation to the NDP caucus, and are preparing to meet 
with the Liberal, and PC caucuses. We are feeling positive vibes from the province but also 
know we are operating under a tight timeline. As meetings are planned for the days 
leading up to the board meeting, a more thorough update will be provided at the 
meeting. 

2. EPR 

At the Provincial/Municipal roundtable meeting on the 30th of October the Province asked 
NSFM to consult Nova Scotian businesses on the EPR proposal being developed in 
collaboration with the Solid Waste Chairs. NSFM and municipal solid waste staff 
throughout Nova Scotia received responses for a month and a half, with the consultation 
period ending on March 15th, 2019. The results of the consultation were collated and 
added to the EPR proposal produced by the Solid Waste Management Regional Chairs 
Committee Priorities Working Group.  The Priorities Working Group met several times 
between March and May to develop drafts of the proposal, with the final EPR proposal 
being presented to the Regional Chairs on May 16th, 2019, where it was approved for 
submission to Nova Scotia Environment.  After some additional finishing touches, the 88-
page proposal was delivered to Minister Wilson on June 5th, 2019. The proposal was also 
sent to all NSFM members, and a CBC story by Michael Gorman covered the release. A 
spokesperson for the Minister of Environment has stated that the Minister will hold off on 
making any statements about the EPR proposal until the long-awaited efficiency study, 
another project of the Solid Waste Management Regional Chairs Working Group, is 
complete and submitted. NSFM staff expect this report to be complete and submitted by 
Regional Chairs in July 2019. Updates will follow as they are made available.  
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3. Roads 

At the November conference it was hoped that a new funding agreement for roads would 
be in place by June 2019. A committee was struck to address this resolution, and a joint 
municipal-provincial roads committee is now underway.  The committee has now finalized 
its work plan, and tasks have been assigned to committee members, with some work 
starting to trickle in.  More updates will be provided on this as they become available.  
and any proposals or ideas regarding agreements will be circulated for comment well in 
advance of any substantive discussion on the topic.  

4. Accessibility 

Accessibility is one of the most significant issues facing municipalities. In the 2019 budget 
the Province allotted $1M for accessibility related issues, and in our press release that 
followed, we noted that municipalities are looking for a substantially greater amount of 
financial assistance to help us become compliant with the Provincial accessibility 
legislation. Municipalities are being asked to ensure their communities are accessible by 
2030.  

5. NSFM’s Contract to Support the Administration of the Gas Tax Fund 

NSFM recently met with staff at DMA as part of our monthly scheduled meetings to 
discuss our work to support the administration of the Gas Tax Fund (GTF) in Nova Scotia.  
DMA staff reported that a signed contract for the work to be delivered in 2019-20 is 
forthcoming (there is a delay in getting the contract to NSFM due to the recent cabinet 
shuffle).  For the services NSFM proposes to provide to support municipalities in meeting 
the requirements of the GTF, including federal communications and asset management 
requirements, NSFM is requesting $125,000 for the 2019-20 fiscal.   

6. Asset Management 

NFSM continues to support municipalities with asset management planning, as a 
requirement of the 2014-24 Gas Tax Fund Agreement.  On March 31, NSFM staff delivered 
a brief presentation at FCM’s Annual Conference in Quebec City on the paper developed 
for its workshops to integrate climate considerations into asset management planning.   
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