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Town Council Meeting 
July 23, 2024 

6:30 p.m. 
Council Chambers, Town Hall 

359 Main Street 
  

Agenda 
Call to Order 
 

1. Approval of Agenda 
 

2. Approval of Minutes 
a. Town Council Meeting, June 25, 2024 
b. Town Council In Camera Meeting, June 25, 2024 
c. Special Joint Council Meeting, July 4, 2024 

 
3. Comments from the Mayor  

a. Volunteers of the Year Award (Deputy Mayor Wendy Elliott)  
i. James R. Skinner  
ii. Stephen Wilsack 

 
4. Public Input / Question Period 

PLEASE NOTE: 
o Individual members of the public may make comments and ask questions 

for up to 5 minutes. 
o Questions or comments are to be directed to the Chair. 
o Comments and questions that relate to personnel, current or potential 

litigation issues, or planning issues for which a public hearing has already 
occurred, but no decision has been made by Council, will not be answered. 
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5. Motions/Recommendations from Committee of the Whole, July 
9, 2024: 

a. RFD 040-2024: Robie Tufts Port-a-Potty  
b. RFD 041-2024: Equity & Anti-Racism Plan & Advisory 

Committee  
c. RFD 039-2024: VWRM Debt Guarantee for 2024-25 Capital 

Program 
d. RFD 042-2024: One-Time Operational Funding Request – 

Rugby Nova Scotia 
e. IR 014-2024: Municipal Election Campaigning – Lawn Signs  

 
6. New Business 

a. RFD 037-2024: Building Official Appointment – Amanda 
Brown  

b. RFD 043-2024: Land Disposal – Portion of Road Reserve on 
Bishop Avenue 
 

 
7. Regular Meeting Adjourned 



REQUEST FOR DECISION 040-2024 
Robie Tufts Port-a-Potty 
Date: 2024-07-09 
Department: Planning & Economic Development 

 
Request for Decision, Page 1 of 3 

SUMMARY 
 
An accessible port-a-potty has been installed near Robie Tufts Park to increase washroom service 
levels in Town since January 2024. 
 
The port-a-potty was first approved for 1-month, to respond to the need for 24-hour washroom 
access for community members. Following the 1-month period, Council motioned to keep the 
port-a-potty installed for an additional three months, to April 30th 2024, to allow Staff time to 
explore the feasibility of more permanent washroom facilities.  
 
The lease agreement between the Town and the Railtown Condominium Corporation has since 
been amended to increase the hours of operation of the two public washroom units at 24 
Harbourside Drive from sun-up to sun-down daily, to 24 hours per day. These operating hours 
have now been in effect for approximately one month and provide increased service levels in two 
permanent washroom facilities.   
 
Despite the change to the two public washrooms, staff are recommending extending the lease 
on the port-a-potty over the summer months to provide increased comfort facilities for the 
community and visitors. 
 
Further it is recommended that this file move to staff to management given that it is operational 
in nature. 
 
DRAFT MOTIONS: 
 
That Council approve an extension to the lease of the port-a-potty at Robie Tufts Park for a 
further three months, until September 25, 2024. 
 
That Council approve moving the management of this file to staff in accordance with provision 
of portable toilets in other Town locations. 
 
 
  



REQUEST FOR DECISION 040-2024 
Robie Tufts Port-a-Potty 
Date: 2024-07-09 
Department: Planning & Economic Development 

 
Request for Decision, Page 2 of 3 

1) CAO COMMENTS 
 
The CAO supports the recommendation of Staff. 
 

2) STAFF RECOMMENDATION 
 

That Council approve an extension to the port-a-potty lease. Because this is now an 
operational matter, staff further recommend that the management of this file be moved to 
staff. This will allow for more efficient management of this service and save on report 
writing and Council time.  
 

3) REFERENCES AND ATTACHMENTS 
 

• IR 002-2024 Homelessness Update 
• IR 002-2024 Homelessness Update (updated for COW 2024-02-14) 

 

4) DISCUSSION  
 

Many community members have been using the port-a-potty at Robie Tufts Park since it 
was installed. Staff have heard from community members that the port-a-potty has been a 
welcome addition, particularly for trail users. Some of these community members have 
stated they are using the port-a-potty because they cannot reach the Railtown washroom in 
time. It is Staff’s recommendation that the port-a-potty lease be extended for a minimum of 
three more months (September 25 2024) or on an as-needed basis determined by Staff. 

 
5) FINANCIAL IMPLICATIONS 

 
The rental price for the port-a-potty is $300 per month.  
 

6) REFERENCES TO COUNCIL STRATEGIC PLAN AND TOWN REPORTS  
 
See links in References and Attachments above. 
 

7) COMMUNICATION REQUIREMENTS 
 
Staff will continue to communicate with Park users to determine on-going need for the 
port-a-potty. 

https://wolfville.ca/sites/default/files/2024-01/2024_01_23%20Town%20Council%20Agenda%20Package%20for%20Public_0.pdf
https://wolfville.ca/sites/default/files/2024-02/2024_02_27%20Town%20Council%20Agenda%20Package%20for%20Public.pdf


REQUEST FOR DECISION 040-2024 
Robie Tufts Port-a-Potty 
Date: 2024-07-09 
Department: Planning & Economic Development 

 
Request for Decision, Page 3 of 3 

 
8) ALTERNATIVES 

 
1. Council does not extend the port-a-potty lease. 
2. Council extends the port-a-potty lease permanently. 



REQUEST FOR DECISION 041-2024 
Title: Equity and Anti-Racism Plan and Advisory Committee 
Date: 2024-07-09 
Department: Office of the CAO 
 

 
Request for Decision, Page 1 of 3 

SUMMARY 

Equity and Anti-Racism Plan and Advisory Committee 

Municipalities and villages need to develop equity and anti-racism plans by April 1, 2025, as 
required under the Dismantling Racism and Hate Act and associated regulations. A required 
internal assessment and review has started at the staff level and Council will be invited to 
participate in this process next. Once this is complete, community engagement will begin. 

At this time, it would be helpful to establish an advisory committee populated by community 
members from underrepresented and underserved communities (underrepresented and 
underserved groups include Mi’kmaq and/or people of Indigenous descent, African Nova 
Scotians, people of African descent, people with disabilities, 2SLGBTQIA+ people, newcomers, 
and minority faith-based groups).  

This advisory committee would help the Town by working with staff and Council, providing 
critical advice, perspective, lived experience and dialogue to help address systemic inequalities 
and foster collaboration through the development of the Town’s Equity and Anti-Racism Plan 
and through the action items that will be established in the Plan. 

Terms of Reference are still to be drafted but a call for expressions of interest needs to start 
soon.  

 

DRAFT MOTION: 

That Council approve the establishment of an Equity and Anti-Racism Advisory Committee.   

  



REQUEST FOR DECISION 041-2024 
Title: Equity and Anti-Racism Plan and Advisory Committee 
Date: 2024-07-09 
Department: Office of the CAO 
 

 
Request for Decision, Page 2 of 3 

1) CAO COMMENTS 
 
The CAO supports the recommendation of Staff. 
 

2) LEGISLATIVE AUTHORITY 

Municipalities and villages will be the first public sector bodies prescribed (date TBA) under 
the Dismantling Racism and Hate Act, requiring them to have plans to address systemic hate, 
inequity and racism by April 1, 2025.  

3) STAFF RECOMMENDATION 

Staff recommend Council pass the suggested motion and support the establishment of an 
advisory committee as soon as possible, with the Terms of Reference to be delivered to 
Council in their September meeting. 

4) REFERENCES AND ATTACHMENTS 
1. Dismantling Racism and Hate Act 
2. Equity and Anti-Racism Primer 

 
5) DISCUSSION 

While the Act does not require an advisory committee, as was the case with the Accessibility 
Act, staff believe stronger, more meaningful recommendations will be made to Council 
through the development of our Plan when persons from underrepresented and 
underserved communities are invited to act as advisors.  

It is also important to note the province has permitted joint plans for accessibility, equity 
and anti-racism but at this time, staff would like to keep the work separate to give this Plan 
the amount of attention, focus and support it deserves. Staff also do not want to add 
additional workload to the Accessibility Advisory Committee, who already have the task of 
stewarding the Town’s new Accessibility Plan that is also due on April 1. 

6) FINANCIAL IMPLICATIONS 

There has been no budget committed to this work as we were not yet prescribed. Council 
was generous in supporting two inclusion projects in this fiscal and if needed, some funds 
may be pulled from these projects. 

https://nslegislature.ca/legc/bills/64th_1st/3rd_read/b096.htm
https://ehq-production-canada.s3.ca-central-1.amazonaws.com/cc9318cc56205062f90505697ea1ad2f92b0c195/original/1716913687/31da3c3d4bf3b4e554c28765d145f2bf_Equity_and_Antiracism_Primer.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Credential=AKIA4KKNQAKIOR7VAOP4%2F20240627%2Fca-central-1%2Fs3%2Faws4_request&X-Amz-Date=20240627T165637Z&X-Amz-Expires=300&X-Amz-SignedHeaders=host&X-Amz-Signature=17079346f73a7baba5f411fbe5fb66a58886501e5bad622814834439faa9ed54


REQUEST FOR DECISION 041-2024 
Title: Equity and Anti-Racism Plan and Advisory Committee 
Date: 2024-07-09 
Department: Office of the CAO 
 

 
Request for Decision, Page 3 of 3 

7) REFERENCES TO COUNCIL STRATEGIC PLAN AND TOWN REPORTS  
• Economic Prosperity 
• Social Equity 
• Community Wellness 

 
8) COMMUNICATION REQUIREMENTS 

Communications will happen soon to assist with the recruitment of advisory committee 
members 

9) ALTERNATIVES 

Council could forgo the formation of an advisory committee, develop the plan internally and 
then seek feedback through a community consultation. 

 

 

  



REQUEST FOR DECISION 039-2024 
Title: VWRM – Debt Guarantees 2024/25 Capital Program 
Date: 2024-07-09 
Department: Finance 
 

 
Request for Decision, Page 1 of 3 

SUMMARY 

Valley Waste Resource Management –  

Debt Guarantee for 2024/25 Capital Program 

 

Annually the Town is involved in the budget process for Valley Waste Resource Management (VWRM), 
including any debt guarantees that may be required in relation to the VWRM capital budget.   

The request before Council with this report relates to the current year 2024/25 Capital program, for 
which VWRM would expect to participate in a future NS Finance Department’s provincial debenture 
issue.  Essentially this is the same process the Town of Wolfville follows for its capital program.  The 
VWRM Board approved their Temporary Borrowing Resolution (TBR) at their June 19, 2024, meeting.   
The next step in the process is for each of the Inter-Municipal Agreement Service Partners to guarantee 
their proportionate share of the debt.  The documents before Council with this report represent that 
guarantee for Wolfville.  

 

 

DRAFT MOTION: 

That Council guarantees a share of the Valley Waste Resource Management Authority’s TBR Capital FY 
2024/25 in the amount of $1,735,000, with Wolfville’s guarantee repayment share being 8.76% equal 
to the amount of $151,986 as per attached partner guarantee resolution form. 

 

  

  



REQUEST FOR DECISION 039-2024 
Title: VWRM – Debt Guarantees 2024/25 Capital Program 
Date: 2024-07-09 
Department: Finance 
 

 
Request for Decision, Page 2 of 3 

1) CAO COMMENTS 

The CAO supports the recommendation of staff. 

2) LEGISLATIVE AUTHORITY 
• Municipal Government Act - Sections 60 & 88 
• Vally Waste Resource Management Intermunicipal Service Agreement (IMSA) 

 
3) STAFF RECOMMENDATION 

That Council approve the loan guarantee requested by VWRM to address their 2024/25 capital program 
requirements. 

4) REFERENCES AND ATTACHMENTS 
• Standard loan guarantee resolution provided by VWRM (attached) 
• VWRM TBR 24/25 Capital Program, including schedule A showing breakdown of guarantees, and 

schedule B noting the Capital Budget items being funded by way of debt (attached) 
• VWRM 2024/25 approved budget (refer to Town RFD 005-2024, February Committee of the 

Whole and Council agenda) 
 

5) DISCUSSION 

Similar to the Town, VWRM must go through the process required to access debenture funding for its 
capital program.  As one of the IMSA parties, Wolfville must guarantee its share of any long-term 
borrowings of VWRM.   This paperwork deals with the documentation needed to ensure their TBR can 
be approved by the Minister. 

The breakdown of guarantees by the IMSA group is: 

 



REQUEST FOR DECISION 039-2024 
Title: VWRM – Debt Guarantees 2024/25 Capital Program 
Date: 2024-07-09 
Department: Finance 
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6) FINANCIAL IMPLICATIONS 

There is no immediate budget impact to the Town as the VWRM capital program was previously 
approved as part of for the VWRM 2024/25 Budget.  The long-term debt contemplated will require 
increased Town contributions in future years once the debenture is in place and repayments are 
required. 

7) REFERENCES TO COUNCIL STRATEGIC PLAN AND TOWN REPORTS  

None to be provided at this time. 

8) COMMUNICATION REQUIREMENTS 

Once approved the guarantee will be signed, and the Town will advise VWRM staff of Council’s decision, 
and then to forward all duly signed copies of the guarantee to VWRM. 

9) ALTERNATIVES 

In theory, Council may choose not to approve the guarantee.  In doing so, VWRM would be required to 
seek alternatives to fund its 2024/25 capital budget.  Given Council has already approved the VWRM 
2024/25 Budget, not providing the guarantee at this time would be an impractical option and 
contravene Council’s approval of the VWRM 2024/25 Budget.  Council should be informed that the 
temporary borrowing resolution approval is an annual housekeeping matter aiding to finalize details 
surrounding VWRM Board and Town Council decisions previously made for fiscal 2024/25. 

 

 

 

  











VALLEY REGION SOLID WASTE-RESOURCE MANAGEMENT AUTHORITY 
MUNICIPAL PARTNER GUARANTEE RESOLUTION 

COUNCIL OF 

Guarantee Share Amount: $________________ Purpose: _________________________________ 

WHEREAS the Valley Region Solid Waste-Resource Management Authority (hereinafter referred to as the 
Authority) was incorporated on October 1, 2001 pursuant to Section 60 of the Municipal Government Act;  

WHEREAS the Authority has determined to borrow the aggregate principal amount of 
________________________________________________________________ Dollars ($________________) for 
purpose of ______________________________________; 

WHEREAS the Authority has requested the Council of the _______________________________, a 
municipality that executed the instrument of incorporation of the Authority, to guarantee said borrowing; and, 

WHEREAS pursuant to Section 88 of the Municipal Government Act, no guarantee of a borrowing by a 
municipality shall have effect unless the Minister of Municipal Affairs and Housing has approved of the 
proposed borrowing or debenture and of the proposed guarantee; 

BE IT THEREFORE RESOLVED 

THAT the Council of the _______________________________ does hereby approve the borrowing of 
the aggregate principal amount of ________________________________________________________________ 
Dollars ($________________) for the purpose set out above;  

THAT subject to the approval of the Minister of Municipal Affairs and Housing of the borrowing by the 
Authority and the approval of the Minister of Municipal Affairs Housing of the guarantee, the Council 
unconditionally guarantee repayment of 
____________________________________________________________ Dollars ($__________________) for the 
purpose set out above; and 

THAT upon the issue of the debentures, the Mayor and Chief Administrative Officer of the Municipality do 
sign the guarantee attached to each of the debentures and affix thereto the corporate seal of the Municipality.   

THIS IS TO CERTIFY that the foregoing is a true copy of a 
resolution read and duly passed at a meeting of the Council 
of the _______________________________ held on the 
_____ day of ____________, 2024. 

GIVEN under the hands of the Clerk and under the seal of 
the Municipality this _____ day of ____________, 2024.    

______________________ 
Clerk 

________________________________________________



REQUEST FOR DECISION 042-2024 
Title: One-Time Operational Funding Request – Canadian Rugby Championships 
Date: 2023-02-21 
Department: Community Development/Finance 

Request for Decision, Page 1 of 3 

SUMMARY 

One-Time Operational Funding Request – Rugby Nova Scotia 

Rugby Nova Scotia has been selected by Rugby Canada through a bid process to host the 2024 Canadian 
Rugby Championships (CRCs) for U19 Men’s and Women’s divisions. This event will take place from July 
28th through August 4th at Acadia University. This represents a premier event for this age group, and the 
organization would look to host community engagement events in conjunction with the tournament 
such as flag rugby and a rugby 7s tournament for local youth. Similar community events in conjunction 
with the 2023 CRCs brought together over 250 youth aged 7-17 in 2023. The request of Council is to 
provide $5,000 as a One-Time Operational Funding commitment towards this National event. 

DRAFT MOTION: 

That Council approve a $5,000 one-time operational grant contribution to Rugby Nova Scotia 
to support the hosting of the 2024 Canadian Rugby Championships.  



REQUEST FOR DECISION 042-2024 
Title: One-Time Operational Funding Request – Canadian Rugby Championships 
Date: 2023-02-21 
Department: Community Development/Finance 

Request for Decision, Page 2 of 3 

1) CAO COMMENTS 

Staff do not make recommendations on the one-time grant requests, so information has been provided 
to assist Council with their decision.  

2) LEGISLATIVE AUTHORITY 
• Municipal Government Act (MGA) 65A(a)

3) STAFF RECOMMENDATION 

That Council consider this funding application against the financial/budget implications. 

4) REFERENCES AND ATTACHMENTS 
1. Application for One-Time Operational Funding from Rugby Nova Scotia

+ Supporting Documents for Funding Application
2. Evaluation Criteria Checklist

5) DISCUSSION 

The 2024 Canadian Rugby Championships will be held in Wolfville, at Acadia University, from July 28th 
through August 4th. This is the premier, national tournament for U19 Men’s and Women’s rugby in 
Canada, with additional goals of growing competitive rugby across the country while also serving as a 
selection showcase for representative age -grade programs with the Canadian National Rugby Team. 

The event projects to attract upwards of 2000 spectators and 350 participants that will attend and 
experience Wolfville, providing business to local restaurants, shops and hotels.  

Additional benefits to the community include increased exposure to highly competitive rugby at the 
National level, with opportunities to participate in associated events such as flag rugby and rugby 7s for 
youth aged 7-17. This has the potential to attract additional visitors to the area, providing economic 
benefit to the Wolfville and the surrounding area. 

The total expense for hosting this tournament is projected at $67,460, which will be offset by revenue in 
the form of grants, donations and sponsorships. Financials have been provided, showing a significant 
shortfall along with estimates and unconfirmed amounts on the revenue side.  

6) FINANCIAL IMPLICATIONS 

The Town’s budget for all grants is $380,900.  Normally there is a portion set up as an allowance to cover 
funding requests not received/processed as of the date of budget approval (May 2024).  For 2024/25, 
there was no allowance set up.  Council can approve Rugby Nova Scotia’s one-time operational request 
by using funds from the Town’s operating reserve.   



REQUEST FOR DECISION 042-2024 
Title: One-Time Operational Funding Request – Canadian Rugby Championships 
Date: 2023-02-21 
Department: Community Development/Finance 

Request for Decision, Page 3 of 3 

7) REFERENCES TO COUNCIL STRATEGIC PLAN AND TOWN REPORTS 

In terms of strategic directions (2021-2025 Strategic Plan), this program directly and/or indirectly 
positively impacts Economic Prosperity by attracting visitors to Town who are likely to spend money at 
its businesses, and contributes to Community Wellness by providing opportunities for physical activity 
and social gathering. The organizers suggest that creating a partnership between Rugby Canada, Rugby 
Nova Scotia, Acadia University and the Town of Wolfville will lead to future opportunities to promote 
the Town and Region, leading to increases to tourism and economic prosperity. 

8) COMMUNICATION REQUIREMENTS 

Rugby Nova Scotia will be notified of Council’s decision. 

9) ALTERNATIVES 

Limited options available: 

• Not approve the grant funding request
• Approve an alternate amount of funding



APPLICATIONFORM

ONE-4)-% &5.$).' /00/245.)4)%3GRANT
This program isavailable tonon-profit organizations orregistered charities thatareplanning to
offer extraordinary operational events and initiatives thatbenefit theTown ofWolfville and its
residents.  

0«¤is ¥®±¬ µ¨ to: recreation@wolfville. ca Orby mail

to:  Departmentof Parks & 

Recreation Townof Wolfville
359 MainStreet
Wolfville, Nova Scotia
B4P 1A1 Phone: (
902) 542-

3019 1) /2'!.):!4)/. ).&/
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RegistrationNumber: ________________________________  Canada Revenue Agency
Business Number:   9987:3::5SQ1112 359Main Street | 
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APPLICATIONFORM
2)& 5.$).' 2%15%34 #!,#5,!4)/. 

µ¤« Townof Wolfville
funding shouldnot exceed 50% ofthe total project costFor requests less
than $2000, please apply to the Community Partnership ProgramOnly one application
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Total Project Cost$________ 
6-111RequesttoTownof

Wolfville$________ 3)2%15)2%$ ).&/2-!
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form: 5Detailed Descriptionofthe

program/event/service being proposed, including: 5Outline ofprogramming 5
Benefits totheWolfville
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Council'sStrategicPlan5Project timeline5Expected
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Confirmationofpartner funding (
if applicable) 5Year-End FinancialStatement

fromthe previousyear (or business plan) 5Final Report Formsfrom anyprevious
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this application
isaccurate and complete andisendorsedbythe organizationwhichIrepresent. SvhczOTFyfdvujwfEjsfdups WbofttbNbdLjoopo NameTitleKvof6-
3135 SignatureDate 359 MainStreet |Wolfville, NSB4P 1A1 |t902.
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Policy No. 710-003 
Grants to Organizations 

POLICY 

Page C-3 of 6 

ONE-TIME SPECIAL FUNDING REQUESTS EVALUATION 
CHECKLIST (OPERATING) 
Applicant Name: Rugby Nova Scotia

1. Program/Service Obligation
Core  event/initiative/service the Town would otherwise provide
Important  event/initiative/service the Town might otherwise provide
Discretionary event/initiative/service the Town does not normally provide
No Mandate  not enabled by legislation, is not within the area of responsibility

H 
M 
L 
N 

2. Council Strategic Plan
Vital Strategic Plan
Notable  solid fit within  Strategic Plan
Non-Critical

Provide Specific  Plan: 

H 
M 
L 

3. Public Need/Benefit
Community at Large  general need/benefit, broad-based
Multiple Interests  some need/benefit, a number of areas/communities
Vested Interest special interest group(s), localized

H 
M 
L 

4. Human Development and Inclusion  Volunteer and Participant
High  equality of access and opportunity (demographic, geographic)
Moderate  range of demographic groups and/or development potential
Low  limited opportunity, access or development potential

H 
M 
L 

5. Quality of Life for the Community
Livable Community  important to livable/sustainable community
Community Image  enhances image or public perception
Community Pride  instills pride, sense of community

H 
M 
L 

6. Economic Impact to the Town
High  there is a strong and demonstrated direct economic impact to the Town
Moderate  there is a demonstrated indirect economic impact to the Town
Low  there is minimal or no demonstrated economic impact to the Town

H 
M 
L 

Economic Prosperity

Community Wellness

NZamora
Highlight

NZamora
Highlight

NZamora
Highlight

NZamora
Highlight

NZamora
Highlight

NZamora
Highlight

NZamora
Highlight



INFORMATION REPORT 
Title: IR014-2024 Limiting the Number of Election Campaigning 
Lawn Signs 
Date: 2024-07-23 
Department: Office of the CAO 
 

 
Information Report, Page 1 of 3 

SUMMARY 

Limiting Number of Election Campaigning Lawn Signs 

At the COW meeting of July 9th, discussion took place around limiting the number of lawn signs 
candidates could use during the municipal election campaign.  

This discussion came from an Equity, Diversity and Inclusivity perspective and for environmental 
concerns.  Understanding the cost of signs could be a financial barrier to some, by limiting the number 
for everyone would promote parity. From an environmental sustainability standpoint this would reduce 
waste. Other concerns raised were that the signs can be distracting for drivers and get blown away, lost 
and stolen.  Other ways candidates can campaign include social media which is low cost and does not 
have an environmental impact. 

Council acknowledged that there is no legislation in place to enforce this limit and that a policy or bylaw 
would not be created.  The direction to staff was to return with some wording that could be put on 
nomination forms and shared with candidates in discussion understanding compliance with the request 
would be on an honour system.  Example of wording is noted below and direction is required for staff to 
use this or other wording on nomination forms.  

 

  

Candidates are encouraged to reduce the environmental waste from promotional materials by 
limiting the number of lawn signs used to 10 (ten). This also helps promote equity and inclusivity 
among candidates.  



INFORMATION REPORT 
Title: IR014-2024 Limiting the Number of Election Campaigning 
Lawn Signs 
Date: 2024-07-23 
Department: Office of the CAO 
 

 
Information Report, Page 2 of 3 

1) CAO COMMENTS 
 The CAO supports the recommendation of Staff. 

2) REFERENCES AND ATTACHMENTS 
• RFA: Lawn Sign Limit for Election Campaign  

3) DISCUSSION 
Council discussed limiting the number of lawn signs to ten during the election campaign for Municipal 
Elections 2024.  This was suggested from the standpoint of equitability and inclusivity and  
environmental sustainability.  

Limiting the number of signs for everyone could remove a financial barrier that may prevent someone 
from running for council.  There are many ways to campaign including door knocking and using social 
media.  Limiting the amount of signs and promotional material and the resulting waste would be in line 
with council’s strategic priority of taking action to reduce climate concerns.   

There is no legislation covering limiting the use of lawn signs, and it is understood nothing can be 
enforced, therefore no recommendations for a policy or bylaw to be created was discussed. It was 
understood that compliance with the request would be on an honour system and that information 
around the reasoning for encouraging a limit would be provided on nominee forms and in discussions at 
candidate curious sessions.  

Suggested wording for the Nomination Form: 

4) FINANCIAL IMPLICATIONS 
N/A 

5) REFERENCES TO COUNCIL STRATEGIC PLAN AND TOWN REPORTS  
• Social Equity 
• Climate Action 

6) COMMUNICATION REQUIREMENTS 
The messaging will be added to all nominee forms and shared with all potential candidates at candidate 
curious sessions.   

Candidates are encouraged to reduce the environmental waste from promotional materials by limiting 
the number of lawn signs used to 10 (ten). This also helps promote equity and inclusivity among 
candidates.  



INFORMATION REPORT 
Title: IR014-2024 Limiting the Number of Election Campaigning 
Lawn Signs 
Date: 2024-07-23 
Department: Office of the CAO 
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7) FUTURE COUNCIL INVOLVEMENT 
N/A  



REQUEST FOR DECISION 037-2024 
Title: Appointment of Building Official 
Date: 2024-07-23 
Department: Planning & Development 
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SUMMARY 

Appointment of Building Official – Amanda Brown 

To provide a continuous level of service to residents, it is necessary for the Town to appoint an additional 
building official.  

Ms. Brown has already been appointed as the Town’s primary Fire / Life Safety Inspector and is a certified 
Level 1 Fire Inspector and currently working towards her Level 2 (to be completed 2026).  

Ms. Brown is now qualified as a residential level building official and will be certified Level 1 in November 
2024. Council needs to appoint the Town’s building officials through a motion.  

 

DRAFT MOTION: 

THAT COUNCIL APPOINT AMANDA BROWN AS A “BUILDING OFFICIAL” PURSUANT TO SECTION 5(2) OF 
THE BUILDING CODE ACT, CHAPTER 46 OF THE REVISED STATUTES, 1989.  

 

  



REQUEST FOR DECISION 037-2024 
Title: Appointment of Building Official 
Date: 2024-07-23 
Department: Planning & Development 
 

 
Request for Decision, Page 2 of 3 

1) CAO COMMENTS 

The CAO supports the recommendation of Staff. 

2) LEGISLATIVE AUTHORITY 

Pursuant to Section 5(2) the Nova Scotia Building Code Act Council is required to appoint a building official 
or building officials to administer and enforce the Building Code Act in the municipality.   

Ms. Brown has already been appointed as a “Municipal Fire Official” 

3) STAFF RECOMMENDATION 

Staff recommends that Council appoint Amanda Brown as one of the Town’s Building Officials. 

4) REFERENCES AND ATTACHMENTS 
• Residential Building Certification (A. Brown) 
 

5) DISCUSSION 

To provide a continuous level of service to residents, it is necessary for the Town to appoint an additional 
building official. Ms. Brown is a certified Level 1 Fire Inspector and currently working towards her Level 2 
and should be certified level 2 by 2026. She is now qualified as a residential level building official and will 
be certified Level 1 in November 2024. Council is required to appoint the Town’s building officials. 

James Collicutt will continue to be a Level 2 Building Official for the Town and provide additional support 
to Amanda Brown as the Fire & Life Safety Inspector.  In turn, Amanda Brown will be the Fire & Life Safety 
Inspector and provide additional support to James Collicutt with building inspections (residential and Part 
9).  

6) FINANCIAL IMPLICATIONS 

The Fire & Life Safety Inspector/Building Inspector position is a permanent budgeted position of the Town 
of Wolfville. 

7) REFERENCES TO COUNCIL STRATEGIC PLAN AND TOWN REPORTS  

N/A 

8) COMMUNICATION REQUIREMENTS 

Staff will be advised of the appointment and changes to contact information will be made where 
necessary. 
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9) ALTERNATIVES 

N/A 

 



NOVA SCOTIA BUILDING CODE TRAINING              
& CERTIFICATION BOARD 

127 CHAIN LAKE DR. | SUITE 9 | HALIFAX, NS | B3S 1B3 
 

 

March 21, 2024 

 

Amanda Brown 

200 Dykeland St, Wolfville, NS 

abrown@wolfville.ca 

 

Good day Amanda, 

 

This letter is to inform you that your application for Residential Building Official qualification was 

approved by the Nova Scotia Building Code Training & Certification Board as of March 19, 2024. 

This qualification enables you to administer & enforce the provisions of the Nova Scotia Building 

Code Act and Regulations within the scope as defined in the Nova Scotia Building Officials 

Association Professional Studies Program Policy, as outlined below, and once appointed to do so 

by a municipality within the province of Nova Scotia. 

 

The scope of practice with a Residential qualification includes plans examination & inspections 

on the following types of buildings within the scope of Part 9:  

• 1 and 2-unit residential (Group C) buildings 

• Buildings that are accessory to 1 and 2-unit residential buildings 

• Decks.  

To maintain your qualification, you must remain a Regular Member of NSBOA in good standing 

and obtain the required number of Continuing Education Credits. Please keep this letter for your 

records. A diploma of your qualification will be issued to you in the coming months. 

 

Sincerely,  

 

 

Cyril Huntley   

Acting Registrar | NSBCTCB 

registrar@nsbctcb.ca | 902-478-7743 

 

mailto:registrar@nsbctcb.ca
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SUMMARY 

Bishop Avenue Road Reserve – potential sale of an 8m strip to adjacent 
landowner 

The potential sale of a portion of land on Bishop Ave is time sensitive and if addressed quickly, the abutting 
landowners may benefit from the opportunity for landscaping and grade changes that align efficiently 
with adjacent construction activity.  

The existing road reserve between 63 and 75 Bishop Ave was created in 1999 during a phase of the 
Kingswood Subdivision as a requirement of the Town’s Subdivision Bylaw intended to reserve land for a 
possible road connection. Following the East End Planning work done in 2022-2023, it was determined 
that this road connection would not be needed for current or future vehicle traffic but would be valuable 
as an active transportation pathway. This road reserve is partially encumbered by an easement that allows 
a private driveway and accessory building to extend into the road reserve. Since this land is not needed 
for a future road, and an active transportation connection can be narrower than a typical road, there is 
an opportunity to split the road reserve in half, with the Town owning and maintaining an 8-meter width 
for a pathway and consider selling the remaining 8-meter width to the adjacent property owner to 
establish formal ownership where their driveway and shed have been located for many years.  

 

 

 

DRAFT MOTION: 
That Council approve the sale of an 8-meter-wide portion of the road reserve located between 63 and 75 
Bishop Ave as shown in Attachment 1, at a price to be determined that will recover the associated 
subdivision, surveying and transactional costs.  
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CAO COMMENTS 

The CAO supports the recommendation of Staff. 

 

1) LEGISLATIVE AUTHORITY 

The Municipal Government Act (MGA) Section 51 and 51A establish the ability for a municipality to sell 
land at market value or consider selling land to an adjacent landowner at a price below market value or 
at a price determined by Council.  

The 8m strip would not qualify as a building lot under the current R1 zone standards, it is not needed for 
a future road, and it does not offer immediate benefits to any other adjacent landowners, therefore 
staff believe selling this land below market value would be an appropriate use of MGA Section 51A.  

 

2) STAFF RECOMMENDATION 

Staff recognize that the shared use of this land has been a longstanding situation. Staff also know that 
the landowners desire some certainty with the ability to move forward with landscape changes in their 
side and back yards. Due to the historic use of this land and the appropriateness as an active 
transportation pathway, staff do not recommend conducting an appraisal and suggest the sale price be 
determined based on the associated subdivision fees and legal costs incurred by the Town to enable the 
sale.  

3) REFERENCES AND ATTACHMENTS 
 

• Attachment 1: Site Survey 
• East End Secondary Plan  

https://wolfvilleblooms.ca/eastend
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Figure 1 - East End Secondary Plan (see Bishop Trail connection #2) 

 

4) DISCUSSION  
The Town owns two 16-meter-wide road reserves on Bishop Avenue. One is located towards the northern 
end of Bishop Ave, closer to Dale Street and the second (the subject site) is located towards the southern 
end of Bishop Ave near the cul-de-sac bulb, and Reservoir Park. These two road reserve locations are 
shown on the map below with red arrows, with the subject site circled in yellow.  
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Figure 2 - Map of Bishop Ave Road Reserves 

The southern road reserve has been encumbered by an easement since 2013, in favor of adjacent 
landowners (Brian and Jyl Veale) at 63 Bishop Ave. The easement enables their driveway and shed to be 
located partially within the road reserve. These owners have indicated their desire to purchase some of 
the land covered by the easement to formalize their driveway and shed location.  

The Veale’s house at 63 Bishop Avenue was built in 2004 and an easement was established in 2013 to 
pave what was previously a gravel driveway and locate a shed within this area. The current agreement 
allows the adjacent landowners to pave their driveway, locate movable accessory structures, and 
conduct maintenance to the landscape. The easement also establishes possible termination of the 
agreement, if a future road was ever needed by the Town.  

The Director of Planning and Director of Public Works have confirmed that a full road connection is not 
required in this location. If a future road connection is ever needed between Bishop Ave and the East 
End development, the road connection would be better suited to the northern road reserve on Bishop 
Ave (Figure 4) where infrastructure has already been installed and the full 16m width is easily available.   
This arrangement allows Council to consider splitting the southern road reserve in half to maintain a 
pathway on one side and allowing for the sale of the other half to the adjacent landowners.  
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The existing site conditions are shown below and include a paved driveway, landscaped yard, and a 
newly constructed gravel pathway that accesses the East End development lands (Figure 3). 

 

Figure 3 - Southern Road Reserve (subject area) 

 

Figure 4 - Northern Road Reserve 
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The Municipal Government Act enables Council to sell the land below market value at a price determined 
by Council. Alternatively, a land appraisal could be conducted to determine the market value for the land 
with the understanding it would not qualify as a building lot. This appraised value could then be used to 
determine a sale price. Staff are recommending avoiding the appraisal process and moving forward with 
a sale price based on cost recovery and recognition of the long-standing use of the land by the adjacent 
landowners.  

The proposed sale can align with the Town’s Climate Action Plan through maintaining an active 
transportation route and providing a network of walking and cycling paths. 

5) FINANCIAL IMPLICATIONS 
There are several costs associated with the possible sale of this road reserve portion. There is an 
opportunity to recover these costs through the revenue generated from the sale. The exact costs are 
still to be determined and include a survey to split the road reserve into two halves, subdivision and 
registration process and legal support for the transaction.  It is expected that these costs would not 
exceed an unreasonable purchase price to align with a cost recovery pricing approach.  

6) REFERENCES TO COUNCIL STRATEGIC PLAN AND TOWN REPORTS  
The East End Secondary Plan took over 2 years to complete and resolving this road reserve is part of 
implementing the future development of this area.  

7) COMMUNICATION REQUIREMENTS 
Staff have been discussing the possibility of purchasing this land for multiple years. The issue began, and 
the agreement to use the land was prepared, with Staff who no longer work for the Town. The East End 
Secondary Planning process had to be completed before we could get to this level of detail where Council 
can consider the sale.  

The landowners will be notified of Council’s decision.  

8) ALTERNATIVES 
1. Council recommends a property appraisal and sell the land at market value. 
2. Council refers the issue back to staff with specific direction or questions for consideration. 
3. Council rejects the proposed sale or takes another action. 

https://ehq-production-canada.s3.ca-central-1.amazonaws.com/62ff0735f6d4f6b09a922fcbb1c796198b1bc9e0/original/1642098016/154fd04dfe1716adcc2bc88e6cc31c12_FINAL_CLIMATE_ACTION_PLAN_%285%29.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Credential=AKIA4KKNQAKIOR7VAOP4%2F20240425%2Fca-central-1%2Fs3%2Faws4_request&X-Amz-Date=20240425T135016Z&X-Amz-Expires=300&X-Amz-SignedHeaders=host&X-Amz-Signature=59ddfa55c8e881e834ed15c9aa9022a43bb7f6fb5b9c98fad1efe30b037e1522
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ATTACHMENT 1: Site Survey 
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